Human Resources

CONTRA Department
COSTA Human Resources Department
COUNTY 651 Pine Street, 2™ Floor

Martinez, CA 94553-1292
FAX: (925) 335-1797

Date: 01/29/2021

To: LOCAL 2700, AFSCME, Dan Harper dan.harper@ca.afscme57.org
LOCAL 2700, AFSCME, Lisa Harlow ' lisa.harlow@ca.afscme57.org
LABOR, Alvan Mangalindan alvan.mangalindan@cao.cccounty.us
LABOR, Glynis Hughes glynis.hughes@cao.cccounty.us

SELECT UNION REPRESENTATIVE

SELECT UNION REPRESENTATIVE

From: Alexandra Austin Human Resources Analyst 925-655-2117
Subject: Union Notification
Please be advised that the Human Resources Department intends to:

Board Action Board Order/P300 AIR 44516 Cancel one (1) vacant Civil Litigation Secretary (J3TH)
(represented) position

Board Action Date: February 9, 2021

Close Date:

Please Respond by: (date) February 4, 2021
NOTES.:

The Office of the County Counsel is requesting to cancel one (1) vacant full-time Civil Litigation Secretary
(J3TH) position.

In 2018, the Tort and Civil Rights Litigation Division lost a veteran Civil Litigation Secretary to an internal
promotion in the General Law Division. Since then, the position has remained unfilled. After exploring different
models to properly support the division staffed with six attorneys, it became clear that this position should be
canceled.

We request an expedited response to this notice due to the board action date. Kindly respond as soon as
possible.

If you have any questions or require additional information, please contact your designated Labor Analyst by the
date specified. Absent such notice, the Human Resources Department will consider this matter finalized.
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