SIDE LETTER
BETWEEN CONTRA COSTA COUNTY AND
TEAMSTERS LOCAL 856

This Side Letter is by and between the County of Contra Costa ("County") and Teamsters,
Local 856 (“Union") and is effective following approval by the Board of Supervisors.

This side letter amends Section 6 — Days and Hours of Work and Section 12 — Holidays, of the
Memorandum of Understanding ("MOU") between the County and Teamsters Local 856 (July
1, 2016 - June 30, 2022) to include 12/80 schedules for the following classifications: Airport
Safety Officer |, Airport Safety Officer Il, Airport Safety Officer 11, and Airport Safety Officer IV,

SECTION 6 — DAYS AND HOURS OF WORK

6.1

Definitions.

A

[m

Regular Work Schedule: A regular work schedule is eight (8) hours per day, Monday
through Friday, inclusive, for a total of forty (40) hours per week.

Alternate Work Schedule: An alternate work schedule is any work schedule where an
employee is regularly scheduled to work five (5) days per week, but the employee's
regularly scheduled two (2) days off are NOT Saturday and Sunday.

Flexible Work Schedule: A flexible work schedule is any schedule that is not a regular,
alternate, 9/80, or 4/10 work schedule and where the employee is not scheduled to work
more than 40 hours in the "workweek" as defined in Subsections F. and H., below.

4/10 Work Schedule: A 4/10 work schedule is four (4) ten hour days in a seven (7) day
period, for a total of forty (40) hours per week.

9/80 Work Schedule: A 9/80 work schedule is where an employee works a recurring
schedule of thirty-six (36) hours in one calendar week and forty-four (44) hours in the next
calendar week, but only forty (40) hours in the designated workweek. In the thirty-six (36)
hour calendar week, the employee works four (4) nine (8) hour days and has the same
day of the week off that is worked for eight (8) hours in the forty-four (44) hour calendar
week. Inthe forty-four (44) hour calendar week, the employee works four (4) nine (9) hour
days and one (1) eight (8) hour day.

12/80 Work Schedule: A 12/80 work schedule is ONLY available to employees in the
following classifications: Airport Safety Officer |, Airport Safety Officer Il, Airport Safety

Officer Ill, and Airport Safety Officer IV. A 12/80 work schedule Is where an emplovee
works a recurring schedule of thirty-six (36) hours in one calendar week and forty-four (44)
hours in the next calendar week, but only forty (40) hours in the designated workweek. In
the thirty-six (36) hour calendar week, the employee works three (3) twelve (12) hour days
and has the same day of the week off that is worked for eight (8) hours in the forty-four
(44) hour calendar week. In the forty-four (44) hour calendar week, the employee works

three (3) twelve (12) hour days and one (1) eight (8) hour day.
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G.% Workweek for Employees on Regular, Flexible, Alternate, and 4/10 Work Schedules:
For employees on regular, alternate, and 4/10 work schedules, the workweek begins at
12:01 a.m. on Monday and ends at 12 midnight on Sunday.

H.G: Workweek for Employees on a 9/80 and 12/80 Work Schedule: The 9/80 and 12/80
workweek begin on the same day of the week as the employee's eight (8) hour workday
and regularly scheduled 9/80 and 12/80 day off. The start time of the workweek is four
(4) hours and one (1) minute after the start time of the eight (8) hour workday. The end
time of the workweek is four (4) hours after the eight (8) hour workday start time. The
result is a workweek that is a fixed and regularly recurring period of seven (7) consecutive
twenty-four (24) hour periods (168 hours).

L.H.  Workweek for Twenty-Four Hour (24) Facility Employees: For employees who work
in a twenty-four (24) hour facility in the Health Services Department and who are not on a
9/80 work schedule, the workweek begins at 12:01 a.m. Sunday and ends at 12:00
midnight on Saturday.

6.2- 4/10 Shifts. If the County wants to eliminate any existing 4/10 shift and substitute a
5/8 shift or to institute a 4/10 shift which does not allow for three (3) consecutive days off
(excluding overtime days or a change of shift assignment) or change existing work
schedules or existing hours of work, it will meet and confer with the Union prior to
implementing said new shift or hours change. This obligation does not apply where there
is an existing system for reassigning employees to different shifts or different
starting/stopping times. Nothing herein prohibits affected employees and their supervisor
from mutually agreeing on a change in existing hours of work provided other employees
are not adversely impacted.

SECTION 12 - HOLIDAYS

12.2  Holiday is Observed (NOT WORKED),

A. Full Time Employees:

1. Holidays Observed - Full Time Employees: Full time employees on regular, 4/10,
9/80, 12/80, flexible, and alternate work schedules are entitled to observe a holiday
(eight (8) hours off), without a reduction in pay, whenever a holiday is observed by
the County.

