C.36

Contra
To: Board of Supervisors Costa
From: Anna Roth, Health Services Director Cou nty

Date: September 11,2018

Subject: Add one Administrative Services Assistant III position in the Health Services Department

RECOMMENDATION(S):

ADOPT Position Adjustment Resolution No. 22281 to add one (1) permanent full-time
Administrative Services Assistant III (APTA) (represented) position at salary plan and
grade ZB5-1631 ($6,174-$7,504) in the Health Services Department.

FISCAL IMPACT:
Upon approval, this action has an approximate annual cost of $143,461 with pension costs
of $31,039 included. The increased cost will be funded by the Hospital Enterprise Fund I.

BACKGROUND:

The Health Services' Finance Unit is requesting to add one permanent full-time
Administrative Services Assistant III position to provide administrative support to the
County Compliance and HIPAA Privacy Officer, and to the Fiscal Manager. Duties and
responsibilities will include gathering and analyzing privacy data, recommending solutions
to administrative problems, interpreting federal and state privacy and compliance
regulations, and developing/writing internal and external documents used for
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communicating with patients, regulatory agencies, the Auditor-Controller, and the County
Administrator.



CONSEQUENCE OF NEGATIVE ACTION:

If this action is not approved, Health Services Finance will not have adequate
administrative support for the County Compliance and HIPAA Privacy Officer, and
Fiscal Manager, which may impact the County's ability to respond to state and federal
inquiries by the required timelines.

CHILDREN'S IMPACT STATEMENT:
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