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Providing Information to Families and Owners

HACCC must take steps to ensure that families and owners are fully aware of all applicable civil
rights laws. As part of the briefing process, HACCC must provide information to HCV applicant
families about civil rights requirements and the opportunity to rent in a broad range of
neighborhoods [24 CFR 982.301]. The Housing Assistance Payments (HAP) contract informs
owners of the requirement not to discriminate against any person because of race, color, religion,
sex, national origin, age, familial status, or disability in connection with the contract.

Discrimination Complaints

I an applicant or participant believes that any family member has been discriminated against by
HACCC or an owner, the family should advise HACCC. HUD requires HACCC to make every
reasonable attempt to determine whether the applicant’s or participant’s assertions have merit
and take any warranted corrective action. In addition, HACCC is required to provide the
applicant or participant with information about how to file a discrimination complaint [24 CFR
982.304].

HACCC Policy

Applicants or participants who believe that they have been subject to unlawiul
discrimination may notify HACCC either orally or in writing,

HACCC will attempt to remedy discrimination complaints made against HACCC.

HACCC will provide a copy of a discrimination complaint form to the complainant and
provide them with information on how to complete and submit the form to HUD's Office
of Fair Housing and Equal Opportunity (FHEQ), the California Department of Fair
Employment and Housing and local organizations such as Bay Area Legal Aid-and
Feusing-Rights-ne-that-may-be-able-te-assist-them,

4
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PART Ill: SELECTION FOR HCV ASSISTANCE
4-11LA. OVERVIEW

As vouchers become available, families on the waiting list must be selected for assistance in
accordance with the policies described in this part.

The order in which families are selected from the waiting list depends on the selection method
chosen by HACCC and is impacted in part by any selection preferences for which the family
qualifies. The availability of targeted funding also may affect the order in which families are
selected from the waiting list.

HACCC must maintain a clear record of all information required 1o verify that the family ijs
selected from the waiting list according 10 HACCC's selection policies [24 CFR 982.204(b) and
982.207(e)].

4-11L.B. SELECTION AND HCV FUNDING SOURCES
Specinl Admissions |24 CFR 982.203]

HUD may award funding for specifically-named families living in specified types of units (e.g.,
a family that is displaced by demolition of public housing; a non-purchasing family residing in a
HOPE | or 2 projects). In these cases, HACCC may admit such families whether or not they are
on the waiting list, and, if they are on the waiting list, without considering the family’s position
on the waiting list. These families are considered non-waiting list selections. HACCC must
maintain records showing that such families were admitted with special program funding.

HACCC administers the following Special Purpose funding:

. Veterans Administration Supportive Housing Program (VASH)
. Maderate Rehabilitation

. Mainstream Program

Special (non-waitlist) Admissions include the following:

. In-Place houscholds for newly authorized PBV projecis

] Public Housing residents displaced due 1o RAD and other HACCC redevelopment
efforts

. Up to 50 vouchers designated for formerly homeless families transitioning from

higher-level Continvum of Care-funded permanent supportive housing programs
who no longer need a higher level of care, A referral from the permanent
supportive housing program is required.

Targeted Funding |24 CFR 982.204(c})|

HUD may award 2 PHA funding for a specified category of families on the waiting list. HACCC
must use this funding only to assist the families within the specified category. In order to assist
families within a targeted funding category, HACCC may skip familics that do not qualify within

410
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To receive this preference, applicants must not be living in standard, permanent
replacement housing. State law requires a preference in cases of displacement by
public or private action.

* Permanent Supportive Housing Graduation (500 points). A preference for
formerly homeless families who have graduated from a Contra Costa County
Continuum of Care (COC) funded permanent supportive housing program, or another
homeless housing program participating in the COC Coordinated Entry system, that
partners with HACCC such as Shelter Plus Care. A referral from the COC
Coordinated Entry system is required to be eligible for this preference.

HACCC will provide up to 50 vouchers to cligible families who are homeless and
that meet the local preference criteria defined in the Memorandum of Understanding
(MOU) by and between HACCC and its pariner agency(s). HACCC may, at its
discretion, modify the total number of vouchers available for this local preference
based on funding availability, the performance of social service agency partners, or
other factors.

To serve these clients, HACCC's partner(s) will refer clients to HACCC that meet
certain eligibility criteria for the local preference as defined in the Memoranda of’
Understanding (MOU) with each organization. HACCC may, at its discretion, enter
into MOUs with additional agencies serving this population in the future. The partner
agency must agree to provide housing search assistance and case management
support so that the clients can find housing and remain stably housed. HACCC will
not accept any referrals from partner apencies once the allotment for this local
prelerence has been met. Thereafier, applicanis referred by partner agencies will be
added to the waiting list when there are vouchers available for this local preference.
Applicants wha are already on HACCC's waiting list may be pulled to the top of the
Waiting List if they meet the eligibility requirements for the preference and are
referred by the partner agencies.

Eligibility for this local preference is limited to families who are formerly homeless
as defined in the MOU between HACCC and the partner agency. Additionally,
applicants who qualify for the local preference must meet all of HACCC's specific
screening and eligibility requirements.

. - ] - - . L] " g
s Mainstream (250 Points). A preference for non-clderlv persons with disabilities += = = 4 Formatted: List Paragraph,LAR NOFA, Outline
e Serituts o - ok ol numbered + Level: 1 + Numbering Style: Butlet
transitioning out of institutiongl and other segregated seltings, at serious risk ol + Aligned at: 0.5% + Tab after: 075" 4 Ingent

institutionalization, homeless, or at risk ol becoming homeless. Families on the 1HCV at 0.75"

waiting list shall have first priority for the Mainstream vouchers and therealier a
list for Mainstream eligible households shall be maintained w
mr.,ludt. relerrals from the Housing Consortium of the East Bav and the Contra Costa
County Health, Housing and ltuman Services depariment who are partners with

HACCC in the Mainstream voucher program.

¢ Move [rom Las Deltas Properties to dramatically improve living conditions
(50030 points), A preference for residents of the Las Deltas public housing

412
Administrative Plan - HCVP Program Revised 1211212017



selection preference that affected the order in which the family was selected from the waiting
list.

HACCCRolicy

Hrvoluntary-Displacement-@0-points):

netices-orbutdine-permits:

Pemmnem-SuppeFﬁvHJﬂusing-Gmduaﬁaw(sog_poi : i Prvary y _
farmiki ) 'WWMHWM%&
W%WWWHWMWWW
the-€O Firers-with-LACECsuch-as-Shelter-Plus-CareA

C-Ceordinated-Lntry-systemy-that-pa
referrat-rom-the-COG-Coordinated-Entry-system-is-required-to-bu-eligible for-this-preference:

—nsufficient-Funding- Ferminntion-20-peints)—A-preference-to-anytamili-that-has-been
erminatedrom-HACCC s HEV I sl funding.

Resideney-Preference-(40-pointshtn-orderio-verify-that-an-applicont-is-a-resident—HALCG
i reai . L : ; . ) il o it bi

reper!s.n

l:er_(_‘a HH™ s 5 . H .
¥eterans—Preference—{1-point)—HACCC—will-require-L:S—peverament—decuments—which
indicute-thatthe-applicantqualifies-underthe-above-definition:

If HACCC determines that the family is ineligible, HACCC will send written notification of the
ineligibility determination within 14 calendar days of the determination. The notice will spemfy
the reasons for ineligibility, and will inform the family of its right to request an informal review
(Chapter 16).
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Interior Air Quality

The dwelling unit must be free of air pollutant levels that threaten the occupants® health. There
must be adequate air circulation in the dwelling unit. Bathroom arcas must have one openable
window or other adequate ventilation. Any sleeping room must have at least one window. If a
window was designed to be opened, it must be in proper working order.

Water Supply

The dwelling unit must be served by an approved public or private water supply that is sanitary
and free from contamination. Plumbing fixtures and pipes must be free of leaks and threats to
health and safety.

Lead-Based Paint

Lead-based paint requirements apply to dwelling units built prior 1o 1978 that are occupied or
can be occupied by families with children under six years of age, excluding zero bedroom
dwellings. Owners must:

+ Disclose known lead-based paint hazards to prospective tenants before the lease is signed,
« provide all prospective families with "Protect Your Family from Lead in Your Home",

» Stabilize deteriorated painted surfaces and conduct hazard reduction activities_within 30 days
when identified by HACCC

+ Notily tenants each time such an activity is performed

« Conduct all work in accordance with HUD safe practices

+__As pari of ongoing maintenance ask each family to report deteriorated paint.

For units occupied by environmental intervention blood lead level (lead poisoned) children under
six years of age, a risk assessment must be conducted (paid for by HACCC). If lead hazards are
identified during the risk assessment, the owner must complete hazard reduction activities_within
30 days.

See HCV GB p. 10-15 for a detailed description of these requirements. For additional
information on lead-based paint requirements see 24 CFR 35, Subparts A, B, M, and R.

Access

Use and maintenance of the unit must be possible without unauthorized use of other private
properties. The building must provide an alternate means of exit in case of fire,

Site and Neighborhood

The site and neighborhood must be reasonably free from disturbing noises and reverberations,
excessive trash or vermin, or other dangers to the health, safety, and general welfare of the
occupants.

Sanitary Condition

The dwelling unit and its equipment must be in sanitary condition and free of vermin and rodent
infestation. The unit must have adequate barriers to prevent infestation.

8-25
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PART I: ANNUAL REEXAMINATIONS |24 CFR 982.516)

11-LA. OYERVIEW

HACCC must conduct a reexamination of family income and composition at least annually. This
includes gathering and verifying current information about family composition, income, and
expenses. Based on this updated information, the family’s income and rent must be recalculated.
This part discusses the schedule for annual reexaminations, the information to be collected and
verified, and annual reexamination effective dates.

11-1.B STREAMLINED ANNUAL REEXAMINATIONS [24 CFR 982.516(b)]

HUD permits PHAs to streamline the income determination process for family members with
{ixed sources of income, While third-party verification of all income sources must be obtained
during the intake process and every three years thereafter, in the intervening years the PHA may
determine income from fixed sources by applying a verified cost of living adjustment (COLA) or
rate of interest. The PHA may, however, obtain third-party verification of all income, regardless
of the source. Further, upon request of the family, the PHA must perform third-party verilication
of all income sources.

Fixed sources of income include Social Security and SSI benefits, pensions, annuities, disability
or death benefits, and other sources of income subject to a COLA or rate of interest. The
determination of fixed income may be streamlined even if the family also receives income from
other non-fixed sources.

Two streamlining options are available, depending upon the percentage of the lamily’s income
that is received from fixed sources. 1f at least 90 percent of the family’s income is from fixed
sources, the PHA may streamline the verification of fixed income and may choose whether o,
verify non-fixed income amounts in years where no_{ixed-income review is reauireds. If the
fumily receives less than 90 percent of its income from fixed sources. the PHA may streamline
the verilication of fixed income and must verifv non-fixed income annually.

PHA Policy

HACCC will streamline the annual reexamination process by applying the verified
COLA or interest rate to fixed-income sources. Fixed income sources are incomes with at

least 90 % of the income coming from the lixed income source. HACCC will document

in the file how the determination that a source of income was fixed was made.

For families with at least one source of lixed income, but for which less than 90% of the

{amilv's income is from fixed sources, HACCC shall verifyv and adjust non-fixed income

sources annually

If'a family member with a fixed source of income is added, HACCC will use third-party
verification of all income amounts fer that family member.

If verification of the COLA or rate of interest is not available, HACCC will obtain third-
party verification of income amounts,

Third-party verification of fixed sources of income will be obtained during the intake
process and at least once every three years thereafier,
112
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Third-partv verification of non-lixed income will be obtained annually when the

percentage of familv income received from fixed sources is less than 90%.
11-1.C. SCHEDULING ANNUAL REEXAMINATIONS

HACCC must establish a policy io ensure that the annual reexamination for each family is
completed within a 12-month period, and may require reexaminations more frequently [HCV GB
p. 12-1].

HACCC Policy

Generally, HACCC will begin the annual reexamination process 120 days in advance of
its scheduled effective date. Generally, HACCC will schedule annua! reexamination
effective dates to coincide with the family’s anniversary date.

Anniversary date is defined as 12 months from the effective date of the family’s last
annual reexamination or, during a family’s first year in the program, from the effective
date of the family’s initial examination (admission).

HACCC also may schedule an annual reexamination for completion prior to the
anniversary date for administrative purposes.

Notification of and Participation in the Annual Reexamination Process

HACCC is required to obtain the information needed to conduct annual reexaminations. How
that information will be collected is lefi 1o the discretion of MACCC. However, PHAs should
give tenants who were not provided the opportunity the option to complete Form HUD-92006 at
this time [Notice PIH 2009-36].

HACCC Policy

Families generally are required to participate in an annual reexamination interview and
Housing Quality Standards inspection. All adult family members must attend the annual
reexamination. If participation in an in-person interview poses a hardship because of o
family member’s disability, the family should contact HACCC to request a reasonable
accommodation (see Chapter 2).

Naotification of annual reexamination interviews and HQS inspections will be sent by
first-class mail and will contain the date, time, and location of the interview or inspection.
In addition, it will inform the family of the information and documentation that must be
brought to the interview.

If the family is unable to attend a scheduled appointment, the family should contact
HACCC in advance of the appointment to schedule a new appointment. If a family does
not attend the scheduled appointment, HACCC will send a second notification and give
the family a choice of 1) attending a new appointment, or 2) proposed termination of
assistance. [f a family fails to attend two scheduled appoiniments without PHA approval,
or il the notice is returned by the post office with no forwarding address, a notice of
termination (see Chapter 12) will be sent to the familys address of record, and to any
alternate address provided in the family’s file.
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PART VII; HOMEOWNERSHIP
[24 CFR 982.625 through 982.643]

15-VILA. OVERVIEW (24 CFR 982.625|

The homeownership option is used lo assist a family residing in a home purchased and owned by
one or more members of the family. A family assisted under this option may be newly admitted
or an existing participant in the HCV program. HACCC must have the capacity to operate a
successful HCV homeownership program as defined by the regulations.

There are two forms of homeownership assistance described in the regulations: monthly
homeownership assistance payments and single down payment assistance grants. However,
PHAs may not offer down payment assistance until and unless funding is allocated by Congress.
Since this has not yet happened, only monthly homeownership assistance may be offered.

HACCC must offer homeownership assistance if needed as a reasonable accommodation, so that
the program is readily accessible to and usable by persons with disabilities. It is the sole
responsibility of HACCC to determine whether it is reasonable to implement a homeownership
program as a reasonable accommodation. HACCC must determine what is reasonable based on
the specific circumstances and individual needs of the person with a disability. HACCC may
determine that it is not reasonable to offer homeownership assistance as a reasonable
accommedation in cases where HACCC has otherwise opted not to implement a homeownership
program.

HACCC must approve a live-in aide if needed as a reasonable accommodation so that the
program is readily accessible to and usable by persons with disabilities.

15-VILB, FAMILY ELIGIBILITY |24 CFR 982.627]

The family must meet all of the requirements listed below before the commencement of
homeownership assistance. HACCC may also establish additional initial requirements as long as
they are described in HACCC adminisirative plan,

e__Only current participants in the HCV rental program who have received assistance forat =~ {

least one full vear and who are in good standing with their landlord and the HACCC with
regard to their family obligations and_contracts may apply for the homgownership
program. Good standing is defined as not owing back rent. not the subject of

documented program and lease violations. not under eviction for violation of lease terms

or subject io a proposal for termjnation due to a violation of program oblipations.
s—Hhe-family-must-have-been-admitted-to-the-Housing-Choice-Voucher-program-und-ba-in

1513
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* The head of househo!d must be a member of the Section 8 Family Self Sufficiency (FSS)
program and participating in the development of an Individual Training and Service Plan,
and is meeting the obligations of their FSS contract. Or the family may be a former
member of the FSS program who has successfully completed the program. The family
will be required to meet all other obligations and pre-requirements of the HOA program.
Elderly and disabled persons are exempt from the requirement to participate in the FSS
program, but are not prohibited from participation,

* The family must meet the Federal minimum income requirement. The family must
have a gross annual income equal to the Federal minimum wage multiplied by 2000,
based on the income of adult family members who will own the home. HACCC may
establish a higher income standard for families. However, a family that meets the federal
minimum income requirement (but not HACCC’s requirement) will be considered to
meet the minimum income requirement, if it can demonstrate that it has been pre-
qualified or pre-approved for financing that is sufficient to purchase an eligible unit.

e For disabled families, the minimum income requirement is equal to the current SSI
monthly payment for an individual living alone, multiplied by 12.

¢ For elderly or disabled families, welfare assistance payments for adult family=- - - - Farmatted: Indent: First fine: 0"

members who will own the home will be included in determining whether the family
meets the minimum income requirement. It will not be included for other families.

¢ The family must satisfy the employment requirements by demonstrating that ene—or
—more-sduit-membersthe head of houschold -of -the family who will own the home -at
commencement of homeownership ____assistance is currently employed on a full-
time basis (the term *full-time employment’ ___means not less than an average of 30 hours
per week); and has been —continuously so employed during the year before
commencement of homeownership assistance for the ____ family.

* The employment requirement does not apply to elderly and disabled families. In
addition, il a fomily, other than an elderly or disabled family includes a person with
disabilities, HACCC must granl an exemption from the employment requirement if
HACCC determines that it is needed as a reasonable accommodation.

* The family has not defaulted on a mortgage securing debt to purchase a home under the
homeownership option

¢ Except for cooperative members who have acquired cooperative membership shares prior
to commencement of homeownership assistance, no family member has a present
ownership interest in a residence at the commencement of homeownership assistance for
the purchase of any home.

* Except for cooperative members who have acquired cooperative membership shares prior
io the commencement of homeownership assistance, the family has entered a contract of
sale in accordance with 24 CFR 982.63(C).

I5-VIL.C. SELECTION OF FAMILIES |24 CFR 982.626]

15-14
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If the family is unable to purchase a home within the maximum time limit, the HACCC will
issue the family a voucher to lease a unit provided the family is in compliance with Section 8
Housing Choice Voucher program rules,

15-VIL.LF. HOMEOWNERSHIP COUNSELING {24 CFR 982.630)
Before commencement of homeownership assistance for a family, the family must attend and
satisfactorily complete the pre-assistance homeownership and housing counseling program

required by HACCC. HUD suggests the foliowing topics for HACCC-required pre-assistance
counseling:

» Home maintenance (including care of the grounds);
* Budgeting and money management;

¢ Credit counseling;

+ How to negotiate the purchase price of a home;

s How 1o abtain homeownership financing and loan pre-approvals, including a description
of types of financing that may be available, and the pros and cons of different types of
financing;

* How to find a home, including information about homeownership opportunities, schools,
and transportation in HACCC jurisdiction;

e Advantages of purchasing a home in an area that does not have a high concentration of
low-income families and how to locate homes in such areas;

¢ Information on fair housing, including fair housing lending and local fair housing
enforcement agencies; and

* Information about the Real Estate Settlement Procedures Act (12 U.S.C. 2601 et seq.)
{RESPA), state and Federal truth-in-lending laws, and how to identify and avoid loans
with oppressive terms and conditions.

HACCC may adapt the subjects covered in pre-assistance counseling (as listed) to local
circumstances and the needs of individual families,

counseling will generally_be triggered by a_participant's vielation_of their homeownership
obligations or gvidence of the participants failure 1o perform program expectations.
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15-VIL.G. HOME INSPECTIONS, CONTRACT OF SALE, AND HACCC
DISAPPROVYAL OF SELLER |24 CFR 982.631|

Home Inspections

HACCC may not commence monthly homeownership assistance payments for a family unti]
HACCC has inspected the unit and has determined that the unit passes HQS.

An independent professional inspector selected by and paid for by the family must also inspect
the unit. The independent inspection must cover major building systems and components,
including foundation and structure, housing interior and exterior, and the roofing, plumbing,
clectrical, and heating systems. The independent inspector must be qualified to report on
property conditions, including major building systems and components.

HACCC may not require the family to use an independent inspector selected by HACCC. The
independent inspector may not be a HACCC employee or contraclor, or other person under
control of HACCC. However, HACCC may establish standards for qualification of inspectors
selected by families under the homeownership option,

HACCC may disapprove a unit for assistance based on information in the independent
inspector’s report, even if the unit was found to comply with HQS.