2. Holidays Observed on Regular Day off of Full Time Employees on 4/10, /80,
12/80, Flexible, and Alternate Work Schedule; When a holiday is observed by the
County on the regularly scheduled day off of an employee who is on a 4/10, 9/80,
12/80, flexible, or alternate work schedule, the employee is entitled to take eight
(8) hours off, without reduction in pay, in recognition of the holiday. The employee
is also entitled to receive eight (8) hours of flexible pay at the rate of 1.0 times
his/her base rate of pay (not including differentials) or flexible compensatory time
in recognition of his/her regularly scheduled day off.

Those employees covered by this subsection who before March 1, 2010, moved a
holiday that fell on a scheduled day off to the work day preceding or following the
holiday, will be given priority for request for time off on the day they would have
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12.3

observed the holiday over other requests for time off. This priority treatment does
not apply to scheduled and approved vacation requests already granted to other
employees. Further, the County retains the right to determine the maximum
number of employees who may take time off work at the same time.

Holiday Observed- Full Time Employees Scheduled in Excess of Eight (8) hours:
When a holiday falls on an employee's regularly scheduled workday, the employee
is entitled to only eight (8) hours off without a reduction in pay. If the workday is a
nine (9) hour day, the employee must use one (1) hour of non-sick leave aceruals.
If the workday is a ten (10) hour day, the employee must use two (2) hours of hon-
sick leave accruals. If the workday is a twelve (12) hour day, the employee must
use four (4) hours of non-sick leave accruals. If the employee does not have any
non-sick leave accrual balances, leave without pay (AWOP) will be authorized.

Holiday Observed- Full Time Employees Scheduled for Less than Eight (8) hours:
When a full-time employee is scheduled to work less than eight (8) hours on a
holiday and the employee observes the holiday, the employee is also entitled to
receive flexible pay at the rate of one (1.0) times his/her base rate of pay (not
including differentials) for the difference between eight (8) hours and the hours the
employee was scheduled to work on the holiday.

Holiday is WORKED.

Full Time Employees:

=

|

[0

Holiday Falls on Regularly Scheduled Work Day of Full-Time Employees on
Regular, 4/10, 9/80, 12/80, Flexible, and Alternate Work Schedules: When a full-
time employee works on a holiday that falls on the employee's regularly scheduled
work day, the employee is entitled to receive his/her regular salary. The employee
is also entitled to receive holiday pay at the rate of one and one half (1.5) times
his/her base rate of pay (not including differentials) or holiday compensation time
at the same rate, for all hours worked up to a maximum of eight (8) hours. This
provision applies to the regular, 4/10, 9/80, 12/80, flexible, and alternate work
schedules.

Holiday Worked- Full Time Employee Scheduled less than Eight (8) hours on
Regqularly Scheduled Work Day: When a full time employee is scheduled to work
less than eight (8) hours on a holiday (hereafter referred to as “full time employee
short shift"), and the employee works that full time employee short shift, the
employee is also entitled to receive flexible pay at the rate of 1.0 times his/her base
rate of pay (not including differentials) or flexible compensatory time for the
difference between eight (8) hours and the employee’s scheduled full time
employee short shift hours.

Holiday Falls on Regularly Scheduled Day Off of Full-Time Employees on 4/10.
9/80, 12/80, Flexible, and Alternate Work Schedules: Haliday Worked by Full-Time
Emplovees on 4/10, 9/80, 12/80, Flexible: When a full-time employee works on a
holiday that falls on the employee’s regularly scheduled day off, the employee is
entitled to receive his/her regular salary. The employee is also entitled to receive
overtime pay at the rate of one and one half (1.5) times his/her base rate of pay
(not including differentials) or compensation time at the same rate for all hours
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worked on the holiday. The employee is also entitled to receive eight (8) hours of
flexible compensatory time or pay, at the rate of 1.0 times his/her base rate of pay,
in recognition of his/her scheduled day off. This provision only applies to
employees on 4/10, 9/80, 12/80, flexible, and alternate work schedules.

This Side Letter will remain in effect for the term of the current MOU between the County and the
Union (July 1, 2016 ~ June 30, 2022). The terms of this Side Letter will be incorporated into the
successor MOU unless otherwise negotiated by the parties. Except as specifically amended or
excluded by this Side Letter, all other terms and conditions of the MOU between Contra Costa
County and Teamsters, Local 856 remain unchanged by this Side Letter.
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Contra Costa County: Teamsters, Local 856
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