
Contra Costa County Boards & Commissions Submit Date: Oct 10, 2022

Application Form

 

Profile

Delphine A Smith
First Name Middle Initiat Last Name

HomeAddress : : Suite or Apt

Rodeo CA 94572

City State Postal Code

Horne:Saas
PrimaryPhone

 

   
Email Address

District Locator Tool

Resident of Supervisorial District:

M District 5

NRA Accounting Specialist
Employer JobTitle

Length of Employment

1 monih |

Do you work in Contra Costa County?

© Yes @ No

if Yes, in which District do you work?

How long haveyoulived or worked in Contra Costa County?

46

Are you a veteran of the U.S. Armed Forces?

© Yes © No

 

Board and Interest

Which Boards would you like to apply for?

Economic Opportunity Council: Submitted

Delphine A Smith



Seat Name

Low Income

Have you ever attended a meeting of the advisory board for which you are applying?

@ Yes © No

If Yes, how many meetings have you attended?

N/A

 

Education

Select the option that applies to your high school education *

l¥% High School Diploma

College/ University A

Nameof College Attended

Contra Cosia College

Degree Type / Course of Study / Major

Associates Degree - 7

Degree Awarded?

G Yes ° No

College/ University B

Nameof College Attended

Walden University

Degree Type / Course of Study / Major

Business Administration- Accounting

Degree Awarded?

© Yes @ No

 

College/ University C

Nameof College Attended

Degree Type / Course of Study / Major

Delphine A Smith



Degree Awarded?

© Yes & No

 

Other Trainings & Occupational Licenses

Other Training A

CPR/First Aid

Certificate Awarded for Training?

@ Yes G No

Other Training B

Certificate Awarded for Training?

© Yes © No

Occupational Licenses Completed:

 

Qualifications and Volunteer Experience

Please explain why you would like to serve on this particular board, commitee, or

commission.

| have a passion anddrive for assisting in programs that help peoplestrive.

Describe your qualifications for this appointment. (NOTE: you mayalso include a copy of

your resumewith this application)

| was aprevious policy council memberfor 5 years and it was a great experience for me .

Upload a Resume

Would youlike to be considered for appointment to other advisory bodies for which you

may be qualified?

G Yes @ No

Do you have any obligations that might affect your attendance at scheduled meetings?

© Yes G No

lf Yes, please explain:

Football Practice for my son. Church Chior Rehearsal 2nd and 4th Thursdays

Delphine A Smith



Are you currently or have you ever been appointed to a Contra Costa County advisory

board?

@ Yes © No

If Yes, please list the Contra Costa County advisory board(s) on which you are currently

serving:

EOC

If Yes, please also list the Contra Costa County advisory board(s) on which you have

previously served:

EOC, Policy Council

List any volunteer or community experience, including any advisory boards on which you

have served.

Policy Council Contra Costa County, Delegate Board memberfor Supervisor John Gioia

 

Conflict of Interest and Certification

Do you havea familial or financial relationship with a member of the Board of Supervisors?

(Please refer to the relationships listed under the "Important Information" section below or

Resolution No. 2021/234)

© Yes © No

If Yes, please identify the nature of the relationship:

Do you haveanyfinancial relationships with the County such as grants, contracts, or other

economicrelationships?

© Yes © No

lf Yes, please identify the nature of the relationship:

Please Agreewith the Following Statement

| CERTIFY that the statements made by mein this application are true, complete, and correct

to the best of my knowledgeandbelief, and are made in good faith. | acknowledge and

undersandthat all information in this application is publicly accessible. | understand that

misstatements and/or omissions of material fact may cause forfeiture of my rights to serve

on a board, committee, or commission in Contra Costa County.

ff | Agree

 

Delphine A Smith



ImportantInformation

1. This application and any attachments you provideto it is a public documentand is subject to
the California Public Records Act (CA Government Code §6250-6270).

2. All members of appointed bodies are required to take the advisory bodytraining provided by

Contra Costa County.

3. Members of certain boards, commissions, and committees may be required to: (1) file a

Statement of Economic Interest Form also known as a Form 700, and (2) complete the State

Ethics Training Course as required by AB 1234.

4. Meetings may be held in various locations and some locations may not be accessible by
public transportation.

Meeting dates and times are subject to change and mayoccur up to two (2) days per month.

6. Some boards, committees, or commissions may assign members to subcommittees or work
groups which may require an additional commitmentof time.