Contract of Sale

Before commencement of monthly homeownership assistance payments, 2 member or members

of the family must enter into a contract of sale with the seller of the unit 1o be acquired by the
family. The family must give HACCC a copy of the contract of sale. The contract of sale must:

¢ Specify the price and ather terms of sale by the seller to the purchaser;

* _Provide that the purchaser will arrange for a pre-purchase inspection of the

dwelling unit by an independent inspector selected by the purchaser;

* Provide that the purchaser is not cbligated to purchase the unit unless the inspection  is
satisfactory to the purchaser;

¢ Provide that the purchaser is not obligated to pay for any necessary repairs; and

¢ Contain a certification from the seller that the seller has not been debarred,
suspended, or subject to a limited denial of participation under CFR part 24.

Contract of Sale for Units Not Under Construction

if the unit is not yet under construction at the time the family is to enter into a contract for sale,
the contract for sale must also provide that:

15-18
Administrative Plan - HCV Program Revised 1211272017



I.  Other types of loans that come to the attention of HACCC that demonstrate a high-
risk factor - to be decided on a case by case basis.

Underwriting Guidelines:

If" the mortgage is not FHA-insured, the Authority will require the lender te comply with
generally accepted mortgage underwriting standards consistent with those of HUD/FHA, Ginnie
Mae, Fannie Mae, Freddie Mac, California Housing Finance Agency (CalHFA), USDA Rural
Housing Services, The Federal Home Loan Bank or other private lending institutions.

Down payment:
The family is expected 10 comply with secondary morigape market underwriting down payment
requirements.

HACCC requires the family to_ contribute at least one percent (1%) of the purchase price towards +- - - { Formatted: Normal, Left

the down payment. FThis amount must come {rom the familv's personal resources and not [rom
gills. grants, retirement accounts or down pavment assistance. [ JACCC mav grant relief [rom
this requirement in those cases where g contribution of personal resources would result in
extreme hardship for the family.

[5-VILI. CONTINUED ASSISTANCE REQUIREMENTS; FAMILY OBLIGATIONS |24
CFR 982.633)

Homeownership assistance may only be paid while the family is residing in the home. [['the
family moves out of the home, the HACCC may not continue homeownership assistance
alter the month when the family moves out. The family or lender is not required 1o refund to
the HACCC the homeownership assistance for the month when the family moves out.

Before commencement of homeownership assistance, the family must execute a statement of
familv obligations in the form prescribed by HUD. In the statement, the {amily agrees o
comply with all familv obligations under the homeownership option.

The tamily must comply with the following obligations.

1. Ongoing counseling: To the extent required by the HACCC. the family musi
attend and complete ongoing homeownership and housing counseling,

12

Compliance with mortgape: The family must comply with the terms of any
sare securing debt incurred Lo purchase the home {or any refinancing of such

3. Prohibition apainst convevance or transier of home;
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a.__So long as the family is receiving homeownership assistance, use and
occupancy ol the_ home is subject to 982.551{h) and (i).

b. The family mayv grant o morigage on the home for debt incurred 1o linance
purchase of the home or anv refinancing of such debi.

¢. _Upon death of a familv member who holds. in whole or in part, title to the

home or ownership of cooperative membership shares {or the home,

homeownership assistance may continue pending setilement of the

decedent’s estale, notwithstanding transfer ol title by operation of law 1o
the decedent's executor or legal representative. so long as the home is
solely occupied by remaining {amily members in accordance with

982.551(h).
2. Supplving required information: The family must supply required infermation to

the HACCC in accordance with 982.55[(b). In addition to other required

information, the family must supply any information as required by the HACCC

or FIUD concerning any morlgase or other debt incurred to purchase the home,

and anv refinancing of such debt (including information needed o determine

whether the family has defaulted on the debt, and the nature of any such default
information on any satislaction or payment of the morigage debt; information on
any sale or other trans{er of any interest in the home and inlormation on the
lamiiv's homeownership expenses,

3. Notice of move-out: The [amily must notify the HACCC before the family moves
out of the home.

4. _Notice of mortgage default: The family must notifv_the HACCC if the family
defaults on a mortpage securing any debt incurred to purchase the home,

Prohibition on ownership interest on second residence: During the time the famil
receives homeownership assistance, no faimily member may have any ownership
interest in any other residential property.

6. Other lamily obligations: The family must comply with the obligations of a
participant family described in 982.551. However, the following provisions do not
apply to assistance under the homeownership option; 982,551 (¢
and {j).
1._The HACCC mav establish additional requirements for continuation of
homeownership assistance for the family. The family must comply with anv such
requirements.

Additional HACCC reguirements

Before commencement of homeownership assistance, the family must execute the HACCC
Statement of Family Oblipations which details the additional HACCC HCV Homeownership
Program obligations. In the statement, the familv aprees to comply with the additional HACCC

requirements under the homeownership option.
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I'he fumily must comply with the following additional obligations;
Continuous Employment Obligations

e The applicant head of household, co-hend or spouse must remain continuously

emploved (no Jess than 30 hours per week) while participating in the program.
»_ Pari-time employment by both parties, totaling over 30 hours per week, does not
constitute full-time emplovment by either party.
Lor continued eligibility purposes. continugus employment is defined as full time

emplovment (average of 30 hours per week) with_no pap in employment lasting more than
four weeks total (30 hours x 48 weeks = 1,440 hours).

The emplovment requirement is not applicable 1o elderly families or those whose head or co-
head of household, spouse or sole member experience permanent disability.

Mitigating Circumstances

1l'a working family is subsequently determined by HACCC 1o now qualify as a “disabled
familv.” as defined by HUD, the full-time employment reguirement is no longer applicable to
that family.

HACCC will consider mitigating circumslances where certain lapses in employment prohibit
the family lrom mecting its continuous emplovment obligation. These jnclude receipt of

Unemplovment Insurance Benefits due to lavodT: absences delined under the Family Medical
Leave Act; receipt of Workman'’s Compensation benefits.

HACCC will atlow week-for-week substitutions whenever any of these henefits are received.

unemployment hencfls Failure to return to full-time employment (30 hours per week)

within 30 davs will generate a 30-day Notice 1o Correct. Failure to correct will result in a
correctable 30-dav Notice of Termination.

A participant who is ¢emploved but is on leave from work due to maternity leave, FMLA or is
receiving Workman's Compensation, is exempt from the full-time employment requirement
during the period of approved leave from work. A participant must return to full-time
employment within 30 days afler exhaustion of applicable benelits. Willful failure o return
1o [ull-time emplovment (30 hours per wecek), afier 30 davs, will generate a 30-day Notice o
Correct. Failure 1o correct will resultin a correctable 30-dav Notice of Termination.

Consideration of other mitigating circumstances is at the discretion of a local Area
Coordinator recommendation 1o the HCV Program Administrator, The Proeram
Administrator will review any additional mitigating circumstances that prevent a
participant’s return to full-time emplovment within the time frames allotted. Determinations
of the review are made on a case-by-case basis. The decisions are subject to final approval by
the Director.

Prohibition Against Conveyance or Transfer of The Home
1522
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So long as the family is receiving homeownership assistance, they mayv not sell. convey or
transfer any inlerest in the home 10 any entity or person other than a member of the assisted

family residing in the home. 11 the (amily chooses to sell the home to another familv member,
they must inform HACCC of their intent prior to the sale, and receive writien consent from

HACCC before commencing with anv sale, relinance or transfer of interest. The family is

required to provide HACCC with applicable documentation related to any sale, refinance, or

transier,

Upon the death of a family member who holds, in whaole or in part, title to the home or
ownership ol cogperative membership shares for the home, homeownership assistance may
continue pending settlement of the decedent’s estate, notwithstanding transfer of the title by

operation of the law 1o the decedent’s exceutor or legal representative, so long as the home is
solely oceupied by remaining family members. The familv is required to inform the HACCC
ol the decedent’s death within fourteen (14) davs if its occurrence.

Annual Recertification

The family must complete Annual Reexaminations in accordance with Chapter 11 Pant 1, of

this Administrative Policy (Chapter 1| Part |, Annual Reexaminations [24 CFR 982.516
During cach annual re-certification, the family is required to document that it is current on

mortgage, insurance and utility pavmends,
Notice of Move-Out and Mortgage Deluuylt

The family must notifv HACCC of its intent 10 move out of the home by supplving HACCC
with an advanced writign thirty-day notice.

The fomily will notify HACCC in advance if any familv member who owns. in whole or in
art, any gwnership interest in the home moves out.

Changes in Familv Income or Household Composition
The Familv mus| inform HACCC of any changes in the sources and amounts of family

income and notify HACCC of any changes in the fumilv composition in accordance with

Chapter 11. Part Il of this Administrative Policy (Chapter 11 Part 2. Interim Reexaminations
[24 CFR 982.516])

Refinancing

{ The family must obtain written approval from the HACCC before seeuring anv refinance or
equity loan.

During the time the family receives homeownership assistance. no family member may have
any ownership interest ip any other residential property.

Other Continued Family Obligations

The family must;

1. Sign a release allowing HACCC, counsclors, realtors. and participating lenders 10
exchange information_on the borrower.
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2. Apgree to mainlain the condition of the home to comply with minimum 1UD Housing
Quality Standards (HQS).

3. Acknowledpe that the termination of assislance shall be in accordance with program
requirements and the Administrative Plan.

4. Acknowledge that the family js obligated for the whole mortease payment in the event of
termination of assistance.

5. WMot sublease or assign the property.

s—The—tamily—must—supply—information—te—-HACEC—ortUD-as-specified-in—24-CER

o . inancing_sal [ e
in-the-homeror-homeownership-expenses;
ThefamilyrustrotiHACCCbal . Cihe-home:
Thefamils v HACCE - the~farmiiv—dafaul I

15-VILJ. MAXIMUM TERM OF HOMEOWNER ASSISTANCE |24 CFR 982.634]

Except in the case of a family that qualifies as an clderly or disabled family, other family
members (described below) shall not receive homeownership assistance for more than:
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* Fifteen years, if the initial mortgage incurred to finance purchase of the home has a term
of 20 years or longer; or

* Ten years, in all other cases.

The maximuin term described above applies to any member of the family who:

* Has an ownership interest in the unit during the time that homeownership payments are
made; or

* s the spouse of any member of the household who has an ownership interest in  the
unit during the time homeownership payments are made.

The maximum term of assistance does not apply to elderly or disabled families.

In the case of an elderly family, the exception only applies if the family qualifies as an elderly
family at the start of homeownership assistance. In the case of a disabled family, the exception
applies il at any time during receipt of homeownership assistance the family qualifies as a
disabled family.

If, during the course of homeownership assistance, the family ceases to qualify as a disabled or
elderly family, the maximum term becomes applicable from the date homeownership assistance
commenced. However, such a family must be provided at least 6 months of homeownership
assistance after the maximum term becomes applicable {(provided the family is otherwise eligible
lo receive homeownership assistance).

If the Family has received such assistance for different homes, or from different HACCCs, the
total of such assistance terms is subject to the maximum term described in this part.

HBAHK-COMPLIANCEYWITH-HIEMORTGAGE
The-famil e with-id cd ine_debi] I I |
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Hpon—the—death—olutumilynember—whe—helds—in—wholesrin-par—ide—to—thehome—or

swrnership-el-osopertive-membershipshares—for—the home—homeownership-assistanee—may
mmmﬂﬂemmmwwmwwm hthe—hy

mem%um amdhﬁﬁqmmd—m—lﬂlﬂma—lhﬂ-mé‘f{lﬁ
tHhe-deeedentsdeathwithin-foureen-tPdays H-ts oeeurrence;

INFORMAFION

e—Adty-mertgage-er-other-debt-incurred-1o-purchase-the-home-and-anyrefinancing-of
defutied-on—the—debi-andthe-nature-ef-any—sueh-defuul—und-informution-on-any

4.-3 ']-. [ N ] I lI . -. g . I ‘-I- R
payHents:

I I5-VILKN. HOMEOWNERSHIP ASSISTANCE PAYMENTS AND
HOMEOWNERSHIP EXPENSES |24 CFR 982.635]

The monthly homeownership assistance payment is the lower of: the voucher payment standard
minus the total tenant payment, or the monthly homeownership expenses minus the total tenant
payment,

At the commencement of homeownership assistance the payment standard for a family is the
lower of either the payment standard for the family unit size or the payment standard for the size

| of the home. If the home is located in an cxception payment standard area, the-RHAHACCC
must use the appropriate payment standard for the exception payment standard area,

Al reexamination of income the payment standard for a family is the greater of either the
payment standard at the commencement of homeownership assistance for occupancy of the
home or the payment standard at the most recent regular reexamination of family income and
compasition since the commencement of homeownership assistance for occupancy of the home.

In determining the amount of the homeownership assistance payment, HACCC will use the same
payment standard schedule, payment standard amounts, and subsidy standards as those described
in elsewhere in this plan for the Housing Choice Voucher program,

HACCC may pay the homeownership assistance payments directly to the family, or at HACCC’s
discretion, to a lender on behalf of the family. If the assistance payment exceeds the amount due
to the lender, HACCC must pay the excess directly to the family.
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15-VILNS. DENIAL OR TERMINATION OF ASSISTANCE |24 CFR 982.638]

Al any time, HACCC may deny or terminate homeownership assistance in accordance with HCV
program requirements in 24 CFR 982.552 (Grounds for denial or termination of assistance) or 24
CFR 982.553 (Crime by family members).

HACCC may also deny or terminate assistance for violation of family obligations described in
24 CFR Parts 982.551 or 982.633.

HACCC must terminate voucher homeownership assistance for any member of family receiving
homeownership assistance that is dispossessed from the home pursuant to a judgment or order of
foreclosure on any mortgage (whether FHA insured or non-FHA) securing debt incurred to
purchase the home, or any refinancing of such debt.

15-VIL.O. INFORMAL HEARING |24 CFR 982.555|

An informal hearing will be provided for participants who are being terminated irom the +- - - { Formatted: Normal, Left

Program because of the family's action or failure to act as provided in 24 CFR 982.552. The
rules and procedures regarding Informal Headings set forth in the Administrative Plan, will
apply.

-’
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| I5-VILEF. SWITCHING FROM HOA TO RENTAL ASSISTANCE:

The HACCC may allow a family to switch from the homeownership assistance program to the
Section 8 Housing Choice Voucher Rental Assistance Program. The family must meet the
following criteria for determination of transfer:

a. The family has not defaulted on a loan with the homeownership assistance program

b. The family has met all of its obligations while participating in the homeownership
assistance program.

c. The family vacates the home and conveys the title 10 the appropriate designee or
representative, The family must sign a Conveyance Acknowledgement Notice,
indicating the requirement to completely transfer and convey the property, and failure
1o do so will result in termination of their rental assistance if such assistance has
commenced.

If the family is approved for transfer from the homeownership assistance program to rental
assistance, HACCC will issue the family a rental voucher, and the family will complete the
normal voucher home search process. During the period_in which the family is searching for a
rental unit, and, if no mortgage default has occurred, HACCC will continue to provide the family
with homeownership assistance.

If the family fails to transfer or convey the property, HACCC will not provide the family with
rental assistance. If a rental assistance lease has commenced, HACCC will terminate the
family’s Section 8 Voucher and rental assistance payments,

A family member who owns an interest in the home cannot split and receive both
homeownership assistance and rental assistance concurrently. Other family members must apply
1o the Section 8 wait list,

15-V11.0. RECAPTURE

LIACCC Policy
By regulation. HACCC cannot recapture any of the HCV Homcownership assistance, unless

there is an act of fraud or misrepresentation of a material fact, The HCV Homeownership
recaplure provision does not apply to any other program funds that mav be used in the

Lransaction.
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further adjustments if it determines that rent burdens for assisted families in HACCC's
I Jurisdiction are unaceeptably high [24 CFR 982.503(g)).

HACCC Policy

HACCC will review the appropriateness of the payment standards on an annual basis
when the new FMR is published, and at other times as determined necessary. In addition
1o ensuring the payment standards are always within the “basic range” HACCC will
consider the following factors when determining whether an adjustment should be made
to the payment standard schedule:

Funding Availability: HACCC will review the budget to determine the impact
projected subsidy adjustments will have on funding available for the program and
the number of families served. HACCC will compare the number of families who
could be served under revised payment standard amounts with the number
assisted under current payment standard amounts.

Rent Burden of Participating Families: Rent burden will be determined by
identifying the percentage of families, for each unit size, that are paying more
than 30 percent of their monthly adjusted income as the family share. When 40
percent or more of families, for any given unit size, are paying more than 30
percent of adjusted monthly income as the family share, HACCC will consider
increasing the payment standard. In evaluating rent burdens, HACCC will not
include families renting a larger unit than their family unit size.

Quality of Units Selected: HACCC will review the quality of units selected by
participant families when making the determination of the percent of income
families are paying for housing, 10 ensure that payment standard increases are
only made when needed to reach the mid-range of the market.

Changes in Rent to Owner: HACCC may review a sample of the units to
determine how often owners are increasing or decreasing rents and the average
percent of increases/decreases by bedroom size.

Unit Availability: HACCC will review the availability of units for each unit size,
particularly in areas with low concentrations of poor and minority families.

Lease-up Time and Success Rate: HACCC will consider the percentage of
families that are unable to locate suitable housing before the voucher expires and
whether families are leaving the jurisdiction to find affordable housing.

Changes to pavment standard amounts will be effective on January 1% of every year, or
within three months of the FMR effective date, whichever is earlier. The effective date is
applicable both to HUD-required revisions and o discretionary revisions.

Ghanges-te-payment-standard-amounts-will-be-effi eetive-en-December-lstorsixt-days

rew—iMR—for—any—new—centracts—For all other wransaction, the pre-adjusted higher
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may not be determined by the number of witnesses, but by the greater weight of
all evidence.

Conclusions: The hearing officer will render a conclusion derived from the facts
that were found to be true by a preponderance of the evidence. The conclusion
will result in a determination of whether these facts uphold HACCC's decision.

Order; The hearing report will include a statement of whether HACCC’s
decision is upheld or overturned. If it is overturned, the hearing officer will
instruct HACCC to change the decision in accordance with the hearing officer’s
determination. In the case of termination of assistance, the hearing officer will
instruct HACCC to restore the participant's program status,

Procedures for Relearing or Further Hearing

HACCC Policy

The hearing officer may ask the family for additional information and/or might adjourn
the hearing in order to reconvene at a later date, before reaching a decision. If the family
misses an appointment or deadline ordered by the hearing officer, the action of HACCC
will take efTect and another hearing will not be granted.

In addition, within 15 business days after the date the hearing officer’s report is mailed to
HACCC and the participant, 1FACCC or the participant may request a rehearing or a
further hearing. Such reguest must be made in writing and postmarked or hand-delivered
to the Executive Director or their designee within the 15 business day period. The request

must demonstrate cause, supported by specific references to the hearing officer’s report,

why the request should be granted.

A rchearing or a {urther hearing may be reguested for the purpose of rectifying any

obvious mistake of law made during the hearing or any obvious injustice not known at

the time of the hearing,

o~

It shall be within the sole discretion of HACCC to prant or denv the request for further <= - - {Formatted: Normal (Webj, Left, Indent: Lel

hearing or rehearing. A further hearing may be limited to written submissions by the
parties, in the manner specified by the Executive Director or their desipnee,

J4 calendar days PHA Notice of Final Decision |24 CFR 982.555(f)]_

HACCC is not bound by the decision of the hearing officer for matters in which HACCC is not
required 1o provide an opportunity for a hearing, decisions that exceed the authority of the
hearing ofTicer, decisions that conflict with or contradict HUD regulations, requirements, or are
otherwise contrary to federal, state, or local laws.

ITHACCC determines it is not bound by the hearing officer’s decision in accordance with HUD
regulations, HACCC must promptly notify the family of the determination and the reason for the
determination.
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PART VII: REPORTING AND RECORD KEEPING FOR CHILDREN WITH
ENVIRONMENTAL INTERVENTION BLOOD LEAD LEVEL

16-VIL.A. OVERVIEW

HACCC has certain responsibilities relative to children with environmental intervention blood
lead levels that are receiving HCV assistance. The notification, verification, and hazard reduction
requirements are discussed in Chapter 8. This part deals with the reporting requirements, and
data collection and record keeping responsibilities that HACCC is subject to.

