
RECOMMENDATION(S): 
ADOPT Position Adjustment Resolution No. 21848 to cancel one (1) vacant full-time
Clerk-Senior level (JWXC) position #7151 at salary level 3RX-1033 ($37,049-$47,313)
and add one (1) full-time Clerical Supervisor position (JWHF) at salary level K6X-1290
($47,785-$61,023) in the Health Services Department. (Represented).

FISCAL IMPACT: 
Upon approval, this action has an annual cost of approximately $103,858, which includes $21,663 in pension costs.
The cost will be funded by 85% State California Children Services funds and 15% General Fund.

BACKGROUND: 
The California Children’s Services Program is a statewide program that arranges and pays
for medical care, equipment and rehabilitation for eligible children and youth. The Clerical
Supervisor will be assigned to the California Children’s Services (CCS) Administration
Office. Public Health’s CCS Program serves over 4,100 clients and the Clerical Supervisor
will provide supervision to an Account Clerk, ten Senior Clerks and one Clerk-Specialist in
order to ensure that office processes and procedures are completed. Performing the most
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order to ensure that office processes and procedures are completed. Performing the most
complex and responsible clerical duties, the incumbent will also review work flows,
complete performance evaluations and direct the work of support staff. 



BACKGROUND: (CONT'D)
Adding this position will relieve the Program Administrator and other Managers in
overseeing the work of administrative support staff members, including student workers.
The Clerical Supervisor will be a participant of the CCS Management Team.

CONSEQUENCE OF NEGATIVE ACTION:
If this action is not approved, program operational needs will not be achieved due
to staffing shortage.

CHILDREN'S IMPACT STATEMENT:
Not Applicable.
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