7. As indicated in Board Resolution 2021/234, a personwill not be eligible for appointmentif

he/sheis related to a Board of Supervisors’ memberin any of the following relationships:
(1) Mother, father, son, and daughter;

(2) Brother, sister, grandmother, grandfather, grandson, and granddaughter;

(3) Husband,wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, stepson, and
stepdaughier;

(4) Registered domestic partner, pursuant to California Family Code section 297;

(5) The relatives, as defined in 1 and 2 above,for a registered domestic partner;

(6) Any person with whom a Board Membersharesa financial interest as defined in the

Political Reform Act (Gov't Code §87103, Financial Interest), such as a businesspartner or
business associate.

a

Delphine A Smith



Delphine A. Smith

Rodeo, CA 94572

Robert Half Temp Services January 2022 to March 2022
City of Berkeley

Accounting Office SpecialistIl

Processed Invoices for Police and Fire Departments, Created Purchase Order numbers for processing quotesfor
payments based on new and previous vendors for Accounting Team. Processed Documentation for payments through
Tyler software. Proficient in City of Berkeley’s adding funds to contracts for increasing funds to pay vendors, ona
continuousbasis. Responsible for contacting vendors regarding payments and updates of payments.

AP/AR Accountant

Elevate Gourmet Brands July 2019 to October 2020

Research andresolvevariancesin all reconciliation tasks; making sure to documentproperly. Enter daily sales and payment

reconciliation, providing sales audit and cash reconciliation processesfor all locations. Prepare, sort, copy,file and mail invoices,
receipts, correspondence and other requested items. Assumeresponsibilities and accountability for the following: Accounts
payable, vendorsetup, generate cash flow reports, prepare AP check runs and print checks. Prepare and analyze reports of

receivables related accounts and transactions. Procvessed Cost accounting functions for Financial Director on a monthly basis.

Interim Finance Director

Health and Human Resource Education Center/Robert Half July 2018 to November 2018

Process and manage payroll functions for employees, vendors and interns. Data entry of financial tasks, accounts

payable/receivable, expense reports, invoices, budgeting and financial reports. Process cash reconciliations, check
runs, debit and credit card activities. Prepare invoices, maintain petty cash, and perform monthly bank reconciliations.
Review all payables for accuracy and back up documentation. Assured that program allocations are assigned
properly, Develop, implement and maintain accounting and administrative policies and proceduresforfinancial
accounting, employee relations and other agencypolicies. Responsible for all human resource activities including
employee benefits, health insurance and related benefits. Process financial data for different financial audits internal
and external requirements.

Finance Director

Greater RichmondInterfaith Program (GRIP) March 2011 to July 2017

Processed and manageddaily payroll functions. Data entry ofstrict confidential financial and personnelinformation.
Processed andcollected data for accounts payable, expense reports, clientbilling, budgeting and financial reports.
Preparedfinancial reporting, including income, balance sheet and cash statements. Maintained administration and
management, finance, accounting for grants and contracts. Prepared, maintained and reconciled journal entries and
general ledger accounts. Provided complex information to management and board in a clear and concise manner
both written and verbal, including producing reports and presentations andfacilitating meetings. Interacted with
various outside visitors and agencies.

Community Health Manager

Brookside Community Health Center, Inc. April 2009 to March 2010

Created and published health pamphlets andflyers for program, Hired and trained Community Health Outreach
Workers on health programs Established collaborations with other community organizations and service providers
Developed and scheduled Community Health Outreach Workers to low income censustracks

Office Manager/Tax Preparer
1st Liberty Financial, LLC January 2007 to June 2014

Provided tax preparation and counseling for clients and businesses, managedtaskstaff for tax preparation, assisted
potential clients with insurance needs, maintained scheduling of clients and staff

Education: Bachelor of Science, California State University, Hayward, Business Administration- General Business



2004 — 2006
Associate of Art Degree, Contra Costa College, Business Management/Liberal Arts, December 2013

Certificates:

Skills: Microsoft Office Suite, Outlook, QuickBooks, FileMaker Pro, ADP, Ovation, TaxWise, Cost Accounting,
Accounting Functions

Volunteer: Parliamentarian, Executive Board Head Start Policy Council, Contra Costa County, Community Asthma
Advocate with Contra Costa Health Services, West County Asthma Coalition, Environmental Justice Air Quality

Resource Team, Environmental Justice Legislative Group, Richmond Just CauseInitiative for Housing, Beautification
Committee, Ditching Dirty Diesel and Contra County's Earnit, Keep it, Save it Coalition New Horizon Career
Development Center