16-VII.B. REPORTING REQUIREMENT [24 CFR 35.1225(¢); Notice PIH 2017-13)

HACEEThe owner must report the name and address of a child identified as having an +- = = - Formatted: Left

environmental intervention blood Jead level to the public health department within 5(ive business
days of being so notified by any other medical health care professional. The_owner must also
notily the HUD field office and the HUD Office of Lead Hazard Control and Healthy Homes
(OLICHH) of the child’s address within five business davs. The PHA may collaborate with the

owner on the notification process. such as by agreeing with the owner to provide the required

notificaticns on the owner’s behalf,

The Lead Safe Housing Rule & Lead Disclosure Rule (LSHR) threshold for action pursuant 1o
24 CFR 35 is as follows:

+  Confirmed EBLL >= 5 pg/dL (micrograms/deciliter)
¢ Notification by public health department or other medical health care provider
*  Ifreported by family or other source, PHA should attempi to confirm

*  Aligned with Centers for Disease Control and Prevention (CDC) reference range of 5 pg/dl.

HACCC Policy

Upon notification by the owner, HACCC will provide the public health department
written notice of the name and address of any child identified as having an environmental
intervention blood lead level within five business davs.

Upon notilication by the awner, the PHA will notily the HUD field office and the HUD
Office_of l.cad_Hazard Control and Fealthy Homes (QLIICHH) of the child’s address
within five business davs.

16-VI1.C. DATA COLLECTION AND RECORD KEEPING [24 CFR 35.1225()]

At least quarterly, HACCC must attempt to obtain from the public health department(s) with a
similar area of jurisdiction, the names and/or addresses of children less than 6 years old with an
identified environmental intervention bleod lead level.

IF HACCC obtains names and addresses of environmental intervention blood lead level children
from the public health department(s), HACCC must match this information with the names and
addresses of families receiving HCV assistance, unless the public health department performs
such a procedure. If a match occurs, HACCC must carry out the notification, verification, and
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Part I: General Requirements

17-1.A. OVERVIEW

- - | Formatted: Font: Bold )

The project-based voucher (PBV) program allows HACCC that already administer a tenant-
based voucher program under an annual contributions contract (ACC) with HUD to take up to 20
percent of its authorized units and attach the funding to specific units rather than using it for
tenant-based assistance [24 CFR 983.6). HACCC may only operate a PBV program if doing so is
consistent with HACCC's Annual Plan, and the goal of de-concentrating poverty and expanding
housing and economic opportunities [42 U.S.C. 1437f{0)(13)].

HACCC Polic

HACCC will operate a project-based voucher program using up 10 20 percent of its
authorized units for project-based voucher assistance,

An additional 10 percent of the authorized units can be made available for PBV
assistance,~or—upits—targeted—to_The unils may be distributed amonp one, all. or a

combination of the categories as long as the 1otal_number of units does not exceed the 10

ercent cap. Units gualify under this exception if the units:

Are specifically made available 10 house individuals and families that meet the
definition of homeless under section 103 of the McKinnev-Vento Homeless
Assistance Act (42 U1.S,C. 11302) and contained in the Continuum of Care Interim
Rule at 24 CFR 578.3.

Are specificallv made available 1o house families that are comprised of or include a
veleran,

= Veteran means an individual who has served in the United States Armed Forees,

e Provide supportive housing (o persens with disabilities or elderly persons as defined

I Famibies athe—definit ey l | iont03-efthe-MeKinney-

<=~ =" Formatted: Indent: Left: 0.75", No bullets or
o numbering

Support Services may include the following: b ma;h;g: &:tt Paragraph,LAR NOFA, Tab ]

e Meal service adequate to meet nutritional need;

* Houseckeeping aid;

¢ Personal assistance;

* Transportation services;

» Health-related services;

¢ Educational and employment services: or
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e __Other services designed to help the recipient live in the community as

independently as possible,

¢ Are locsted in a census tract with a poverty rate of 20 percent or less, as determined
in the mosi recent American Community Survey Five-Year Eslimates,

= - - '[ Formatted: No bullets or numbering ]

4—The-units-are-loeated-in-g-eensus-track-with-u-povertyrale-of-20-percent-orless-as
Prior 1o issuing assistance for an additional 10 percent of the authorized units for PBV
assistance, FACCC shall submit to the HUD Field Office the following:

!. The total number of units authorized under the ACC including HUD-VASH and

Family Unification Program (FUP) vouchers and how many units are excluded from

the total PBYV commitment to date, if applicable;

Total number of units currently committed for PBV under HAP, AHAP or selected

and specify the number of units excluded from the baseline PBV units;

3. The number of units to which HACCC is proposing to attached PBV assistance
through the RFP or selection;

(3]

The natice must be submitted to HUD no later than 14 days prior to the issuance of an
RFP or selection is made to exceed the 20 percent cap on PBYV assistance.

17-1.A.1_Units Not Subject To PBV Program Unit Limitation

PBYV units under the RAD program and HUD-VASH PBYV set-aside vouchers do not count

toward the 20 percent limitation when PBV assistunce is attached to them.

[n.addition. units that were previously subject 1o certain federal rent restrictions or were

receiving another type of lonp-term housing subsidy provided by FIUID are not subject 1o the cap.
Jhe unit must be covered under a PBV LIAP contract that first became elTective on or
after 4/18/17.

1. The unit must meet the following conditions in order to qualify for this exception:
te)  Fheunit-must-be-covered-under4-PBV-MA R contraetthut-firstbeeame effoctive < - - Formatted: Indent: Left; 0.5, No bullets or ]
an-orallerthe-eileetivedute-oithisnotice-and numbering

i In the 5 years prior to the dote the PHA either (i) issued the RFP under which the
project was selected or (ii) selected the project based on a prior competition or without
compelition, the unit met at least one of the two following conditions:

(i) The unit received one of the following forms of HUD assistance:
(a) Public Housing Capital or Operating Funds (section 9 of the 1937 Act).
(b) Project-Based Rental Assistance {section 8 of the 1937 Act). Project-based
rental assistance under scction 8 includes the section 8 moderate rehabilitation
program, including the single-room occupancy (SRQ) program.
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Part 11: PBV Owner Proposals

17-1LA. OVERVIEW

HACCC must describe the procedures for owner submission of PBV proposals and for HACCC
selection of PBV proposals [24 CFR 983.51]. Before selecting a PBV proposal, HACCC must
determine that the PBV proposal complies with HUD program regulations and requirements,
including a determination that the property is eligible housing [24 CFR 983.53 and 083.54],
complies with the cap on the number of PBV units per project [24 CFR 983.56], and meets the
site selection standards [24 CFR 983.57).

17-1LB. OWNER PROPOSAL SELECTION PROCEDURES
[24 CFR 983.511

HACCC must select PBV proposals in accordance with the selection procedures in HACCC's
administrative plan. HACCC must select PBV proposals by either of the following two methods,

* HACCC's request for PBV Proposals. HACCC may solicit proposals by using a request
for proposals to select proposals on a competitive basis in response to HACCC's request.
HACCC may not limit proposals to a single site or impose restrictions that explicitly or
practically preclude owner submission of proposals for PBV housing on different sites.

¢ _HACCC may select proposals that were previously selected based on a competition. This
may include selection of a proposal for housing assisted under a federal, state, or local
government housing assistance program that was subject 1o a competition in accordance
with the requirements of the applicable program, community development program, or
supportive services program that requires competitive selection of proposals (e.g.,
HOME, and units for which competitively awarded LIHTCs have been provided), where
the proposal has been selected in accordance with such program’s competitive selection
requirements within three years of the PBV proposal sclection date, and the earlier
competitive selection proposal did not involve any consideration that the project would
receive PBV assistance.

"l

Units Selected Non-Competitively [FR Notice 1/18/17; Notice PEH 2017-21]

IFor certain public housing projects where the PHA has an ownership interest or control and will
spend a minimum amount per unit on rehabilitation or construction. the PHA may select a
project without following one of the two processes above,

PHA Policy

Solicitation And Selection Of PBV Proposals |24 CFR 983.51{¢)]

Prior to issuing a request for proposals (RFP) for a competitive selection process or prior Lo
selection of a project in a non-competitive selection process, HACCC shall submit to the HUD
Field Office the following:
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acquisition, development, or operation of the housing other than assistance disclosed in the
subsidy layering review in accordance with HUD requirements. However, in order to satisfy
applicable requirements, [ICAs must conduct subsidy layering reviews in compliance with the
guidelines set forth in the Federal Register notice published July 9, 2010.

If before or during the HAP Contract, the owner receives additional HUD or other governmental
assistance for the project that results in an increase in project financing in an amount that is equal
lo or greater than 10 percent of the original development budget, the owner must report such
changes to HACCC and HACCC must notify the Housing Credit Agency or HUD (if there is no
participating HCA in their jurisdiction), that a further subsidy layering review is required,

17-1LF. CAP ON NUMBER OF PBY UNITS IN EACH PROJECT

25 Percent Per Project Cap 124 CFR 983.56(n), FR Notice 1/18/17, and Notice PI1{] 2017-21] _ . - < Formatted: Underiine ]

In general, HACCC may not select a proposal to provide PBV assistance for units in a project or
enler into an agreement to enter into a HAP or a HAP contract to provide PBV assistance for
units in a project, if the total number of dwelling units in the project that will receive PBV
assistance during the term of the PBV HAP contract is more than the greater of 25 units or 25
percent of the number of dwelling units (assisted or unassisted) in the project,

Exceptions To 25 Percent Per Project Cap 124 CFR 983.56(b); Notice PIH 2017-21] ____ _ - - { Formatted: Underiine ]

As ol April 18, 2017 Exceptions-are-alowed-and-PBV unils are not counted against the 25
percent per project cap if:

¢ The units are exclusively for elderly families

¢ The units are for houscholds eligible for supportive services available to all families
receiving PBV assistance in the project

: . . . . - = = 7 Formatted: Normal, Indent: Left: ©0.25", Tab 1
o=+ the project is located in a census tract with a poverty rate of 20 percent or less, as * stops: 0.25", Left + Notat 1" e J

determined in the most recent American Community Survey Five-Year estimates, the
roject cap is the greater of 25 units or 40 percent (instead of 25 percent) of the units jn
the project [FR Notice 7/14/171.

The Housing Opportunity Through Modernization Act of 2016 (HOTMA) eliminated the project
cap exemption for projects that serve disabled families and modified the exception for supportive
services. Projects where these caps were implemented prior to HOTMA_~(HAP contracts
executed prior 1o 4/18/17) may continue 1o use the former exceemptions and may renew their
HAP contracts under the old requirements, unless the PHA and owner agree to change the
conditions of the HAP contract. However, this change may not be made il it would Jjeopardize an
assisted family’s eligibility for continued assistance in the project.

PHAs must include in the PHA administrative plan the type of services offered to families for a
project to qualify for the exception and the extent to which such services will be provided. As of
4/18/17. t+he project must make supportive services available to all families receiving PBV
assistance in the project, but the family does not actually have to accept and receive supportive
services for the exception to apply to the unit. It is not necessary that the services be provided at
or by the project, but must be reasonably available o families receiving PBV assistance at the
project and designed to help families in the project achieve self-sufficiency or live in the
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family building. HACCC may also determine not 1o provide PBV assistance for excepted units,
or HACCC may establish a per-project cap of less than 25 percent.

Housing Opportunities Through Modernization Act of 2016 (HOTMA) Changes

The Housmg Opportunities Through Modernization Act of 2016 (HOTMA) made changes to the
mcome-mlxmg project cap and modified the exception categories to the cap on the number of
assisted units in a project. The new caps apply only to projects with HAP effective dates afier
the HOTMA final implementation rule effective date of April 18, 2017,

Under HOTMA, the new limitation on the number of PBVs in a project is now the greater of 25
units or 25 percent of the units in a project. Owners under HAP contracts predating April 18,
2017 are still subject 1o the terms of those HAP Contracts and must continue to designate the
same number of units and assist the same number of excepted familics as provided in such HAP
contracts for the duration of the HAP contract and subsequent renewals unless the owner and
HACCC mutualiy agree to change the requirements.

Projects not Subject to a Project Cap |FR Notice 1/18/17; Notice PIH 2017-21] N _ . - | Formatted; Undarline |

PBYV units that were previously subject to certain federal rent restrictions or receiving another
type of long-term housing subsidy provided by HUD are exempt from the project cap. In other
wurds, 100 percent of lhc units in these projects may receive PBV assistance. To-qualify—forthe

s——Be-covered-bya PBV-HAR contractthat-rst-became effective-on-or-afo—ld80 7 and  « - - -{ Formatted: Normal, Space Before: 0pt, No ]

bullets or numbering

—"FMHM&MMMMMMWH&—M%%M =~ - - { Formatted: Normal, No bullets or numbering ]

HACCC Policy

HACCC will not impose any cap beyond HUD regulations on the number of PBV units
assisted per project.

17-11.G. SITE SELECTION STANDARDS
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PART III: DWELLING UNITS

17-11LA. OVERVIEW

This part identifies the special housing quality standards that apply to the PBV program, housing
accessibility for persons with disabilities, and special procedures for conducting housing quality
standards inspections.

17-111.B. HOUSING QUALITY STANDARDS
(24 CFR 983.101]

The housing quality standards (HQS) for the tenant-based program, including those for special
housing types, generally apply to the PBV program. HQS requirements for shared housing,
manufactured home space rental, and the homeownership option do not apply because these
housing types are not assisted under the PBV program.

The physical condition standards at 24 CFR 5.703 do not apply to the PBV program.

Lead-Based Paint [24 CFR 983.101{C})|

The lead-based paint requircments for the tenant-based voucher program do not apply 1o the
PBYV program. Instcad, The Lead-based Paint Poisoning Prevention Act (42 U.S.C, 4821-4846),
the Residential Lead-based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851-4856), and
implementing regulations at 24 CFR part 33, subparts A, B, H, and R, apply to the PBV
program.

17-11.C. HOUSING ACCESSIBILITY FOR PERSONS WITH DISABILITIES

The housing must comply with program accessibility requirements of section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. 794) and implementing regulations at 24 CFR part 8,
HACCC must ensure that the percentage of accessible dwelling units complies with the
requirements of section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), as implemented
by HUD’s regulations at 24 CFR 8, subpart C.

Housing first occupied afler March 13, 1991, must comply with design and construction
requirements of the Fair Housing Amendments Act of 1988 and implementing regulations at 24
CFR 100.205, as applicable. (24 CFR 983.102)

17-111.D. INSPECTING UNITS
Pre-Selection Inspection [24 CFR 983.103(A)]

HACCC must examine the proposed site before the proposal selection date. If the units to be
assisted already exist, HACCC must inspect all the units before the proposal selection date, and
must determine whether the units substantialiy comply with HQS. To qualify as existing
housing, units must substantially comply with HQS on the proposal selection date as defined
above. However, HACCC may not execute the HAP contract until the units fully comply with
HQSrunless-the-RHAhas-adopted-a-poliey-to-enterinte-a- AR contract-for-units-thai-fail-the
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Pre-HAP Contract Inspections |24 CFR 983.103(B)]

HACCC must inspect each contract unit before execution of the HAP contract. HACCC may not +- - - { Formatted: Indent: Left: 0"

enter into a HAP contract covering a unit unti! the unit fully complies with HQS.
HAGEC Paliev

HaACCEwillnotenterinto-a-PBV-HARcontractuntibat-units-thatwill-be-undercontract
Tulb-compbwith-HOS:

Turnover Inspections [24 CFR 983.103(C), FR Notice 1/18/17, and Notice PIH 2017-20]

Before providing assistance to a new family in a contract unit, HACCC must inspect the unit.
HACCC may not provide assistance on behalf of the family until the unit fully complies with
HQS, unless the PHA has adopted a policy to enter into a HAP contract for unils that (ail the

initial HOS inspection as a result of only non-life-threatening conditions or if thie unit passed an
alternative inspection,

= PHA Policy
The PHA will not provide assisiance in lurnover units until the unit fully complies

with [10QS,

Annual/Biennial Inspections |24 CFR 983.103(D); FR Notice 6/25/14]

At least biennially during the term of the HAP contract, HACCC must inspect a random samp[e
consisting of at least 20 percent of the contract units in each project to determine if the contract
units and the premises are maintained in accordance with HQS. Turnover inspections are not
counted toward meeting this biennial inspection requirement.

If more than 20 percent of the bicnnial sample of inspected contract units in a project fails the
initial inspection, HACCC must re-inspect 100 percent of the contract units in the project,

Other Inspections |24 CFR 983.103(E)]

HACCC must inspect contract units whenever needed to determine that the contract units
comply with HQS and that the owner is providing maintenance, utilities, and other services in
accordance with the HAP contract. HACCC must take into account complaints and any other
informatien coming to its attention in scheduling inspections.

HACCC must conduct follow-up inspections needed to determine if the owner (or, if applicable,
the family) has corrected an HQS violation, and must conduct inspections to determine the basis
for exercise of contractual and other remedies for owner or family violation of HQS.

In conducting HACCC supervisory quality control HQS inspections, HACCC should include a
representative sample of both tenant-based and project-based units.

Inspecting HACCC-Owned Units |24 CFR 983.103(F)|

In the case of HACCC-owned units, the inspections must be performed by an independent
agency designated by HACCC and approved by HUD. The independent entity must furnish &
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been offered placement on the converted project’s initial waiting list. In all cases,
HACCC has the discretion lo determine the most appropriate means of informing
applicants on the public housing community-wide waiting list given the number
of applicants, HACCC resources, and admissions requirements of the projects
being converted under RAD. HACCC may consider contacting every applicant
on the public housing waiting list via direct mailing; advertising the availability of
housing to the population that is less likely to apply, both minority and non-
minority groups, through various forms of media {e.g., radio stations, posters,
newspapers) within the marketing area; informing local non-profit entities and
advocacy groups (e.g., disability rights groups); and conducting other outreach as
appropriate, Applicants on the agency’s public housing community-wide waiting
list who wish to be placed onto the newly-established site-based waiting list must
be placed in accordance with the date and time of their original application to the
centralized public housing waiting list. Any activities to contact applicants on the
public housing waiting list must be conducted in accordance with the
requirements for effeclive communication with persons with disabilities at 24
CFR § 8.6 and with the obligation to provide meaningful access for persons with
limited English proficiency (LEP).

HACCC must maintain any site-based waiting list in accordance with all applicable
civil rights and fair housing laws and regulations unless the project is covered by a
remedial order or agreement that specifics the type of waiting list and other waiting
list policies.

To.implement.this proyision, ELUR is specilying aliernative requirements for 24 CFR
$.983.251{¢)(2). . However, after the initial waiting list has been estblished, HACCC
shall administerits waiting list_for_the converted project inaccordance with 24 CFR §

983.251(¢),

.- '[ Formatted: Font color: Red

a2 e

HACCC will establish and manage separate waiting lists for individual projects that are
receiving PBV assistance. Site based waiting lists that are elosed for peneral applications
shall remain open for special needs applicants when there are units with_additional
restrictions in the PBY inventory for thal property.
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Site-based waiting lists for properties restricted to elderly houscholds shall deny

applicants who are not 62 years of age or older from being placed on the site-based
wailing list for that property. Existing non-elderlv applicants on these sile-based waiting

lists shall be removed Irom these lists and notified of the reason either when they reach

the top ol the waiting list or en-mass as part of a waiting list update effort.

In an effort to preserve potential eligibility for non-elderly applicants who had previously - - -

applied to elderly waiting lisls, non-¢lderly applicants who, at the time they reach the top
of a senjor waiting list are 55 vears of age or older and have applications [or olher senior
developmenits in the PBY portfolio, will be removed from the list thev reached the top of

only, The other waiting lists applications will remain active until they reach the top of
those waiting lists. At that time, if thev are still not 62 vears of ape or older, they will be

removed from that particular waiting list at that time,

Sk ]:....._...._ s ). & ¥ f e ey
e o e e T
 [PropertyName | Address 0f b | LorBBYs |
e £OCCE L L i et 24 . leased! £l
Family Housing,
Lakeside 1897 Oakmead Dr., Some disabled
Apartments Concord, CA 94520 { 3} 12 12 0 0 30 with HIV/AIDS
02 Yegor
Brentwood Senior | 750 Larkspur Lane, o
Apanmenls Brentwood, CA 94513 0 79 1] 1] 0 0 79 ¥rs-Old
62 Yrs ot
Samara Termace 102 Civic Dr, OlderOver-62
Senior Apartments | Hercules, CA 94547 0 51 0 0 0 50 Yo
1988 Trinity Ave,
Acalanes Coun Walnut Creek, CA
Apartments 94596 0 0 2 2 0 0 4 Family Housing
&0 West Hookstan 2
Hookston Senior Rl , Pleasant Hill, CA '
Communily 94523 0 22 2 0 1] Q 24 Y¥esGhl
Giant Road 2832 Giam Rd,, San
Apariments Pablo, CA 94806 0 3 7 11 0 0 21 Family Housing
62 Yrs or
OlderOvesi
¥es-0ld,
Belle Terre 3428 Mt. Diablo Blvd, Verifiably
Apartments Lafayette, CA 0 45 1] 0 0 0 45 Disabled
62 Yrs or
OlderOwes-62
Monieverde 2 Irwin Place, Orinda, Yo ke
Apartments CA 0 66 0 0 0 0 66 Disabled
Frail elderly
(ever-62 Yrs or
Berrcllesa Palms 310 Berrellesa St., Oldgr), Disabled
Apartments Martinez, CA 0 48 0 0 ] 0 48 with HIV/AIDS
Family Housing,
Some lor
Arboleda 3rd & Baldwin 5t., disabled with
Apariments Walnut Creck. CA 1] 15 ] 3 0 1] 29 HIV/AIDS
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Mterang
Family,
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Tabom Gardens Anticch, CA 94509 0 W34 0 0 0 0 2934 Velerans
2387 Lisa Lane
Garden Park Pleasant Hill, CA Disabled,
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This waiting list will not have a preference designation since all additions 10 the list wiil
immediately be designated for specific units within the PBV portfolio. The only qualifier will be
the date and time of the applicant's addition to the CES wait list.

