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FINAL REPORT TEMPLATE 

 

General Information 

Date of report  

Organization / Entity  

Responsible Person / 

Title 

 

Contact Person / 

Title 

 

Address  

Email / Phone  

 

Narrative Report 

1) List your goal(s) and objectives as it appears in your strategic and implementation 

plan. What and how did you revise the objectives due to COVID-19 and the US 

Census Bureau’s operational adjustments?  

 

2) Reflecting on your own operations and outreach strategies throughout the 

campaign, please provide a response with specific examples for the following 

questions. Please also indicate which timeframe you are referring to in your response 

(i.e., education, NRFU period).  

 

Contracted partner’s operations 

What worked well operationally? 

 

What hindered the operations? 

 

Contracted partner’s outreach 

What outreach tactics worked well? 

 

What hindered the outreach? 

 

3) Describe challenges and changes occurring outside or within your organization / 

agency that had an impact on the outreach work. Describe how you responded to 

these changes to work toward achieving a complete count.  

 



[Insert contract partner name]   

2 

 

4) For county and ACBO partners, what was the county (or region’s) 2010 response 

rate and what was the 2020 response rate? If the response rate met and exceeded 

the 2010 response rate, what contributed to that? If it did not meet the 2010 

response rate, what were some of the challenges for that? For other partners, please 

note what data you used and how you used data for your strategies. 

 

5) Please describe the process and results of your partnership coordination and how it 

educated and motivated the hard-to-count populations to complete the Census 

questionnaire. 

 

6) Please provide a list of key partners and describe their contributions of how they 

made a difference in your outreach efforts.   

 

7) Please describe how you provided accessible and in-language outreach activities, 

including how you ensured equal and meaningful access to limited English 

proficient individuals and people with disabilities?  

 

8) Please share a story(s) of how your work has made a difference to Census 2020 and 

the impact on the community.  Please include images and quotes, so we are able 

to understand the narrative behind the numbers.  

 

9) Please add any suggestions for the 2030 Census efforts, including timelines.  

 

Attachments 

10) Please confirm that you have submitted the following which will help us better 

understand the full breadth of the Census work and achievements.  

 

a) SwORD uploads of completed activities 

 

b) Updated list of subcontractors  

 

c) Evaluations or analytical reports, if any 

 

d) Sample products* 

 

* communication collaterals, including those in additional languages; toolkits; 

newsletters; phone or radio scripts; guidelines; communication analytics; articles; 

trainings; and other graphics (a digital copy is sufficient, the original copy is not 

required) 

 

 Submission 

Please submit your final report and attachments no later than November 16, 2020 to: 

outreach@census.ca.gov with a copy to the RPM/contract manager. Please include 

your organization name in the subject line.  

mailto:outreach@census.ca.gov