Units eligible for CES assistance and priority are as follows:

¢ Garden Park Apartments - 2387 Lisa Lane, Pleasant Hill, CA
e Lakeside Apartments - 1897 Oakmead Dr., Concord, CA
Unit A-10

Unit B-3

Unit B-5

Unit C-1

Unit C-7

Unit C-8

Unit D-2

Unit D-16

. Unit E-1

10, Unit E-143

11, Unit G-9

VE N W~

s Robin Lane - 1149 Meadow Lane, Concord, CA «- - - - Formatted: Indent; Left: 0.25", Bulleted +

1. MI103 .-

2._M203

3._R101

4. R104

+H- 3. R204

This list may be modified from time to time to reflect new units added to the CES portfolio with
PBYV designations.

Income Targeting [24 CFR 983.251(C)(6)]

At least 75 percent of the families admitted to HACCC’s tenani-based and project-based voucher
programs {rom the waiting list must be extremely-low income families in accordance with HUD
practice and regulations. The income targeting requirement applies to the total of admissions to
both programs.

Units With Accessibility Features [24 CFR 983.251(CHTN

When selecting families to occupy PBV units that have special accessibility features for persons
with disabilities, HACCC must first refer families who require such features to the owner,

Preferences [24 CFR 983.251{D)]

HACCC may use the same selection preferences that are used for the tenant-based voucher
program, establish selection criteria or preferences for the PBV program as a whole, or for
occupancy of particular PBV developments or units. HACCC must provide an absolute selection
preference for eligible in-place families as described in Section 17-VL.B, above.

Although HACCC is prohibited from granting preferences to persons with a specific disability,
HACCC may give preference to disabled familics who need services offered at a particular
project or site if the preference is limited to families (including individuais):

17-36
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family must contact HACCC 1o request the rental assistance prior to providing notice to
terminate the lease.

If the family terminates the lease in accordance with these requirements, HACCC is required to
offer the family the opportunity for continued tenant-based assistance in the form of 2 voucher or
other comparable tenant-based rental assistance. IT voucher or other comparable tenant-based
assistance is not immediately available upon termination of the family’s lease in the PBV unit,
HACCC must give the family priority to reccive the next available opportunity for continued
tenant-based assistance.

The above policies do not apply when the family or a member of the family is or has been the
victim of domestic violence, dating violence, sexual assault, or stalking, as provided in 24 CFR
part 5, subpart L, and the move is needed to protect the health or safety of the family or family
member, or any family member has been the victim of a sexual assault that occurred on the
premises during the 90-calendar-day period preceding the family’s request to move. A PHA may
not terminate assistance if the family, with or without prior notification to the PHA, moves out of
a unit in violation of the lease, if such move accurs to protect the health or safety of a family
member who is or has been the victim of domestic violence, dating violence, sexual assault, or
stalking and who reasonably believed he or she was threatened with imminent harm from further
violence if he or she remained in the dwelling unit, or any family member has been the victim of
a sexual assault that occurred on the premises during the 90-calendar-day period preceding the
family's request to move,

Ifa family breaks up as a result of an occurrence of domestic violence, dating violence, sexual
assault, or statking, as provided in 24 CFR part 5, subpart L, the PHA may offer the victim the
opportunity for continued tenant-based rental assistance.

If the family terminates the assisted lease before the end of the first year, the family relinquishes
the opportunity for continued tenant-based assistance.

[ ihe family secks to move with continued assistance but is not jn_good standing, HACCC may
deny the request subjeet to the informal hearing process. Good standing is defined as not owin
back rent, not the_subject of’ documenied program and lease violations, not under eviction for
violation ol lease terms or_subject to a proposal for termination due to a violation of program
obligations,

Rental Assistance Demonstration (RAD) Choice Mobility Alternative

HUD recognizes that it remains important for HACCC to still be able to use tenant-based
vouchers to address the specific housing needs and priorities of the community.
Therefore, HUD has established an alternative requirement for PHAS where, as a

result of RAD, the total number of PBV units (including RAD PBV units) under HAP
contract administered by HACCC exceeds 20 percent of the HACCCs authorized units
under its HCV ACC with HUD.

HACCC Policy
HACCC shall not provide more than three-quarters of its turnover vouchers in any single
year to the residents of RAD Covered Projects. While HACCC is not required to
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17-VIL.D. EXCEPTIONS TO THE OCCUPANCY CAP [24 CFR 983.262]

As ol April 17, 2018, tFhe PHA may not pay housing assistance under 8 PBV HAP contract for
more than the greater of 25 units or 25 percent of the number of dwelling units in a project
unless:

= The units are exclusively for elderly families

*  The units are for households eligible for supportive services available 1o all families
receiving PBV assistance in the project

& Flfthe project is located in a census tract with a poverty rate of 20 percent or less, as
determined in the most recent American Community Survey Five-Year estimates, the Qrcqu:l cap
is the preater of 25 units or 40 percent (instead of 23 percent) of the units in the proj

Notice 7/14/17]. —=6%0-Cap)

if a family at the time of initial lenancy is receiving and while the resident of an exccpted unit
has received Family Self-Sufficiency (FSS) supportive services or any other service as defined
by HACCC and successfully completes the FSS contract of participation or the supportive
services requirement, the unit continues to count as an excepled unit for as long as the family
resides in the unit. However, if the FSS family fails to successfully complete the FSS contract of
participation or supportive services objective and consequently is no longer eligible for the
supportive services, the family must vacate the unit within a reasonable period of time
established by the PHA, and the PHA shall cease paying HAP on behalf of the family.

Further, when a family (or remaining members of a family) residing in an excepted unit no
longer meets the criteria for a "qualifying family” because the family is no longer an elderly due
to a change in family composition, HACCC has the discretion to atlow the family 1o remain in
the excepted unit, If HACCC does nol exercise this discretion, the family must vacate the unit
within a reasonable period of time established by HACCC, and HACCC must cease paying
housing assistance payments on behalf of the non-qualifying family.,

Individuals in units with supportive services who choose to no longer participate in a service or
who no longer qualify for services they qualified for at the time of initial occupancy cannot
subsequently be denied continued housing opportunity because of this changed circumstance. A
PHA or owner cannot determine that a participant’s needs exceed the level of care offered by
qualifying services or require that individuals be transitioned to different projects based on
service needs.

If the family fails o vacate the unit within the established time, the unit must be removed from
the HAP contract unless the project is partially assisted, and it is possible for the HAP contract to
be amended 1o substitute a different unit in the project in accordance with program requirements;
or the owner lerminates the lease and evicts the famlly The housing assistance payments for a
family residing in an excepted unit that is not in compliance with its family obligations to
comply with supportive services requirements must be terminated by HACCC.

HACCC may allow a family that initially qualified for occupancy of an excepted unit based on
elderly family status to continue to reside in a unit, where through circumstances

beyond the control of the family (e.g., death of the elderly family member or long-term or
permancnt hospitalization or nursing care), the elderly family member no longer resides in the
unit. In this case, the unit may continue to be counted as an excepted unit for as Jong as the
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HACCC Policy

Upon written request by the owner, HACCC will consider using the FMR or utility
allowances in effect during the 30-day period before the stari date of the MAP, or re-
determination of rent. The owner must explain the need to use the previous FMRs or
utility allewances and include documentation in support of the request. HACCC will
review and make a decision based on the circumstances and merit of each request.

In addition to considering a written request from an owner, HACCC may decide to use
the FMR or utility allowances in effect during the 30-day period before the start date of
the HAP, or re-determination of rent, if HACCC determines it is necessary due to
HACCC budgetary constraints.

Use of Small Aren FMRs (SAFMRs) [24 CFR 888.113(h)|

While small arca FMRs (SAF MRs) do not apply to PBV pro_|ecls, PHAS that operate a tenant-
based program under SAFMRs

approvil-te-use-SAIMRs}may apply SAFMRs 1o all future PBV HAP contracts, If the PHA
adopts this policy, it must apply to all future PBV projects and the PHA’s entire jurisdiction. The
PHA and owner may not subsequently choose 1o revert back to use of the FMRs once the
SAFMRs have been adopled, even if the PHA subsequently changes its policy.

Further, the PHA may apply SAFMRs to current PBY projects where the notice of owner

selection was made on or before the effective dates of bmh-%he-SAFPéH{-deﬁlgn&&en-ané-*he-PHA
administrative-plan-pelieyimplementation, provided the owner is willing to mutually agree to
doing so and the application is prospective. The PHA and owner may not subsequently choose to

revert back to use of the FMRs once the SAFMRs have been adopted, even if the PHA
subsequently changes its policy. I{ rents increase as a result of the use of SAFMRs, the rent
increase may not be cffective until the first anniversary of the HAP contract.

HACCC Policy
HACCC will not apply SAFMRs to the PHA's PBV program.

Re-Determination Of Rent [24 CFR 983.302]

HACCC must re-determine the rent to owner upon the owner’s request or when there is a five
percent or greater decrease in the published FMR.

Rent Increase

If an owner wishes to request an increase in the rent to owner from HACCC, it must be requcstcd
at the annual anniversary of the HAP contract (see Section 17-V.D.). The request must be in
writing and in the form and manner required by HACCC. HACCC may only make rent increases
in accordance with the rent limits described previously. There are no provisions in the PBV
program for specizl adjustments (e.g., adjustments that reflect increases in the actual and
necessary expenses of owning and maintaining the units which have resulted from substantial
general increases in real property taxes, utility rates, or similar costs).
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PROJECT BASED YOUCHERS (PBVY UNDER THE RENTAL ASSISTANCE
DEMONSTRATION (RAD) PROGRAM

INTRODUCTION

[his chapter deseribes i 1D regulations and 1PEHA polivies related o the Projeet-Based Voucher
(PBV) program vnder the Bental Assistance Denonstrztion {RAD) provram in cigly parts:

e 1 Cleneral Reguirements, Lhis part deseribes general provisions of the PRV provram,
including maximum budget authority requirements, relocation reguirements. and cqual
OPRUEIUNALY requirements,

Part 31: PBY Moject Seleetion, 1his part deseribes the cap on assisianee it projects
receiving PV assistaned. vwnership and control, and site selection standards.

Part 1 Dwelling Units, s part describes requirements related to housing qualin

stundards, the tvpe and fregueney of jnspections. and housing accessibility for persons
with disabilities.

Lart IV: [lowsing Assistance Payvinents Contract. [ his part discusses [TAI contrael
cequirements and policies including the execution and term ot the HAR contract,

Part Vi Selection of PBV Proveam Participunts. [his part describes the requirements
aid policies poverning how the FHA and the owner will select a Lamilv to receiyve
'RV assistaney,

Part VI Ocetpaney. This part discusses gecupaney requirements related w the lease, and
deseribes voder what conditions Eamilies are allow ed or required 10 move,

[t VI Determining Contraet Rent, [ his part deseribes how the initial rent o owner is
determined. and how rent will be redetermined throughoud the life ol the 1AL contracl,

Part Vill: Pavments o Ovwner, This part describes the By pes o pavnients owners may
Feeeive under this propram.

18:1
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PARF I: CENERAL REQUIREMENTS

18-1.A. OVERVIEW AND IHSTORY OF THE RAD PROGRAM

Ihe Rental Assistance Demonstration (1R A prowram was authorized in 2017 in order (0 sy
the effectiveness ol converting public housing, moderate rehabilitation properties, and units
tinler the rent supplensent ansd rental assistanee payments programs to long-term. project-hased

section 8 rental assistanee. he program’s lour primary objectives ure L

Preserve and improve public and other assisied housing,

Statdardize the administration ol the plethur of Tederally subsidized housing programs and
rules. he com ersions are intended (0 promote operating efliciency by using a Section 8
projeet-based assistanee moded that has proven sugcesstul and elfective Jor vver 30 yeurs,

In other words, RAD slivns elipible properlies more closely with other ditordable
houstng programs,

Atract private market capital for properly renovaniogs, Through the use ol this model, propentics
may_be able o leverape private debt and equity to make capital repairs,

Inerease tenant mobility opportunitics.

[oder the first component. a PHA with public housing units may submit an app icution o F1
e comyert some or all ol their public housing units te long-term, project-hased Section 8 1TAD

contracts under vither;

Project-hased rental assistance (PBRA Y under [TUI's Offiee ol MultiEamih lpusing Progrims,

Profect-based youchers (PBVs) under 11U s Office of Publiv and Indian § lousing (1Pl 1),

Lhis chapler will locus on_public fwusing consersions to the PIBY program under RAD. In order
to dislinguish between requirements tor public housing conversion under RAD and PBY units
under the standard PV program, we will refer o the standard "B Y program and the

RAD PRV program.

o
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I8-1.8B. APPLICABLE REGULA TIONS

{n the whole. the regulations for hoth the standard and RAD PRV proerams senerally foilow the
regulativns for the tenuni-based | 1CV provram lound at 24 CIFR Part Y82, However. important
parts ol the tenant-based reaulitions do not apply to the roject-based program. 24 CIR Part Y83
outlines the sections of 24 CFR Part 982 that are not applicable o the projeet-based proeram.

Forihe RAD PRV program, Congress authorized 1D o wai e cerwin statutory and reeulator
provisions or establish aliernative requirements lrom the standard PBY procram. | hese

pros isions are identified in Notice [MUL 2012232, RIEV-2 (ssued June (3, 20015) and Newiee P11
2012-32, REV-3 dissued Junuary 12, 2007),

Otherwise, all reculatory and staitory requirenients Jor the standard 1'BY procram in 24 CIR
Pitrl 983 and Section 8(o)(13) o the Housing Act of 1937, and all applicable stinding and
subseguent Oiee ol Public and Indian | lousing (P guidance. including related handbooks.
apply o RAD PRV, This includes environmental resy iew, Ly is-Bacon, and (air housing
requirements,

RAD is authopized by 1he Consolidited and Further Conunuing Appropriations Act of 2012
{Public Law [12-535, appros ed November 18, 2011 ). as simended by 1he Consolidated
Appropriations At ol 2004 (Public Law 1 [3-76. approved Junvary 17, 20043, and the
Cunsolidated and Further Continuing A ppropriations Act of 2015 (Public Law | 13-233,
approved Pecember o, 2014} and Division [, Ville 11, Seclion 237 of the Consolidaled
Appropriations Act (Public Law | 1d-t 3. enacted December 18, 2013) collectivelv., the "RAD
Statute.” Requirements specific to the RAD provram may be tound in the jollowine:

the notive in ellect ag the time ol clusine. Notiee PIH 2002-32,

REV-3 is applicable to projects converting assistance through RAD, including those where o
CHAL has already been issued, upon the expiration ol the SU-day comiment period aller
publication ol the notice, Notice PIH 2012-32, REV-3 was nublished January 12, 2017,

Notice PHT 2012232, REEV-2, RAD — Final Implementation.R1:V-2 is applicable o projects
conterling ussistanee through RAD ypon the expiration of the 30-day commend period alter
publivation of the Notice, P Notice 2012-32, R1:V-2 was, published June (3, 2613,

Cienerally, public housing projects comy erting assistance under RAL are bound by the teems of

NOTE: The polices in this chapter follow Notice PJI1 2012-32, REV-3. IT your project lally
nuder REV-2, applicable policies may be found in the ap plicable sections of the Insti-uction
Guide for Chapter 18,
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RAD Welcome Guide Tor New Awardees: RAD Ist Compuonent (3/13)

Notice PIH 2016-17. Rental Assistance Demontration (RAD) Notice Resarding Uair Uousing
and Civil Rishts Requirements and Relocation Reyuirements Applicable o RALY First
Component — Public ousing Conversions.

Thus Notice applies to all projects that have applied for RAD conversion but have not vet
converted as of November 10, 2016,

Naotice PI 2004-17. Refocation Requirements under the RAIY Progragn, Public Housing in the
Lirst Counponeni,
. This notice may apply to projects that have converted to RAD prior to November 10,
2016 . AND who have requested and received a roval from HUD to be governed b
this notice. See PIH Nolice 2016-17, Section 1, Paragraph 1 3 for applicability

NOTE: The policies in this chapter follow Notice PIH 2016-17. If vour project Galls pnder
LA 2014-17, applicahle policies may be found in Section 18-1.D,

RAD FAOs (hitp:fivw weradresourey elscarch.eling

In_uthee words, the standard PV program follows many ol the sime reculutions as the 1enant-
hased 1ICY proaram, bul not all ol them, and the RAD BV program (ollows inany ol the same
regulations as the standard PV program, but not all of them,

MW ageneies are abie o apply sctivitics impacting the PRV program thal wre approved in the
MW Plan to properties cons crting under RAD, provided they donot conflict with RAD

requirements.
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18-1.C. TENANT-BASED VS, PROJECT-BASED VOUCHER ASSISTANCE
124 CIF'R 983.2)

Much of'the tenant-based youcher proseam reaulations alse apply 1o the PV program.
Consequently, many ol the LA policies related to lenunt-bused assistance also apply to RAD
PBY assistance, The provisions ol the tenant-based voucher resulations that do not apply 1o the
I'BY proeram are listed ag 24 CIR OR3.2.

Hacec Uolicy

Lxeeptas therwise noted in this chapter. or unless speeitically_prohibited by PBY
[regram cesuistions. the §LACCC policivs for the Lenanl-hased voucher program
vonlained in this administratis e plan also apply 1o the RAD PRV proeram and its
participants. 1his chapler is intended to adidress requirements spectlic o the RAD PBY

program only,
18-1.D. RELOCATION REQUIREMENTS [Notice PIH 2016-17]

[0 sume developments. in-place residents may need to be refocated as i pesult of propertios
undergoing repairs, being demolished and rebuilt, or when assistance is ransierred from one site
Lo another, RALY program rules prohibit the permanent, imvoluntary reloeation of residents s a
result ot conversion. Residents that are temporarils relocated retain the right to return to the
project oped it has been completed.

Relucation assistance proyided (o residents will vary depending on_the lensth of thme refocation
is required. Residents must be properly notilied in advance ol reloeation requirersents in
teeordunce with AD program rules and nilorm Relocation Act tLRA) reguirements. suample
infurming notices are provided in Appendices 23 ul Notice P 2004=17. A writlen relocation
pldn is required il the RAD conversion inyolyves permanent redocation (including 3 mowve in
connection with a tnsier vl assistance) or lemporarey refocation anticipated W last lonser than a
sear. While the 1A fs not required 1o have a writlen relucation plan o lemporgry relocation
lasting one vear or fess, U stronpely encvrages PEIAS 10 prepare one, Appendia 11 of Notice
I 2016-17 contains recommended contents Jor a relocation plan,

In additivn, [11As must undertake a plannings provess that complies with the Unitinn Relocation
Assistunce and Reul Property Acavisition Policies Act ol 1970, as umended (1 1RA L tithoush not
all reloeations under RAD will triveer requirements under RA, URA statute and implementing
regulations mav be tound s 49 CER Pan 24, 1 he obligation due t relocating residents ungder
RAD are broader than LIRA relucation assislanee and pavments,

Any pesidents that mav need to be temporarily relocated to facilitate rehabilitstion or
construction will have o right o return w either: a) 2 unit at the development once rehabilitation
or construction is completed. provided the resident's household is nut under=housed: or bj a unit
in the development which provides the same major features as the cesident’s unil in the
development prior to the implementation of the RAD CONversion.

MWhere the ranster o assistance 1 a new site is warranted and approsed, residents of the
caverting developntent will have the rielt to reside in an assisted unit at the new site once
rehabilitation or constructivn is complete.

18:5
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I1 the PUEA™S proposed plans Tor comy ersion would preelude u resident un_returning to the
development. the resident must be aiven an oppertunity o coniment andror ohject 1o such PMans,
PHAs must alier the project plans o accommaodate the resident’s right to retum 1o the
development il the resident would be precluded from returning to the develonment,

Exaunples of project plans that may preclude o resident Irom returning W the dey clopment

include. but are not limited Gy

*_ Changes in the deselopment’s bedroom distribution that decrease the size of the units.  « Formatted: List Paragraph, LAR NOFA, Bulleted
resulting in the resident being under-housed: 5 sLeveI 1 + Aligned at: 0.25" + Indent at:

o Lhe resident cannot be sccommodated jn the rematining assisted units due W a reduction
in the number of gssisted units at the development:

»__Ineome limit eligibility requirements gssocited with the LITITC progm or anether
program; and

s _tailure 1o provide @ reasonable acconymodation, in inlation ol applicable kv, where
reasonable aecommodation mav include installation ol aceessibility features that are
needed by the resident.

Residents ol'a development updersoing conversion that would be precluded liom returnine 10
the developiment may voluntrily accept o PHA o ow ner’s otler o pepmanently relovate 1o
afternative housing, and Uiereby wajve their right 1o return o the development afier rehabilitation
or construction is completed. In this event, e PHA must seeure the resident’s wrillen consent 10
a voluntory penmanent relocation in licu ol retuning w the developiment, PHAs are prohibited
Itom emploving any tactics W pressure residents into relinguishing thyeir right o return or
decepting otler housing options, Additionaily. a Pl LA may ol terminate o resident’s tease il the
PHA fails w obtain the residents consent and the resident seeks Ly exercise the right o retum.

In the case of multi-phase RAD transactions. the resident has a right to return to the des elopiment
ot o other converted phases of tie deyelopnient that are . dilably for vccupaney ot the time the
resident js eligible 1o exercise their richt of return, Grenerally, the resident’s right w retuen muost
he acvommodated within the deselopment associated with Ihe resident’s vriginal unit. how ey er,
the PIA may treat multiple conyerted developments on the same sile as one lor purpases ol right
Lo return. Should the PHA seck 10 hiy e the resident esereise the right to retupn at a lutore phase,
the 'HA must secure 1he resident’s consent in w riting,

Miemative bousing options may imulve a varicts ol housing options. ncluding but not
limited lo:

*__Iransiers to public housing - Formatted: List Paragraph,LAR NOFA, Bulleted
TG . . . . . + Level: § + Al 2 0.25" + Indent at;
* Admission w other atlfordable housine propertics subject o the applicable provram roles 05 1+ Aligned at: 025" + Indent at

»__Housing choiee voucher 1ICV) assistanee
* Homeownership prosrums subjeet o the applivable progeam rules
o _ther options identitied by the PTIA

=]
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I8-LE. EOUAL OPPORTUNITY REOUIREMENTS 124 CFIR 983.8; Notice P11 2012-32,
REV-3|

RAL conversivas are governed by the swne eivil richis authorilies that povern THD-assisted
delivities in weneral, PEEAS must conply with all applivable L housing and civil rishts faws,
ineluding but ot limited 10 the Fair Housing Al Thle VI ol the Civil Rights Act ol 1964, and
Seetion 304 of the Rehabilitation Act ol 1973, when conducting relocation planning and
providing relocation pssistance. For cxample, persons with disabilities retumning 10 the RAL
project may oot be twmed wway or placed on a waiting list due o i lack ol accessible vnits, heir
need Tor un aceessible unit must be accommodated.
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PART 1I: PBY PROJECT SELECTION

18-1L.A. OVERVIEW

Llnlike in the stundacd PBY prosram where the PIHA tvpically selects the property throvsh an
owaier propasal selection process. projects selected for assistanee under RAD PBY are selected
in aceordance with the provisions in Notice 17111 J012-32, RIEV-T, Theretore, 24 CUR UK3.51
does ot apply since HUD selects RAD properties throuch i competitive selection process.

18-11.B. OWNERSHIP AND CONTROL [Notice #1H 2012-32, REV-3|

Excepl where permitied to facilitate the use of low-ineome hutsing lax eredits. during both the
fnitiad term and renewal terms of the HAP contract, ownership must be by i public or non-profig
entity. e cequirement fr o public or non-profit entity is satistied il'a public or pon-prodit entity
tor entitiesy, direetlv or through a wholly-owned affiliate (1) holds a fee simple interest in the
property; (2) iy the lessor under o ground fease with the property owner: (3) has the direet or
indireet fegnl authority to direet the tinancial and lewal interest ol the property owner with
respect W the RATD units. (4) owns 31 pereent or more ot the general parner interests in a limited
rrtnership or 31 pereent or inore of (he niunasine meniber interests in a imited Hability
company with all powers ol s peneral partner or matasing member, as applicable; (57 owns a
lesser pereentage ol e eeneral pariner or managing member inlergsts and holds certin control
richts as approved by UL (6) owns 31 pereent oF more o alk owaership interests in d limited
partitership or limited Hability company and holds cengin control riehits us approved by 1HUD: o
t7) vther snvnership and control arrangements approved by 1LY,

I uw-income housing 1ax eredits will be used. [ mav illow ownership of the property to be
ransierred to a tax credit entiby controfled by a loe-prolit entits i 101D determines that the PHA
fpreserves dts interest in the property. Preservation of PHA interest in the property includes bt is
not limited to the Jlollowing:

o _The PiIA, or an affiliate under its sole control. s the peneral partner or managing - Formatted: List Paragraph,LAR NOFA, Bulleted
mel o + Level: | + Aligned at: 0.25" + Indent at:
winber: o5

s _The PIHA retains fee ownership and leases the real estale to Lhe tax credil eptity pursuam
1w a long-term ground lease;

s Uhe PHA_retains control over leasing the properts and determining program elivibility:

» Lhe PIIA enters into a control aereement by which the PLIA retains consent richts os er
certdin avts ol the project osvner and eiing eertain rights over the project:

s _ Other means that TIUD tinds seceptable
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18-1LC. PHA-OWNED UNITS 24 CFR 983,59, Notice RPHE212- 32 REV-T.
LI Notice 1/18/17, and Notice PUI 2017-21]

[ the pwojeet js PHA-owned, rent-setting and inspection funetions setout in 24 CFR 983,59 must
be condueted by an independent entity approved by 170D,

the definition of control/ow nership provided under Notice PHT20012-52, REV-3 tisted above) is
used specilically to determine whether a PHA retains control uvera project for purposes ol

LU s requiremnent Jor v nership or control of the cosered project under RA. Vor purposes of
determining whether an independent entity will perform certain lmctions lor the proicet, the
delinition oV 1" LA-uw ned under Notice PHL20E7-21 is used. § his is the sanie delinition used for
ndird PBY units, I sume cases, 21 project nay meet the RAD definition ol ownership or
control, bul may nol be considered PHA-omned tor purpuses ol requiring an independent enticy .

Lhe inclependent entity that pertorms these proaram services may_be the unil ol sencral Jocal
gosernment e the PEHA jurisdiction {unless the PLA is itseli the unit el general loeal
suternment or an agency of such govemment). or another 1HUD-approved public or privpte

itdependent entity,

e PHA may compensate the independent entity lrom Pl LA onguing administrative ee income
tincluding amounts eredited 1o the adiministeative fee resen ¢} Lhe PHA niay not use other
program reeeipts W compensate the independent entity 1or its sor jces. The PHA, and the
independent entity. may not_charee the Humilv any lee for the services provided by the
independent entity,
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18-11.1). SUBSIDY LAYERING REQUIREMENTS [ Notice I 2012-32, REV.J|

In the case ol a PHA that is comverting all of its ACC units. there s no Festriction on the amount
ol public housing funds that moy be contributed to the conered project at closing; the PHA Ly
comves all program lunds o the covered projects. tn order to corer the cost ot adminisirative
Achivities reguired w erminake the ACC, onee it no longer his units under the ACC and has 1
plans w develop additional public housing, 1he 1)1\ may;

e Designate il o resere associnted with the project be avaidable 10 Jund any public + | Formatted: List Paragraph, LAR NOFA, Indent;
Left: 0.25", Bullated + Lavel: 1 + Aligned at:

fuusing closcout ¢osts tsuch ay an operating deficit reserve or 4 speaitic MIA close-on 05 + Indent at: 0,76
reserved. Any [inds pol needed for public housing cluse-oul costs would remain in such -
reserve ur may be ransierred 1o another resers e associated with the project (such as the
replacerent reserve). | herealier. these lunds may be used atthe project pursuant 1o he

authorized wse ol the applicable reserve: or -
*__Retain funds nnder the public housing program for this purpose, Howesver, HUD wil - ' Formatted: List Paragraph (AR NOFA, Indent; |
teeupture a0y public howsing funds that a PUA does nol espend for closeoul costs, | ';;E‘fi,z,‘:e'n?l::.ﬂgd,;um': 1+ Aligned at:

In_the case where the PLA will continue o maintain other upits in its inventory under i public
howsing ACC, a contribution o operating tunds Lo the cos ered {roject tha exeeeds the averape
uneunt the projeet has held in operating resery es over the past three vears will trigger i) subsidy
lasering review under 24 CIER 4,13, Simifarly. any_contribution of capitl (unds, including
Replagement Housing Factor {RHE) or Demolition Disposition Uransitionai Funding (DD FEY.
will trigger a subsidy layering review, Notwithstanding the subsidy knering review, Py
should be mindiul of bow the capital Tunds or operating resen es used in the financing ol ity
131 properties may impact the physical and financiul health ol properties thal will semain in ity

public bousing inventory,

In acdition, lidlowing exceution of the AP contracl, PHAS are authorized W use vpernting and
capital lunds to make HAPR paviments Jur the remainder of the first calendar vear in which the
LIAP contraet is effective, Others ise, o PLA muy ot contribute public housing program funds
to the covered project unless such Tunding has been identilied in the approved lipancing plan
and included in the approsed “sourees and uses™ atteched (o e RCC,

[S-1LE, PBY PERCENTAGE LIMITATION [Notice PIH 2012-32, REV-3

Covered projects do nol count aeainst the maximum damount ol assistanee u PHA_ mav ulilize lor
the PRV progrimn. which under the standard PBY progeram is st at 21 percent ol te authorized
units allocated o a PIA under the (1CY prrogram. To implement this provision, 1T iy waiving
seetion 8toH 13)03) ofthe 1937 Actas well as 24 CFR U83.6,

Thiere is no cap on the number of units that may receive PBY assistance in a project.
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18101, SITE SELECTION STANDARDS {Notice PIH 2012-32, REV-3:
Notice PHI 2016-17]

Sile selection requirements set lorth in 24 CFR 983.57 apply to RAD PRV, with the exception ot
983371y and (e)(2). TIUID saives the provisions resarding deconeeniration ol poserty and
expanding housivg and cconvmie gopportunily Loy existine housing sitys.

HUT will conduet a front-gnd civil riolits review of the A s proposed sile in certain
circumstances. For RAD PRV conversions that involve new construction focated in o area of
winority concentration (whether on_the existing public housing site or ol new site} U will
determine whether it nicets one of the exceptions tha would allow tfor gew construction in an
area ob iinoeily concentration,

the PELA must ensure that its RAD PBY conversion, including any associated new construclion,
is consistent with its certification w alfirmatively Narther fair housing and complies with civil
rights laws,

18-01.6G. ENVIRONMENTAL REVIEW |Notice PUH 2012-32, REV-3]

LED conmd approve an applicant’s linancing plan subsission unless aind until the required
snvironmental review has been completed or the applicant’s proposed comy ersion project and
o o meet environmental review reguirements. Envicompental dociunents must be submitted
s part ol e fnencing plan, TV will not fssue o RAD Conversion Commitment (RCCY I the
project plan does ot meet the environmental review requiremnents deseribed in Mtachment |
ol Nodiee P 2012-32, RIEV-3.
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Administratiye Plan - HCV Program Revised 121212017




PART HI: DWELLING UNITS

18-1LA. OVERVIEW

This part identities the special housing quality standards that apply 1o the RAD 'Y program,
housing aceessibility for persons with disabilities, and special procedures for conducting heusing

yuality slandords inspections,
H-TL B, OUSING QUALITY STANDARDS 124 CTR 983, LiE]

Lhe housing quatity standards (HOS) tor the tenant-based program cencraliv apply to the PRV
program. QS requirements tor shared housing, manulactured home spaee rentad, and the
hemeownership option_do not apply beeause these housing 1vpes are not sssisted under the

PV progrun,

Hhe physical condition stadards st 23 CER 3,703 do not apply o the PRV progeam.

Lead-based Paint |24 CFR 983.101(c)]

The lead-based paint requirements for the tenant-hased yvouchey provram do not apply to the
BV progcam. Instead, [he Lead-based Paint Poisoning Preyention Act 42 ULS.C. 482 1-4846),
the Residential 1.ead-based Paint Hazard Reduetion et of 1992 (42 1LS.C, 4851-48356). and
implementing regulations ui 2.4 C1-R_part 33, subparts A, B, 11, and K. apply to the

'3V progeam,
18-HLC. IOUSING ACCESSIBILITY FOR PERSONS WITH BISABILITIES

The housing must comply with proermn aceessibility reguirements ol seclion 304 of the
Rehabiligion Actol 1973 (29 US.C. 794 and implementing resulations at 24 CIR part 8. The
PHA must ensure that the pereentage ol aceessible dwelling units complics with the
reguireinents ol section 304 of the Rehabilitation Act ot 1473 (29 11.5.0 794). 4% implemented
by HILITY's repulutions at 24 CI'R 8, subpart C.

Housing first ogeupicd alier March 13, 1991, must comply with desien and construction
requirements of the Fair Howsing Amendments Act of 1988 and implementing repulativng at 24
CER 106,203, as applicable. (24 CLR Y83.102)
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LE-HLID. INSPECTING UNITS
lnitial luspection [Notice PIIL 2012-32, REV-3|

Under RAL. alfl units must inect HOS no later than the date ut completion ol the work as
indicated in the RCC,

Turnover Inspections 124 CFR 983, 103(c), FR Notice 1/18/17. aml Notice PHE 2017-20]

Before providing assistance 10 o new Gamily in g contract unit. the PI LA must inspeet the unit,
Ihe PHA may not provide assistance on behadd of the famils until the unit fully complics

with HOQS, unluss the PHA has adopted o policy w enter into a AL contmct for units that fail
the iijual HOS inspeetion as a result of only non-life-thremening conditions or i1 the unit passed

Jnaliernatiyve inspection.
ALCC Policy

HACCC will not provide assistance in tumover wnits until the unit fully complies
willy 110)S.

\nnual/Bicnnial Inspe

ctions {24 CFR 983.103¢d): IR Notive 6/25/14]

M east once every 24 months doring the term of the HAP coniraet. the PHA must inspect a
random_sumple consisting ol at least 20 pereent of the conract units in cach building, 10
determine it the contract units and the premises are maintained in accerdance with HQS.
Twnever inspections are not counted tow ard mecting this inspectivn reyuirement,

UALCC Policy

HLACCC will inspect. on g biennial basis, all RALY PRV -assisted unils to deterimine il the
contract units and the premises are maintained in aceordonee with [1OS,

- more than 20 percent of the sunple of inspected contract 1mits in g building Eail the inital
inspection. the PEHA must reinspeet 10 percent ol the contract units in the building,

Other lnspections |24 CFR 983.103(e)]

The PHA must inspect contret unils whenever needed to determine that the contract units
comply with HOS amd thal the uswner is providinge imgittenance, ulilitios. and other ser ices in
accordanee with the HAP comtract. The PHA must lake jnto account complaints and any otlrer
information coming Lo its altentjun in scheduling inspeclions.

the 'HA must conduet ToHow-up inspections needed to determine il the vwner (or, il applicable,
the amilv) has corrected an 1O ivlation, and must corduet inspections o detenning the busiy
for exercise ol contractual and other remedies for owner or family violation ot 1{0)S,

[n conducting PHA supery isory quality control LS inspections, the PHA should include o
representotive sumple of buth tenant-bused and project-based units,
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Inspecting PIHA-Owned Units |24 CFR 983, 103(1)]

I the case ol PHA-owoed units. the inspections must be performed by an_independent agency
desivnated by the PHA and approyved by HUD. [he independent entity must Turnish a cony ol
cach mspection report to the PHA and o the HUD dield oftiee where tse project is located, The
PHA must tahe all necessary actions in response o inspecton reports lrom the independent
izency, including exercise of cuntractuat remedies lor violation of the HAP contiact Iy the
PHLA-uvwner.
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PARTEV: [TOUSING ASSISTANCE PAYMENTS (HAPM} CONTRACT

18-1V. A OVERVIEW

Mublic howsing projeets conyerting under RAIY do not emiploy the PRV _Aurcement o Fater into
L hobsing Assistance Payments (ALAR) contract. Instead, followine the exeeution ol all
requirements conlained in the {vmmitment w Eater into a FIAL (CHAR) conlract and the AL
Conversion Commitment (RCC). a project is converted mmediately to the RAD PRV AP
contruct lollowing the closing of any construction (inancine. Owners ol public housing projects
converted w PRV assistanee via RAD enter inte i AR contract with the PHA that will
whminister the PBY assistanee. Units assisted under 3 RAD PBY AP contract must be subject
1o long-term. renewable use and alivedability restrictions.

18-1V.0. HAP CONTRACT REQUIREMENTS
Contract Information |PBY Quick Reference Guide {110/1-4)f

Lhe RAD PIVW program yses the PRV AR contracl tor new construction or rehab)litated
housing (Form FIUT-532330A ). uy mwdified by te RAD rider t Form HUD-52621). Lhe
distinetion belween “existing housing™ wnd “rehabilitated ancd newly construeted housing ™ iy

averridden by RAL requirements. The RAD rider must be attached 1o the BNV AP contract
Ak elteciuales the eonversion ol public housing w PHY under RAB PBY. The project must s
have an initial RAT use surcement. All public housing RAL conversion propertics linanced with
LIH TG are also required toinchude an LINTC rider,

Execution and Effective date of the HAP Contract |RADBlust! 7/11/16]

RAD PRY projects do not employ an Agreement Lo Fater into a Housing Assistanee By imenls
(AHAL) contract like in the standard PBY program. Rather. when the conditions ol the CHLAR
and the RCC are metand Lhe conversion has closed. the PHA exeuutes the JTAD contract, Progect
ovners may seleet the etfective dute of the TEAE contract as the dirst Jav of either ol the (we
months tollowine the cempleted closing,

Ferm of HAP Contract JNotice PIH 2012-32, REV-3|

Lhe initial term ol the AP contraet may not be dor less than 15 sears, ated may be lora leem ol
up to 20 vears upon request oi’ the owner and with approval of the administering v oucher asency,
{Ipon expiration of the initial term of’ the contract, and upon cach renewal tenm ol the contract,
the owner must aceept caeh olier to renew (e contraet, subjcet to the tenns and conditivng
applicable at the time o emcl oller, and {urther subjcet w the o ailabilio: ol appropriations lor
cach vear of eaeh such renewal, To implement this provision, HUD is waiy ing section

RE) LI ot The United States Elousing Act ol 1937, which established o mirximum erm ol

13 seirs, as well as 24 CFR 983 205610, which poverns the contract e,

\greement (o Enter into 3 1IAP (AHAP) Contrace [Notice PIIT 2012-32, REV-3)

For public housing conversions w "BV, there will he no sgrectnent to enter inte a [lousing
\ssistanee Pavinents tAHAPY contret, Theretore, uli regulitory reterences w the Agrecment
LALIAPY, including regubations under 24 CUR Part 983 Subpar 1), are woived. [he definitions
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for praposal selection date, new solstrgetion, rehabilitation, and uxisting housing are
nut applicable,
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Mandatory Contract Renewal |Notice PUIL 2012-32, REY-3]

By siatue, upun contael expiration, the asency administering the vouchers will olfer. and the
P1IA will aceept renewad ol the contrret subject (o the werms and conditions applicable al the
time of renewal and the availability of appesriations cach year lor such reiewal. Consequentls
24 CER YR83.203(h), soverning the 1A discretion ) reaew the conlract lor term ol up to 13
sears, will not apply,

[ the event that the AT contract is remos ed due W beeach. non-compliance v insuificicney of
appropristions, foe all units previously covered under the HAP contract, new (enants must by ¢
incones at or below 80 percent of the area median income at the time ol admission qind rents
may net exceed 30 pereent ol 80 percent ol median income Tor an appropriale size wnt for the
remainder ot the term of the RAL use agresment.

S Violations 124 CFR 983.208(h){

Remedies for H

The PUA may not make any AP pavment W the owaer lor o contracl unil during any period in
which the unit does not comply with HOS. 11 the FHA determines that a contruet does not
comply with Q8. the PHA may exergise any ol its remedies under the AP conlracl, for any or
all ot the contriet units, Avoilable remedies include wermination ol housing assistance payments,
abateinent or reduction ol housing assislance pasy ments. reduction of conbract units, and
lermination of the HAP contract,

HACCC Policy

LIACCL will abote amd werminate PRY HAP conlracts lor noncompliance with 1108 in
decordanee will the policies used in the tenapt-based voucher provram. | hese policies
e contined in Seetion 8-11.G.. Eniorcing Owner Compliance.
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LS-IV.C.AMENDMENTS TO THE AP CONTRACT
Floating Units INotiee PITE 2012-32. REV-3|

In certain mixed-linance projects. the PHA mav ask HUD permission have assistance Hoat
dmene units within the project that are the same bedroom size. The unit o which assistance s
lluated st be comyparable to the unit being replaced in qualits and ameniticy.

[ the PHA chooses to Hoal units, units are tot specifically identiticd on the H Al contraet. rather
the TLAP contract must speeily the number and tvpe ol units in the property thist are RAD PRV
units, including any exeepted snits, The property must maintain the same number and tpe ol
RAD units from the time of the initial AP contrwel execution o ard.

HACCC Policy

HACCC will not Noat assistance anong unoceupicd units within the project,

Reduction in 1A P Conteact Units [Notice PHI 2012-32, REV-3|

Project oywners are reguived to make avaikable for occupancs by cligible tenants the number ol
dssisted units under the terms of the AP contract.

The PHA may not reduce the number of assisted units without H1TD approvil, Anv 1D
approval ol a PHAs reguest w reduee the number ol assisted units under contriwt is subjeet o
conditioms that TH D may impose. MTW soencies may nol alter this reguireiment.

1 umits gre removed frem_the HAR contriel because o new admission”s TTI comes w equal o
exceed the gross rend_tor the unitand if the project s Tully assisted. the PEIA must reinstate the
unit afier the tamiky has vacawd the property. 11 the projeet is partially assisted. the PHA may
substitute a Jifterent unit for the unit on the 1AL contrael in accordaee with 24 CIFR 983.207.
vrwhere “Hoating” units ave been pennitted.

J8-IV. D, TEA P CONTRACT VEAR AND ANNIVERSARY DATES 124 CFR 983.302(¢e)|

Fhe AP contraet vear is the perfod of 12 calendar inonthis pregeding vach annual anniversary ot
the AP contract during the ALY contract wrm. ke initial contraet vear is calculated from the
lirst day ot the first calendar month of the HAP contract tern.

Fhe annuat anniversary of the TAPR contractis the first Jav of the first eulendar month alter the
end ol the preceding contract vear, There is a single annual anniversary dute tor all units under
partivuliae LA contract.
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[8-1V.E. OWNER RESPONSIBILITIES UNDER THE HAP CONTRACT

124 CER Y83.210}
W hen the owner eaveutes the AR contect, e or she certifies that at such exeeutivg and at all
times during the term ol the AP contraet:

s M eontruet pnits aee in good condition und the pwner is maimaining the premisey s | Formatted: List Paragraph,LAR NOFA, Bulleted |
Jnd contraet upils in accordance with HOS: i ;;‘;’fe" 1 + Aligned at: 0.5 + Indent at:

o __Ihe owneris providing all serviees. maintenanee. cquipment. and utilitics a8 aoreed
o utder the AP contract and the feases:

¢ tach contrgel unit lor which the ossner is receiving 10AP is leased Lo an vigible
Family_referred by the PLEA, and the tease is in accordance with the TEAPR contract and
LI pequirements;

oo the bestol the owners knwwledoe. the Jamily resides in the contract unit low
which the pwaer i3 receiying AR, and the unil is the Eonily's only residenye;

¢ Fhe owner (bnctuding a prineipal or other interested party) is nol the spouse, purent,

child. gramdparent. grandehild, sister, or brother ol any member of a family residing
i a contract unit;
o The amount ol the | 1A the_ owner is receiving is correct under the JHAP contract,

s lhie rent lor contract units dues nol eseeed rents chareed by the owner lur comparable

umssisted units;
s laeept lor AR sind teaant rent, the owner has not_received and will not receive any

ather pavment or consideration_ivr rental ol the contract unit:

o __the Jamily does not own ur have any interest in the contract unit (this dues ot apply
(o the lamihy 's membership in g cooperative): and

o iepair work on Lhe project selected as an existing project that is perlonned alter AP
sontraet exeeution within such post-vxseeution period g8 specilied by 110D may
constitute developmient getivitv. and if detesmined to e development activ iy, the
repain work undertaken shall be in complisnce with Davis-Bacon wige requirements,

I3-AV.E VACANCY PAYMENTS [24 CFR 983.352(1n]

A he discretion ol the I'HA, the LA contaiet may pros ide lor MGy pas menls to the owner
lur & PHA-determined period ol vacancy extending fiom the besinning of the lirst calendar
wonth ali veoutinenth [or a peried nol exceeding two tull months lollowing the move-
vutmonth, The mmount of the s acaney_pasaent will be determined by the PUHA and cunnot
exeeed the monthiy rent W owner under tie assisted lesse. minus ans porticny ol e rentul
puxment reeeived by the gwner. inchuding amounts avaitable from the tenant's security deposit.

HAUCC Poliey

LIACCE will prowide vacaney payments 1o the owner, The HAP contret with the owner
will comtain the amount of the vacaney pavment and the period for w hich the ovaner will
qualify T these pavments.
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PAREV: SELECTION OF PBY PROGRAM PARTICIPANTS

18-V.A. OVERVIEW h

Many of the provisions ol the tenani-based voucher repulations 124 CER Y82 ] also apply to the
PRV program. [his includes requirements related 1o determining cligibiliv and selecting
applicants (rom the waiting lisk, ven with these similarities. there are reguirements that are
unigue to the PBY progrom. This pan deseribes the requisements il policies related to
cligibility and admission 1o the PBY provean,

18-V.8. PROMIBITED RESCREENING OF EXISTING TENANTS UPON
CONVERSION |Notice PIH 2012-32, REV-3]

turrent hoyseholds cannot be excluded [rom oceupaney ot the cos vred prigect based on any
rescreening, income cligibility, or income giracting provisious. Conseguently, current
houscholds will be grandfathered for application ol any elizibility criteria to conditions that
veeurred prior to com ersion but will be subject 1o any ongoing cliaibility reyuirements tor
detions that pecur aller conyersion. Post-cony ersion. the tenure ol all residents uf the covered
projeet is proteeted pursuam to PBY requirements recarding continued oceupaney unless
explicithy moediffed by Notice PIH 2012-32, RIEV-3 (e.e.. tent phase-in pros isions). or example,
aunit with o household that was over-ineome ot time of conversion would continue W I treated
as an assisted unit. Thus, 24 ¢ I"RL)R;._."Z_[)_[_.gggg]c_,ﬁygjgl_ig_)g,gligmjjill_mi targeling. will notapply fur
current houscholds, Onee that rematinine household mos es out. the unit must be leased o an
cligible tmily, Lxisting residents at the Gime ol com ersion kv nut be resereened foe citizenshin
status or have their social seeurity numbers re-veritied.

Lurther. so as Lo facilitate the right w retum o the assisted property, this provision must apply o
current pubtic housing vesidents of the converting project that will reside in non-RAD 'BV units
placed in g project that contain RAD PRV units, Such lumilics and such conteael units will
vtherwise be subject e bl requirements of the applicable program, specilicallv 24 CER 983 lor
mn=-RAD PRV,

Forthe RAD PRY program, iu-place fiomily means a family who lived in o prescony ersion
property at the lime assistanee was converted {irom public housine o PRV wnder RAL.
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§-V.CELIGIBILITY FOR PBY ASSISTANCE |24 CFR 983.251(n) and {b}]

lenant-Mased voueher progeom. Applicants must qualily as o amily as delined by LILY and the
LA, by e income ut or below HED-=specitied income limits, and qualily on the basis ol
eltizenship or the elivible iinmigration status of Gamily members 124 CER 982 201 and 24
1R YIRS 2] b addition. an applicant amily most proyide saciad securily_indormation lor
familv members |24 CIR 3,216 and 5.218] and consent o the P IA"S collection and use off
family inlormation resarding income, expenses. and familv compusition |24 CFR 3.2300. il
PHA may also not approve o tenaney il the owner (including a principal or other interested Pty )
ol e unit is the parent, child, srandparent, prandehild. sister, or brother of any member ol the
lamily, unless needed as o reasunable secommodation. Ag applicant family st also myet UL
requirements related by eurrent or past criminal activity.

Applicants tor PBY jssistance must meet the same efigibility requirements as applicants lor the

HACCC Policy

HACCC will determing an_ applicant linmils *s eligibility for the RAD PBV proveam in
aceordance with the policies in Chaprer 3.

[_.
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13-V. 0. ORGANIZA TION OF THE WAITING LIST 124 CFR 983.251(¢);
Nutice P1H 2012-32, REV-3]

Lhe standard PRV resulations at 24 CPR 983231 sel om proeemn reyuirements related to
establishing and maintining a voucher-wide, PBY provram-wide. or site-hased waiting list rom
which residents will be admitted, [hese provisions will apply unless the poicelis covered by a
remedial order or agreement that specilies the (vpe of waiting list and uther waiting 1is1 policies.

HACCC wil estabiish and munage separate wadting lists for individual Projects or
buildings that are recerving RAD PBY assistance, The PEHA currently has waiting lists tor
e following RAD PBY projects:

Veteoans, Fannly. Diabbed -

| alwiey € ey s

3701 Tabora Lir, Aniwoch, CA VS04

Cuwiten Park Apartinents

2387 1= L ane Pleasant Hilk, A 94323

Disahted, Fomly [lomsimg

Rolwn Lane Apastarents

LEI Meadow Fane
Loteoud, U 145200

Fnatily: 1 Fousimg

L hecd | inge Apnimients

FFanrg bl L pmrtments Putsbappr '8 U iS008

J12 A gm0 Waners Strevy

Uiy | LIRS

2335 Chareh Lane, San Pablo, A 41406

Fanwiy Flousme

1Tty Qranabens Sentor

Alsirmients

LERBD San Pabla Ave  FlCerrioe, (U 21510

62 Y18 or olider

Lewb aton Senor i {onies

RO Hookston Streep Pleasont Ul CA 4573

2 Yie or ulder

{ Formatted Table

Iy age Point

Apartments 15000 Py Jaghson Wy |t='§h pond, Ly 4 IR0] Famls Housmy
Anhoy b Seaitered Site LS Cavinllo Rad, Aproch, (A 91504
Rupurations 1T W2t Sreet, Annioch, CA 94500 Lty Howsnns

sy Hog-any

LS anl s Commims IROO Trinaty Ave Walnut ek, U A 11504

Cor any applicants v the public housing waiting st tat are likels (o e inclivible lor
admission 1o g covered project converting 1o P13V because the household's 111 s likely
to exeeed the RALY gross rent. e PHA will consider transterring such huusehold,
consistent with program requircments lor administration of waitine lists, to the MIA"g
remnaining public hoysing waiting lists ur 1w another soucher w ailing tist, in addition to
translerring such household to the waiting list lor the covered project,

Fo the extent any wait list redies on the date and time uf application. the applicants shali
hayve prigrity on the wait lists o which their application was transterred iniccordance
with the date and time oi'their application to the orieinal waiting fist,

[he PHA will maintain the project-specitie waiting list in aceordance with all applicable
civil rights and fair housing reculations found at 24 CFR S03.7th i Di-tivy. Lhe PHA
will provide applicants tull information about each development, including un estimate ol
the wait tinwe, tocation. oceupaney, awmber and sive ol'aecessible units. and amenitivs
like day core, securily, transportation, and training provrams al cach development with o
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sile=bised waiting list, The system Jor selection will be consistent with afl applicable civil
rights and Tair housing luws and regulations and may ot be in condlicl with any imposed
e pending court oeder, seittement agreement, ur complaint browsht b 111 .

The PTEA will assess any changes in racial. cthnic or disability-related tenant Lo position
at cach PHA site that may have vceurred during the implementation of the site-lased
waiting fist, based on conlirmed and aceurate PIC oceupaney data, At least evors three
yeurs, the PHA will use independent testers o assure Lhat the site-hased system is not
being tmplemented ina diseriminatory nnner.,
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18-V E. SELECTION FROM THE WAITING LIST {24 CFR 983.251(c)]

Mier com ersion w RAD PRY, applicants who will vecupy units with RAD PRV assistance
must be selected from the PHA’S wailing list. | he PLA may establish seleetion criterin or
preferences loroceupancy ol particular PBY units,

ting [24 CFR 983.251(e}(6); Notice PINL2012-32, REV-3]

lncome Tar

A east 73 pereent of the tamilies admitted 1 the PHAs tenamt-based and project-hased voucher
proarams during the P0A Giseal sear from the wiiting fisL must be extremely=low income
tamilies. | he income wroeting requirement applies w the 1otal of adinjssions 1o both provrams,

Families in place ot the time ol the conversion are exempt Fom income Lurgeting requirements.
New adimissions [ollow standurd DYV reguiremoents.

Units with Accessibility Features 124 CFR 983.251¢¢)(7)]

When selecting Jamilies 1o occupy PV units that have special aceessibility femures for persons
with disabilitivs. the PELA must {irst reter tamilies who require such leatures o the owner.,

Dreferences [24 CFR 983.251(d); FR Notice 11/24/08: Notice PIH 2012-32. REV-3|

The PHA_may use the same selection preterences that are wsed lor the lenant-hased v oucher
program. estublish selection eriteria or prelerences dor the PR proweaim as a whole. or lor
vecupiney ol particular PRV developments or units.

Lhe 'HA may establish a seleciion preterence tor amilies who qualilv tor s oluntary services.
including disability-specitic services. oliered in conjunction with assisted units., pros ided 1hat
preference is consistent with the PUA plan. The PHA mav not, huwever, st a prelerence o a
person with i spuecilic disability jUR Notice 1/18717],

Inawdvertising such a project. e owner may ady ertise the project as ulfering seryices lor g
paticular tvpe of disability: however, the projeet must be open to all uthenvise elivible persons
with disabilities who may henelit iom services provided in the project, [n these projecis,

residents with disubilities may not be required W aceept the particalar sers ives uflered as
condition ol occupuney,
HACCC Policy
HALCC will nifer the same preferences for the RAD M3V proeram that it docs low the
regular PRV program as omlined in Chupter 17 of this Adiministeative Plan.

18-24
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I8-V.I. OFFER OF PBY ASSISTANCE
Refusal of Olfer 124 CFR 983,251 (e} 3)]

Lhe PHA is prohibited lrom toaking any ol'the Tollowing actions against a Gunily whe his applied
tor, revervad, or refused an olfer of PRV assistancy:

e Hefusing 1o list the applicant on the waiting list for lenant-based s oucher assistance - Formatted: List Paragraph,LAR NOFA, Bulleted
f R N B R ) s + Level; 1 + Al tr Q. i
=__Denving any_admission prelerence tor which the applicom qualjtios 0.5 1 + Mlignedat: 0.25" + Indent at

o Changing the applicant™s plage on the waitine list based on preference. date, and time of
application., or vther lictors affecting seleetion unsder the P1HA s selection pulicy
» _Bemoving the applicant from e lenant-based voucher wititing list

Bisapproval by Landlord |24 CFIRR 983.251(e)(2)]

ILaPBV vwner rejeets @ lamily for sdmission w the owner's units, such rejection muay not atlegl
the fnily’s position on the tenant-based voucher waiting list.

Aeceptance of Offer [24 CIR 983,252)

Funsity Bricfing

When it Lunily aceepts an ofier for PBY assistance. the PLLA must give the lamily an oral
brieling, he brieling must include information on how the prosrmm s orks and the
responsibilities o' the Funily and owner, In addition to the orat brieting, tie A must provide o
briciing packet that explaing how the PHA determines the wtal tenant pras ment tora umily, the

Family obiligations under (he prooran, and applicable i housing inlurmation.

Persons with Disahilities

11730 applicant family's head or spouse is disabled, the PHA must assure ellective
communiéation, in accordance with 24 CI'R 8.6. in conducting the weal brieling and in providing
the swriten information packet. | his may include making alernative Tormats available (see
Chapter 21, In addition. the PHA must have o nicchanism tor relerring o Ganily that ineludes a
mensher with o mobility impaisment to an appropriate aecessible PV, unil,

Persons with Limited English Proficiency

I he PHA should take reasonable sieps to assice meaninelul aceess by persons with limited
I:nglish proticiengy in accordance with Fitle VLol die Civil Rights Act of 1964 and | xeeutive

Dirder 13166 {see Chapler 2),

l..n
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18-V.G. OWNERSELECTION OF TENANTS

Lhe omuoer is responsible for developing written tenang selection provedures that wre consistent
with the purpose of improving housing opportunitics for very Jou - sineoine limilies and
reasonably related to program eliibilivy und an applicam s ability to il their oblivations
untler the lease. An ewner must prompthy notify in wiiting am rejected applicant of e provnds

for any rejection |24 CFR 983.2330)t2) and (ait3)].
Leasing {24 CFR 983.253(a))

During the term ol the AP contraet. the owner must | wilse goniraet unity to cligible fmilics tug
are selected and selerred by the PHA Grom the PHA S waiting list, | he contract unit leased to the
fnily must be the appropriate size uni o the size olihe lmily, based vn the PHA S suthsicly
standurds.

Filling Vacancies |24 CFR Y83.25.4(n

I'he ovvner mu~._p|n|npt|\ notity the MHA of any vacaney o espeeted vacaney in i contract unit.
Mier receiving such notice, the PHUA musl make ey ey reason: thle cilvrt to prompily reier a
sullicient nunber of families for the owner 1o fill stich vacancies, The PHA and the owner niust
mahe reasonable eltorts to minimize the likelihood and leneth of any 1 ICLY,

HACCC Policy

—_——

1 he ovper must notily HACCC jo writine Onail, fax. o e-mail b o ithin live business davs
ot learning about any vacaney or expected yacaney.

HACCC will make every reasonable eifort w refer Lamilies to the owner within
I :“u*-m;,ss davs ol JLLL‘I\ ing sach notice lrom the ow ner.

f&
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18-V EL TENANT SCREENING [24 CIFIR 983.255]

PIEA Respousibility

Che PHA s not responsible or liablg 1o the owner or any other person for the Emily s behayior
ur suitability lor tenaney. However, the LA miay ot 1o screen applicants (or lamily behasior or
suitabitily tor tenancy and inay deny applicants based on such SCrCening,

HACCC Policy
LACCC will not conduet sereening w determine o PRY applicant Kunily s suitability for
fenaney,

The PHA must provide the owner with an applicant Bunilv’s current and prior dddress tas shown
i C1EN records) and the name and address G known by the PHA) of the Smily's current
landlord and any prior landlords.

tn_addition, the PHA mav otier the ewner other information the PHA may lay e about a fimify,
including information about the tenaney history ol Tumily members or aboul drug traliicking und
criminal activity by famitv imembers. The PILA must provide applicant amities a deseription of
the PHA policy_on providing inlirmation W oswners. and the PLA must sive the same 1y pes ol

information (o all owners,

Ihe PIHA may not disclose to the ovwner any_conlidential infonmation provided in response 1o
i request o documentation of domestic violenee, dating violence, sexual assault, or stalkine.
wacepl at the writlen request or with the sritten consent of the individual providing thy
documentation {24 CFR 3.2007¢)].

HACCL Policy

RACCC will intonm owners ol their responsibility (o sereen prospective weaants, and wiil
proyide owners with the required hnown name and address intormation. ot the lime of the
tnoser OIS inspection or before, HAUCC will not provide any additional inforniation
l the v ner, such as wnaney history, criminal history. cte,

Owner Responsibility

i'he owner is responsible for screening und selection of the family 1o ocenpy the vwiner's unit.
When sereening fumilies the owner may consider @ fumilys backeround wilh respect W the

tollwing laclors:

o Pavment ol rent and wtility hills . Formatted: List Paragraph,LAR NOFA, Bulleted
s Caring for o unit and premises ;' _.:'M ! + Aligned at: 0.25" + Indent at:

& Respecting thy rights of uther residents to the peacetul enjosiment of their housing

o [hug-related eriminal activity or other erininal activity that is a threat 1o the healti,
silety, or property ol others

s __Complianee with other essentiol condilions of tenaney

[ Formatted: Fonl; Bold J
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PART VI OCCUPANCY

IS-VELA OVERVIEW

Mier an applicant has been_ selected Trom the waiting fist. determined eligible by the PHA.
reterred to an ow nerand determined suitable v the owner, the Fmily will sion the lease and
vecupiey of the unit will beein,

18-VI.8., EEASE 124 CI'R 983.256; Notice PHI 2012-32, REV-}]

Lhe tenant must hay e legal capueity o enter into a lease under state und local law, Leeal capacity
means that the tenant is bound by the terms ol the Jease and may enlivree the terms of the lease
against the owner.,

Lhe tenunt and the pwner must enter into o written lease gereement that is signed by both parties.
| he tenaney addendum must inelude, word-lor-word, all peovisions reguired by 1UTY.

Lease Regquirements [24 CFR 983.256(¢): Notice PHI 2012-32. REV-3]

Lhe lease lor o PBY unit must spectiy ail of the followine information:

¢ Ihe names ol the owner and the tenant; . { Formatted:k:st Paragraph,LAR NOFA, Bulleted |
N - - . + Level: 1 + Aligned at; 0.25" + Indent at:
v Lhe unit rented (address, apanment number. iCany. and uny pther information peeded o 05 t 0 @
identity the feased contract unit): : -
s The term ol the lease Gnitial teom and any provision lor reneswal):
e__Ihe amount vl the tenant rent to owner, which is subjeet 10 chianae during the term of the
lease in accordance with HUDY reguirements:
s A specilication ol the senvices, maimtenanee, cquipment, and utilities that will be
proyided by the owners and
e _Lhe amount of any chatees Jur lbod. (urniture, or supportive services.
Lhe PULA mustinclude resident procedural rights for lermination notification and grieyvangcye
procedures in the owner's lease. These reguirements are not part of the regular PBY program but
are reguired under RAD. An example of lngaaee that may be included van be tbund in
Muchiment=1E o Nuotice PITT2012-32, RI=V-2,
Fenancey Addendum |24 CFR 983.256(1H)
he tenaney addendum in the Tease imust state:
¢ {he progrmn lenaney 1'ct;gi11t.'ll1l.‘nl$ . | Formatted: List Paragraph,LAR NOFA, Bulleted :

¢ 1he composition of the household us approved by tw PULA (the numes ol Tamils
members and any PHA-approved live-in aide}

|+ Level: 1 + Aligned at: 0.25" + Indent at; J
05"

Al provisions in_the [[UD-required tenancy addendum must be included in the lease, The terms
ol the tenaney addendum prevail v er other provisions of the lease,

1820
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Initial Term and Lease Renewal [24 CFR 983.256(0; PBY Quick Relerence Guide (10/14)]

Leases [or residents whe will remain io place gi.e., who will not be relocated solely s o vesult off
vonversion) must have an elfective date that coingides with-and must be signed on or helire
the elivctive date ol 1he RAD PBY HAP comract.

Thie initial lease ferm must be for it least one vear, he fease must provide for automatic renewal
adler the initial term o the lease in cither succussive delinitive wwims (e.0.. month-to-month ar
sear-to-yeary or an sutomatic indefinite exlension ol the lease term. For automatic indetinite
extension ol the lease term. the lease erminates il any of the following vecur:

s The ovner terminates the lease lor pood cause . | Formatted: List Paragraph,LAR NOFA, Bulleted
5 + Level: 1 + Ali : 025" :

s The tenant lerminates the lease | Dsfve’ 1+ Aligned at: 0.25" + Indent at

e_ Lhe owner and tenanl seree to lerminate the lease T e

o The PHA terminates the HAP conlracl
e The PHLA terminates assistance loy the Einiby

Changes in the Lease (24 CER 983.256(¢)]

I the tenind and owner sgree o any change in the bease, the chanse must be in w ritinw. and the
owner must immediately give the PHA o copy ol all chanoes.

Ehe ovwner must notity the PITA in advance of any proposed change in the lease reparding the
Mloeation ol wnant and vwoer responsibilivies lor utilities, Such changes nay only be macde il
pproved by the PHEA and in sceordaney with the terms ol the lease relating to its amendment.
The BHA must pedetermine reasonable rent, in aceordance with program requireinents, based vn
amy_chanee in the ablocation of the respunsibility for utilities between the owner and the tenitng,
L he redetermined reasonable rent will be wsed in culeulstion of the rent 1o owner (rom the
eilective date ot the change,
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Owuer Termination of Tenancy 124 CFR 983.257; Natice PIH 2012-32, REV-3|

With two exeeplions, the owner ol a PBY unit mav terminate tenaney lor the same reasons an
owner may in the lenant-based voucher program tsee Seetion 12-UL. and 20 CER 9823101 In
the I'BY pwogram. terminating tenaney_for cood canse™ docs not inelude doing su tor a business
Qr geunomic reuson, or a desire 1o use the unit o personal oe Gimily use or other non-residential
purpuse,

Proicets converting from public housing 10 PBV under RAL have additional procedural rishts
that do not apply to the standard 1218V program, |hese procedurl rishis must be included in the
v ner’s Jease us well as the PHA's administrative plan. In addition o the reaulations at 29 CER
OR3.257 reluted 1o project vawier terndination ol tenancy and eviction (shich M1V agencies may
not alter) the termination procedure for RAD conversions te PRV will reguire that PLLAS prowjde
ddequate written nolicy ol termination ol the lease which may_not be less than:

A reasonable period of time, but not 1o exeeed 30 davs:

-1 the health or salety of other tenants, PHA eniplovees. or persons residing in the
unmediate vicinity ol the premises is threatened: or

=l the event ol any drug-related or yiolent criminal activity or any felony conviction

14 daxs in the case ol nonpavment ol rent

30 days in anv uther case. except that i5'a state or local law provides lor a shorter period of tme.
syl shewter period will apply :

Uinlike in the sundard P3Y program, residents in converted projects have the right (o request an
informal hearing for issues s ads ersely alfect the pesident’s rights, oblisations. welfare. or
sttus with buth the PHA and the project owner. See Chapier 16 Part T Informal Reviews and
{learings 1or more information.

Leunant Absence from the Unit [24 CIR Y83.256(g) amd 982,31 ()]

I he lease may specily g masimum period ol fBimily absence lrom the unit that may be shorter
than the maximum period permitied by PEHA policy. According 10 progeam requirements, the
lamily’s assistunce nust be leeminated i they are absent [rom the unit tor more than 180
consecutive davs. PHA termination of assistance actions due 1o Tamily ahsence from the unil are
subject 10 24 CER 982,312, eacept that the unit is nol terminaed from the AL contract il the
tamily is ahsent tor longer than the maximum period permiited,

=
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Cantinwation of Houwsing Assistanee Pavinents |24 CFR 983.258:
Niodice P18 2012-32, REV-3)

Clurrent residents living in the property prior 1o ¢ony ersion are placed on and remain ander the

TIE tadly below the aross rent, the family will pay the owner the lesser ol their 1P minys the
utility aflomange or any_applicable maximum reat under te LINTC proeram. | he Lmily will
continue Lo pay this amount unGlil circumstances change and LAR is matid o0 their behall, n
other words, assistance may_subseyuently be reinstated il the tenant becomes elisible for
agsistanee, I sueh cases, (he resident is sl considered a procram participant, Al of the family
oblivitions and protectivns under RAD and standard PBY ipply (o the resident. Likew ise. afl
reguirements with respect 1o the unit, such as complianee with the LIS requirements. apply as
lung as the it is under HAP contract.

o B s

Following conversion, 24 CUR 983.53(d) applics. and oy new Tamilies referred to the RAD
LBV project must be initially_eligible lor a AP payment st admission Lo the program._Further,
{pr any new tamilics admied afier the conyersion. assistanee will be terminated 180 dasvs afler
the fast housing assistance paviment on their behalf, | he vessition of housing assistance
pavments does notalfeet the tamilv's etber rivhts under its lease, nor does it preclude the
resumplion of pavinents as o resuit ol later changes in income, rents. or olther relevant
cireumstanges i such changes oecur within the 180 day windusw. 1 g Tamily s assistance is
terminated as o vesul of their zevo [TAI? slatus. the PHA must remove the unit lrom the HALR
sontract, {1 the project is Tufly assisted, the PHA must reinstate the it alter the Lamily has
sacated the property, 1t the project is partially assisted. the PHA may substitte a ditierent unit
tor the uniton the LA contract in aceordince with 24 CFR 983.207.

HACCC Poliey

117 participating family who was adimitted aller the RAT conersion receive oo
agsistance and subseyuently esperienees o changy in circumstanees that would result in 3
LEAT payment w the owner. the Bnily must notily the PHA of the chiange and reguest an
interim reexamination beture the expiration of the [80-day period.

]
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Security Deposits |24 CFR 983.259; PBY Quick Reference Guide (LK14)]

O ners are_peemitled (o recosnize seeurity depasit amounts that have been previousiy provided by
tenants who are in-place at the time of the RALD copyersion. Otherwise the seeurity depost
requirements for standard PBY apply,

The owner may colleet a security deposit Trom the wenant. | he FHA may prohibit security
depuosils inexcess ol private markel practice, or in escess ot amounts chareed by 1the oswner o
unassisted tenants,

HACCC Poliey

HACCC will allow the owner 1 colleet a security depassit unoumt the osner determines
is appropriste and commensurate with local and ¢Calilornia rental Laws.

When the wepant meves out of a contract unil, the owner. subject o state and local law, may use
the seeurity deposit. including any interest on the depuosit. in accordunee with the lease. as
reimbursement fin any unpaid tenant renl, damaces w the unit, or other amounts owed by the
et under the Jease,

Tle owner must give the lenant aowcitten list ol sl itemns chareed against the seeurity deposit and
the umount of cach iten. Aller deducting the amount used to reimburse the owner, the owner
must promptly refund the full amount of the balance to the tenant,

I the security deposit does not cover the amount swed by the tenant under the lease, Lhe owner
may_seek o collect the balance trom the wenant, The PLLA bas no liability or respunsibility for
ravment of any sunount owed by the imily 1o the owner,
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13-VLC. PUBLIC HOUSING ESS AND ROSS PARTICIPANTS [Notice PIIL 2012-52,
REY-3

Current PH I'SS participants will continue to be elivible lor FSS once theie housing is converled
under RAD. and PHAS will be alloaved o use any PHEESS Tunds eranted presiously o pursuant
o the current fiseal sear (EY) PH LTSS notice o lunding availability (NO1 AL o senve those SS
participants who ive in ywils copverted 1o 1AL aond who swill as aresult be movine w the 1HICV
LSS program. A PHA mwst convert the PLLFSS progrun participants at the covered project to
their 1C Y FSS progrun.

Residents w ho were converted Trom the PHEESS proeram o the TTCV PSS program throueh
RAD may not be termimitted rom the TICY 1SS progeam or have UV assistance withheld due
1o the partivipant’s ilure o comply with the conteact ol participation. Conseguently. 24 CLR
984, 303(b NS5 does not apply W 1SS participants in comy erted propertics,

AL completion of the -85 vrant, PHAs should Tollin the normal closeout procedures outlined
in the prant aoreement. 1 the PLHLA continues o ranan BSS proeran that serves PH andior 1OV
paticipants, the PHA will continue o be eligible tsubject o NOFA requirements) to apply tor
1SS funding and may use that Tunding to serve PIL POV, and PRRA participants in its 1'SS
[ragran,

Currend Resident Oppoctunitics and Seli-Sulliciency=Senice Coordinatusrs (ROSS-SC progrim
grantees will be able t tinish out their current ROSS-SC yrants onge their bousing is converted
uider RAD. However, once the propeny is converted, it will no lonver he cligible o be counted
towards the unit count jor future public housing ROSS-SC prants.

At the completion o) the ROSS-5C srant, PHAS should follow the normal closeoul procedures
outlined in the prant agreement. Please e that ROSS-SC sranlees nay be a non-profil or local
resident association and this consequence vl s RALY comersion may impact those entities.

IB-VLD. RESIDENT PARTICIPATION AND FUNDING [Notice PI 2012-32, REV-3]

Rusidents of cov ered projects converting assistance lo P Vs will hayve the rieht 1o establish and
vperile @ resident organization lor he purpose of addressing issues related o thee living
cnvironment and be eligible for resident participation funding,
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13-VLE MOVES

Overernwded. Under-Occupied, snd Accessible Units (24 CFR 983.260;
Notice PIH 2012-32, REV-3]

A in-place lenands at the time ol conversion are eligible o renin in the peojeet, O er-hottsed
famidies should he muved into appropriately sized units iCsuch units ave available in the new or
rehubbed project, 1Eoppropriately sized units are pol available, the existing tenamts may contimue
1o be aner-housed untilan appropristel ¥ sized wut becomes available or until the tenant deaves
e project. Once e unit ms over, itmust e Jeased o ancapproprately sized Lunily,

Folhming comversion. the stundard POV repulations apply. 1/ the PHA detenmines that a fnuly
is veeups ing i wrong-size unit, based on the PITA™S subsidy standards, or a ugil with
aceesaibiliye Jeatures that the lamily does not reguire, ind e unit is needed by o iwmily that does
regnire the features, the LA must promptly notly the Gunily and the owner oi s
determination. and the PHA must offer the Bunily the opportunity 1o receis ¢ continued housing
assistanee in anether unit,

PHA Policy

Ihe PHA will ooty the Eanily_and the ovwoer of the $amils s peed o move based on the
occupaney of g wrong-size or aceessible wnit within 10 business davs ol the I'HA'S
determination, The PHA will ofter the Lamily the foHlowing bvpes of continued assistance
in_the lolluwing order. based vn the availability of gssistanee;

PV assistance in the same building or project

IPBV assistance in another project

Uenant-based souchur assistaney

It the PHEA oflers the Tamily o wenanat-based voucher, the PHA must terminate the housing
assistanee pay ments lor 2 wrone-size or geeessible unitat the carlive ot the expiration of the lerm
al the amily’s voucher, including any extension eranted by the PHA, or the date upon which the
Gumily vacates the vnit, ' the famity Joes nobimove out ol the wiong-size unit or aceessible unil
by the espiration ol the wrm ol the Jamily s youcher, the 1A must remos e the unit lTrom the
LA cuntract.

1‘

Adminisirative Plan - HCY Program Revised 1211212017




1 the PHA otfers the family another form ot assistance that is not a lepant=based soucher, and
the lmily dues nol aceept Lhe oficr. does not move out ol the PBY anit within o reasonable time
Ay determined by the PLEA, or both. the LA must terminate the housing assistanees pasments bor
the unit al the expiration of a reasonable peviod as determined by the PHA and remove the unit

{tesm the AP contrict.

HACCC Palicy

When HACCC oflers o lumily another Torm ol assistance (it is not o wenant-hased
voycher, the family will be given 30 das s Trom the date ol the olier to aceept the ofler
and move vut ol the PBY unit., [ he Tamily dowes stot inove onewithin this 3)-day time
framme, HACCC will werminate the housing assistance payments al the expiration ol this
M-day period,

HACCC may make exceptivns to this 30-day_ period i needed lor seasons besond the
fantiiv’s contrul such as death, sericws itlness. ov other medical emergency ol a Eimily
member,

Familv Right to Move |24 CFR 983.261]

Lhe Lamily may tenninate the lease atany time aller the Hrst vear ol ovcupaney. Lhe Tamily st
cive advance wrilten notice W the owner in aceordance with the lease and provide a copy of such
notice o the PIEA,
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Choice Mobility [Notice P11 2012-32, REV-3]

I the Eamily wishes 1o noye with continued tenant-based assistance. the family must contact the
PHLA Lo request the rental assistunce prior o providing notice 4o terminate the lease, 11 the Limily
termingotes the lease inaccordinee with lease requiremients, the PHA is reguired o olter the
Eunily the opportunity lor continued tenant-based assistance, in the Torm ol i voucher or other
cumpiarable tenant-based rental assistance, 1 o voucher or other comparable tenant-hased
assistnee is not immediately available. the PUA must oive the himily priority o receive the nest
availuble opportunity {or continued enant-based assistane,

L the mily terminates the assisted lease belore e ead of the Jirst year. the tamily celinguishes
the appoertunity for continued tenant-hased assistanee.,

HALCC Poliey:

Privr to providing notice (v the owner (o tepminate the lease. the family inay submit a
written reguest 1o 4 1ACCC for o choiee mobility voucher at any time alicr completing the
12-monih occupaney requirement,

i he Tamilv will remnain eligible o request i choice imobility voucher as Jong as they
continue living at the same covered project, 1 a family moves lrom one covered project
1w another covered projeet prior (o completing their 12-month occupancy reguirement,
thete 1 2-month elock will reset. The Eimily_must wait 12 months leom e dale of moye at
the new property belore thes may reguest another choice mobility soucher. [ a lamily
transters w a ditterent unit within the same covered project. the 1 2-month clock does
notresel.

HACCC will maintain @ combined, sgepcey-wide waiting list lor all standard PBY and
RAL PRV Emilies wishing 1o exercise mobility alter vne sear b tenanes. This fist witl
e maintained separately rom the tenant-based FICY Tist Famitics on the choice mohilily
wailing list will be piven priority over familics on the tenant-based waiting list. [he
chwice mobility wailing tist will be ersanized by date and time ol the Bimily s sritten
eutest o exercise choice mobility, Phe list will alse identily whether tamilies live in
standard or RAB PRV unils,

18:38
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Furnover Cap

0% a result of RAL, (he total number ol PV unils tincluding RAD PRY units) administered by
the PHA exceeds 20 percent of the PHA™s suthorized units under its 1ICY ACC with HUD. thy
PIA may establish @ wrnover cap, e PTIA is nol regquired (o pros ide moce han three-quarters
ol'its tmover vouchers inuny single year 1o the residents ol eovered projects, W the PHA
chinoses o establish a lwrnos er cap and the cap is implemented. the PHA must ereate and
maintain a wailing list in the order reguests lrom elpible households were reeeiy ed.

HACCC Policy

Ay aresolt of RAD. the ol number ol PBY units tincluding RAD PRV units)
administered by the PHA exeeeds 20 pereent of the PHAs authorized wnits uider ilg
LHCV ACC with TIULY. Therelore, 1ACCC will establish o choice mobility cap. ACCC
will not providy more than three-guarters of its umorer vouchers in a sinede vear 1o
residents of ¢on ered projects.

Lamiites who requested a choiew mobility youcher and are denivd due to the cap will be
given priority the [pHowing sear when choice mobility vouchers wre asmin issued since
the choice mobitity list will be oreanized by the date and tine of the family's reguest,
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Emergency Transfers nnder VAWA |Notice PILL2017-08]

Lxeent where speeial consideration is needed for the project-bused voucher progrmn. the PHA
sill follow VAWA policies as outlined in Chapler 16 Part 1X of this administrative plan.
including using the Emerpencey Transter Plan as the basts for N3V wansters wider V AWA
(Lahibit_16-41,

LHUD requires wiat the PHEA inelude policies that address when a vietim has been liv ing in i unit
lor ess than y year or swhen o victim secks 10 move sooner than o tenant-hased voucher [
dygiluble,

LTACCLC Poliey

When the vietim of donestic violenee. dating vielence, sexual assault, or stalkine has
lived in (e unn Jor less than one year, ITACCE will provide several uptions {or
continued assistance,

LEACCC will first try to teansier the participant o another PI3Y unit in the same
dervelopment or transier 1o a ditterent development where HACCU has PRV LRILS.
HACCC will ¢xpedite the administrative processes in this case in an cllort to vonduct the
wansier as quickly as possible,

H no units are available Tor an internal transter or if there is reasonable cavse W helieve
that such a transler would g the vietin in jeopardy, the purticipant may receive
continued assistance through an external ransler o either tenant-hased rental assistanee
(1ILY) or assistance i LIACCCs public housing program, Such a decision will he made
by TIACCC based on the availability of tenant-based vouchiers andfor vacancics in public

housing units,

iFa victim wishes o move alier 1 sear of oceupancy in the unit. but no lenani-based
voughers are wailable. the PHA will oller the participant an internal (cmster to another
PRV it in the same deyelopment or s lranster 1o g diflerent dey clopiment where
HALCC has PBY units. FIACCL will expedite the sdministrative processes in this case
B an ellort W conduet the teanster as guickly as possible,

[ o units are available for an internal wanster, o it there s teasonable cause o believe
that such o transier sould put the victin in jeopardy, the participant mas reecive
continued assistanee through an external transier w TACCC s public howsing program.

18-28
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18-VILF, REENAMINATTIONS IPBV Quick Reference Guide ( 1/14)]

A Funily living in a vnit cons erted (fom public housing to RAL PBY mury retain ils certiication
daste, Unless o Baimily™s annual reexamination is due at the sume time as the ellective date of the
RAD PBY HAPR contraet, the PHA does not need 1o recertify tenants at the puint ot cony ersing,
For cach family residing in o unit undergoing conversion of assistainee under RAD. the
adininistering A will have to submita firm EIUD-30038 vellecting the Gamiby's adiission (o
the voucher program, Jhe elfective date of the new adimission will be the sume as the effective
date ol the RAD PBY HAP contract. he turm should inelude the same information previously
liwmd on Lhe public housing form 36038, including the neat snnual reexamination date,

18-VI.G. EARNED INCOME DISALLOWANCE |Notige PIL 2092-32, REV-3|

LTenants who wre employed and are currently recviving the 15113 exelusion at the e of
conversion will cuntinue 1o reeeive the 1D alter conversion, in sccordance with reeulations at
24 CUR 3.617. Upon the expiration of the 1D Tor such Families. the remt adjustment will not be
subject ik rent phase-in: instead. the reot will sutomatically rise to the appropriate rent level

based upon tenant income at thot ime,

Under the HCY progeam. the E11D exclusion is limited to only persons with disabilities 24 U R
A617(b)]. In ueder to allow all wnants {including nun-disubled persons) whe are emploved und
cueentlv receiving the 111 at the Lime ot conversion 1o continue to benelit fiom this exelusion in
the P13V project. the provision in seetion 3.607¢0) lmitine FID o only persuns with disabilitics
is waived. The waiver and resulting alternatisve requirement only applies W enants receiving the
L0 at the time ol conyersion. No other Wwnam, such s tepants who al one tme reeeis ed the 1111}
hut ave pot receiving the EiD exclusion at the time of conversion (e.e. due to loss of!
umployment). tenants that move into the property lollowing conversion. ele., s vovered by

this wuiver,

18-VI.1L. RESIDENTS PROCEDURAL RIGINES [Notice PIH 201232, REEV-3]

HUD is incorperuting additiopal termination notilication requireinents tor public housing
projects that convert assistance uder RAD 1o "BV heyond those tor the standard P Y program,
In addition 1¢ the regulations at 24 CIR 9%3.257 related 1o owner termination ol ienaney and
eviction (which MW agencies may nol alter) the lermination procedure for RADY com ersions to
LBV require that PHAS provide adeguate written notice of termination of the lease. which is ho
less thain:

A reasonable period of time, but ot 1o eaceed 30 davs: . Formatted: Indent; Left: 07, First tine: 0",
Tab stops: Not at 0.25"

= I the health or salely of other Lenants, project owner emplos ees, or persons residing in

the immediate vicinity of the premises is threatened: or

=__In the event ot any drug-related or violent criminal aglivity or any felony conyiction,

Mot less than_14 days in the case of nonpay ment ol rent

- . s T . | Formatted: Indent: Left: 0°, First line: 0",
Nt Jess than 30 days in any other case, excepl that i a state or focal s provides for g shorter Tabst:ps: Not ate"ézl'ss i M

period ol time. such shorter period will apply

1 5:39
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(8-VLI INFORMAL REVIEWS AND HEARINGS {Notice "Il 2032-32, REV-3]|

Unlike in the standard PV program, residents in com erted projects have the right Lo request an
rlormal_hearing for issues that adversely affect the resident™s fighits, ubiigations. wellare, or
slatus with both the PHA and the projegt owner.

[ additivn o reasons for an informal hearing listed ot 24 CER Y82.5550a) 1)) (vid(See
16-111L.C, Tnloomal Hearings for Participants), an opportunity Jor an informal hearing must be
given to residents (or any dispute that a resident may hav e with respect 1o an osner action in
accordancy with the individual's lease or the contract admigistrator in accordance with RAD
nUs rights. obligations. wellare, or staus,

BV requirements that ady ersely gfivet the reside

For any hearing reguired under 24 CFR 982,355t 1i-(vi). the contract administeator will . Formatted: Indent: Left: 0", First line; 0%, *’
eriorm the heuring, us is the current standard in the progrum. Tab staps: Not at 0.25”

Yor any addilienal hearines required under RAD. the PHA Gas amners will perlonn the hearing.

An intormal hearing will not be required for vlass ericvances or tor disputes between residents
not_im ulving the PHA s owner) or contract adminisirator. | his hearing requirement does not
el to and s not intended as a forum (or initiating or negotialing pulicy changes between a
aroup or groups of_residents and the A s owner) or contract administrator

[he PHA (as owner) must give residents notice of 1heir ahility to request an intormal hearing us

outlined in 24 CER Y82 553¢¢)( 1) lor indormal hearings that will address circumstances that lull
oulside of the scope of 24 CER 982335001 )(i)=(vi). (See Chapter 1)

Che PHA (a5 owner) must provide an opportinity Jor an inlunmal hearing betore an eviction.

&
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PART VIE: DETERMINING CONTRACT RENT

18-VILA, INITIAL CONTRACT RENTS [Notice PLIL2012-32, REV-3{

RAD conversions are intended 1 be cost-neutral, and therelore, should not exeeed curent public
housing lunding as adjusted for upit size, Sinee public housing units do not currentiy hasve
contract rents. UL} provides an estimate of current contract rents e cach PUA s publie
housing units bised on current funding as adjusted by bedroom size. Current_liding includes
uperating subsidy, tenant rents, capital lunds. replacement housing Lactor funds {RIE). and
demolition disposition transitional Junding (011 F)._ The funding may limit the amount ol initial
vent fur g property. A detailed explanation of the determination of current fandine mas be lound
in_Mlachment 1€ ol Notice P 2012232, RIEV-2, Onee the current lunding amount is
cleubited. the amount is adjusted by bedroom size s determine the current tunding rent, 11U
uses the same bedroom adjustment Jactors as in the metropolitan MR sehedules w here the
project is located.,

PHAs may 2djust subsidy (and contract rents) across multiple projeets as lony as the PHA does
not exceed the agarepate subsidy tor all of the projeets the PHA has submitted lor com ersion
under RAD, ‘This use, which HUD reliers 1 as “bundled” reats. is permissible when g PHA
submits applications (o two or more projects. | here is no limit 1o the number ol projects that a

PHA may bundle,

Notwithstanding the current tunding Jevel, the

initial rents are set al the lower of:

LI puereent of the Tair market rent (MR or the PHA s exeeplion ey nrent standard approsyed by« Formatted: Indent: Left: 0%, First line: 07, ‘}
LU, or the alternate rent cap in o PHA s MTW aoreement Tab stops: Not at 025"

Reasonable rent in comparison 1o the unassisted housing market

Ao amount determined by current {unding

- Adjusted through rent bandling or recounticuration ol units
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13-VILB, ADJUSTING CONTRACT RENTS [Notice 1111 2012-32 REV-J:
PRY Quick Reference Guide (10/14))

Contract rents will be adjusted annuilly by HUD s operating cost adjustiment Laictor (OCAL) it

vach anniversary ol the AP contract. subject o the ay aluability ol appropriations for cach vear
of the contract term. A5 such. section 8o b3 ol the 1937 Act and 24 CEFR 983,301 and
83302, concerning rent detenminations, do not apply when adjusting rents. | he rent o owner
may ul no time exceed the reasonable rent chareed lor compagible unassisted units in the private
market. as determined by the contract administrstor in aceordance with 24 CFR 983.503,

Comtraet rents may not exceed the reasonable rent, with the eseeption that the contract rent lur
vileh unit may not be reduced befow the initial contract rent under Uhe inital AP contract,

Llow ever, the rent w owner may fall below the initiod contract rent in the Wllowing silwations:

s Lo correct errors in calculations in accordance with H1ID requirements .

o I additional housing assistange has been combined with PBY assistance afier the
execytin ol the inital AR contraet and o rent_decrease is reguired porsuant b 983,55
iprehibition of excess public assistance)

= Ila deerease inrent w vwier is required based on chanees in the allocation of
responsibility o utililies bets cen the ovmner and the enant

Lhe contract rent adjustment will be the lesser ol
» _Ihe current contract rent inereased by the operating cost adjustment factor (OUAL ),

which is published annually in the /ederal Revister, o

*__ The reasonable rem

*

Lhe administering PHA (or independent entity. it the project is PHA-owned) is responsible for
provessing rent adjustiments, at each contract anniversary date. in accordanee with the pres alling
OCAL.L

AL feast 120 days betore the contraet anniversary date, UL recommends that dhe O3 Ner subimit
the OCAL rent adjustment worksheet (Form HUD-9625) 10 the PUA administering the PV
assistanee (or the independent entity). The PHA will validate the duata on the lsrm and detennine
whether the rent gxeeeds the reasonable rent chareed for comparable unassisted units in the
private market in occordunce with 24 CFR 983.303. 11 rents would be unreasonable folliwving
application of the reguested OCAL. then the rent can only be increased up to the reasomable rent,
[ approved rent adjustiment will go jnto effiect and the new rents w owner will tahe ofleet on
the date of the contraet anniversary,

Rent Decrease

Rents must not be reduced below the initial rent exeept o correct errors, 1or additional subsidy 1o
the property., or 1o realien utility responsibilitics,
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18-VILC. UTILITY ALLOWANCES [Notice PHL 2012-32, REV-3:
PRV Quick Reference Cuide (168/14); Notice PHI 2018-11]

When contraet rent amoeunts are set initially, the wnount does not inelude o atjtine aflosance. In
general, the utility allowanees that are used on e initial LA contract a1 closing are the public
housing utility_allowanews that are in ¢fleet prior Wy cons ersion. The CHAP must be updated
prior W conversion lo reflect current public_housing vtility allowancues, ALty diseretion. a PHA
may use the TMRS and vulity allowinees in eftect during the 30-dav period immediately belore
(he breinnine date of the TIAF contract, A PLA may request a waiver from LD in order 10
estabtish a site-specitic wility allowance schedule,

AMier comy ersiom, ibess-g-wvaiveris-requested-and-upprved-by e PHA mastmuy
naintain 4 wlility atlowanee sehedule Toe tenant-paid wilities in aceordanee with standard PI3Y
and HCY utility alowanee reeulations at 24 CIER 98330 L0(23G0) and 24 CIR 982517

with Neice P 201 8- 11 Phese-stilitv-alowsnesstra-ofleetivedti-place tamilies-at

HACCC will wse the Y utility alowanee sehedule for the RAD developments unless
an alternative wtitity allowancee., such as the Calitornia Utility Allowance Caleulator, has
heen adopied 10 acconunodate HOMIE or other forms of assistance.
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13-VILD, REASONABLE RENT [24 CIFR 983.303]

ALthe Lime the initiad rent is established and all times Juring the werm of the AP contract. the
rent to ovwner lor i contract unit may not exceed the reasonable rent 1or the unit as determined by
the PHA. except rents must not be reduced below the initial rem exeept o correet errors, for
additional subsidy o the property. or to realisn ulility responsihilitics.

How 1o Determine Reasonahle Rent

Ehe reasonable rent ol a unil receiving PRV assistanee must bwe determined by Compurison (o
renl tor other comparable unassisted units, When making this determination, the ' must
sonsider Iretors that alfeet market rent. Such tactors inelude the location., guality. size. (e and
age of the unit, as well as the amenitics, housing ser fees maintenance. and utilities 1o he
provided by the owmner,

Comparability Analysis

Lor cach unit. the compirability analvsis muyst use ot least theee comparable units in the prisate
unassisted market, This mav include units in the premises or project tal is receising project-
based assistance. The analvsis must shosw how the peasonable rent was determined. including
major dilferences between the contract units and comparable unassisted units, snd must be
retstined by Lhe PHA. The comparability analvsis may be perlormed by PHA stall or by another
qualitied person or entity, Those who conduet these analyses or are insofved in delermining thwe
housing assistance payment based on e anals ses may ot have any direet or indireel interest in

PHA-Owned Units

Eor PHA-owned units, the simount ol the reasonable vent st be determsined by an independent
ageneyv approved by FILI in accordance with PRY prosram reguirements, The independemt
entity must provide a copy ot the determination of reasonable rent fir 1'1A-owned units 10 the
PHA and w the U tield oilice w bere the project is located.
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PART VI PAYMENTS 170 OWNER

18-VIILA JIOUSING ASSISTANCE PPAYMIENTS

uring the term ol the HAR contract, the PEHLA must mahe housing assistunce payiments o the
owner in accordanee witl the teems of the TEAR contract. During the term ol the TIAD contraet,
pasments must be made for each month that o contract unit complies sith 1ES and is Jea

and oveupied by an eligible Fonily. Lhe housing assistance pavment must_be pad to thie owner

pananent to the owner tor any month afier the_ month when the Lunily mos es onl of the unit {even
il houschold soods or properts are Jediin the unitl, .

L he amount ol the housing ussistance pasment by the PHA is the rent o owner minus the lenant

rent ftotal enant payment minws the wlility allowance.

In opder to receiye housing assistanee pavoems. e owier oust comply with all provisions ol
the AP contract, Unless the ovoner comphiies with all prosisions ol the TLAP contrcl, the twvner

oy not have 4 right W receive housinge assistance iy ments,

&
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18-VULE VACANCY PAYMENTS |24 CFR 983,352

[ an assisted amily moyves out ol the unit, the owner may heep tbe housing assistance pay ment
tor the calendar month when the family imoves out, oweser. e osvner may_not heep the
payment iCthe PITA determines (hat the vaciney is the owner’s Bault

HACCL Policy

HOACCC determines that the vwner is responsible tor a vacaney and as g result is not
entilled 1o ke the housipg assistanee poy ment, LHACCC will notily_ the Lindlord of the
mount ot housing assistanee paviment thag 1he owner muost repay. The PIA will require
e pwner 1w repay e amount owed in aceordanee with the policies in Section 1o-1V. ).

AL the diseretion of the PLA, the THAP contract may provide for vaciney pay ments Lo the owner,
e PHA may only_make sacaney pasments if;

o The owner gives the IPHA prompt wrilten notice certifving that the tmily has vacated Formatted: List Paragraph,LAR NOFA, Bulleted
e unit and identifies the dae when the family mosed out (1o the best ol the vwner’s ;;‘fm‘ 1 + Aligned at: 0.25" + indent at:
ko fedae )

s The owner certilies that the vaconey is not the fauli of the osner and that the unit was
wacanl during the peciod lor sich pas ment gy claimed:
o [he pwner certilies that it has taken every reasonable action o minimize the likelihood

and leneth of vacapes: and
= Lhe oswner provides apy_additional inleratation required and requesied by the PLA to

verily_that the ovwner is entitled to the vacaney payvnient.

Fhe eavner must submil @ reguest oy vaconey pavmenms in (he tonm and manner required by the
PHA and must proside any information or substantiation required by the PHLA 10 determine the
imount ol any vacualey pvment.

HACLUC Policy

Han ovwner’™s THAPR conlracl ¢alls for sacaney paviments to be made, and the owner wishes

10 receive vacancy payvnients, the owner must hay e properly notitied HHACCC ol the
wlicy in Seetion 18-V.0. rerarding Nlling vacancies.

vacaney in gecordance with the

In_order Tor v acaney pavinent reguest o be considered. it must be made within 10
husiness days ol the end ot the period fuc which the owiwr is requesting the vicaney
pipnanent. Che reguest must include the required osner certilications and HLACCU nay
require the vwner to proy ide documentation (o support the request. 1 the owner does not
provide the inlonmation reguested by HACCC within 10 business days ol 1TACCCs
reyguest, no vaconey pay ments will be made.
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18-VILC, TENANT RENT TO OWNER |24 CIR 983.3531

Che tepant rent is the portion of the rent to owner paid by the family, The mouat of tenant rent
is determined by the PHA in secordanee with HUD reguirements, Aoy chanoes in the atnount of
tenant rent will be ellective on the date stated in the P1TA notice o the Gamily and owner,

The family is responsible for paving the tenant rent (otal enant pavinent minus the utlity
allowanee). The smeunt ol the tenant rent delermined by Lhe PHA is the maximuom smount the
wvner may charge the {amily tor rental of i contract unit. e (epant rent covers all housine
servives, mainienance, gquipment, and wilities 10 be prosided by the owner. The usner mas not
demangd or aveepl any rent payment from the tenant in exeess of the wnant rent g5 detenmined by
the £HA. e owner must immediately relurn any excess pasmend o the tenant,

Tenant and PILA Responsibilitics

The familv is not responsible Jor the portion of rept o vwner that is cos ered by the housinge
assistanee puyment and the ossner may nol lerminate the tenaney ol wn assisted Gamily Tor
nonpas ment by the PHA,

Likewise, the PHA is responsible only for making the housing sssistance pavment to the ownet
in gecordange with e AR conteaet. The PHA is not respunsible Jor paying wenant rent. or any
wther elaim by the owner. includine damage to the unit._he PHA may not ase bousing assistince
pavments or other program funds tinelnding adiministratiy e fee reser es) W pay any part ol the
tenant rent or other ¢laim by the owner,

Utility Reimbursements

[ the amount of the wtility allow anee exeveds the wtal lenant pavment, the PHA must pay e
unount of such excess to the lepant as o reimbursement tor tepant-paid utilities. and the tenant
rend 1o the owner imust be zen.

[he PLIA may pay the wtility reimbursement direetly o the Eunily or o the utility supplicr on
behalf of the fanily. 1 the PHEA chooses w pay the atility supplier direetlv, the PUA must motily
the family ol the amount paad o e vtility supplier,

TIACCC Policy

—————— e

HEACCC will make utility reimbursements dircedy o the tamilv.
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1S-VULD. PHASE-IN OF TENANT RENT INCREASES {Natice PIH 2012-32, RIEV-3]

Vor in-place enants, if 4 tenant’s monthly rent increases by more than the erveater ol 1 pereent
or $23 purely as a result ol conversion, the rent inerease will be phased in over three sears. Yo
implement this provision. FIUY is waiving section 3G ol the 1937 Act, as weil as 24 CIR
983.3 tdelinition of feredf tenand pavirent {1701 anly o the extent pecessary to allow tor the
phase-in ol tenant rent ingreases. For Gimilies who swere on L) af the time af conversion 10
RAD PRV, ypon the espiration ol the LIEY. the rent adjustinent is not subject o rent phase-in.

HACLC Policy

LEACCOC will implement a bhree-year phase-in Jor in-place families swhose rent inereiases
Dy _more than the ereater of 1 percent or $23 as o result of the conversion as lallows:

Near 1D Any reeertilication (inteeim_or annual) pertormed prioe to the seeond
annual recertilication aller conyersion: 3.3 percent ol the diflerence between the
mosst recently puid 1 U1 and the caleulawed PBY TP

Year 2: Yeor 2 annual recerlilication (AR ) and any imterim recertilication (1R); 50
wreent of the difterence between the most recentiy paid 111 and the caleulated
PRV e

Yeuar 3: Year 3 AR and all subseguent recertilications: 1ull caleulated 1P

Onee the standard 1P s equal to or Jess than the previous 111, the phase-in ends ind

tenants willl pay (ll TP feom that peiol Joosaid,
IS VIHLE, OTHER FEES AND CHARGES |24 CIFR 983.354]

Meals and Supportive Serviees

With the exception of PRV assistance in assisted living developments, the owner may nol require
the tenant ke pay charoes lor meils or supportis e services, Non=pasiment ol such charves is not
arenmds loe lermination ol enney.

In_ussisted living deyelopments receiving PB Y assistance, the owner may charge for meals or
supportive services. [hese chirees mav not be included in the rent to osner. nor may the value
ol meals and supportive services be ineluded in the caleulation vl the repsonable rent, However,
nen-pas inent of such charees is grounds lor lermination of the lease by the owner in an assisted
living development,

Other Charges by Owner

I'he omner may not charee extra gmounts for items customarily included in rent in the locality or
proy ided ot no additional cost 4y unsubsidized wenants in the premises.
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