
           

HIRING OUTREACH OVERSIGHT
COMMITTEE

February 6, 2017
1:00 P.M.

651 Pine Street, Room 101, Martinez

Supervisor Federal D. Glover, Chair

Supervisor Candace Andersen, Vice Chair

Agenda

Items:

Items may be taken out of order based on the business of the day and preference

of the Committee

             

1. Introductions
 

2. Public comment on any item under the jurisdiction of the Committee and not on this

agenda (speakers may be limited to three minutes).
 

3.
 

RECEIVE and APPROVE the Record of Action for the August 8, 2016 H2O meeting.

(Antoine Wilson, H2O Staff)
 

4.
 

CONSIDER accepting the Office of Equal Employment Opportunity's FY15-16

Outreach and Recruitment Report and the FY16-17 Departmental Outreach Plans.

DIRECT staff to submit the full report to the Board of Supervisors for consideration.

(Antoine Wilson, H2O Staff)
 

5.
 

ACCEPT the nominations of Gayle Walls-Burns to the vacant Veterans seat, Keith

Cormier to the vacant Management seat and Marilyn Schuyler to the vacant Community

seat as recommended by the Advisory Council on EEO. DIRECT staff to forward the

nominations to the Board of Supervisors for approval. ( Antoine Wilson, H2O Staff)
 

6. The next meeting is currently scheduled for April 3, 2017.
 

7. Adjourn
 

The Hiring Outreach Oversight Committee will provide reasonable accommodations for persons

with disabilities planning to attend Hiring Outreach Oversight Committee meetings. Contact the

staff person listed below at least 72 hours before the meeting. 

Any disclosable public records related to an open session item on a regular meeting agenda and

distributed by the County to a majority of members of the Hiring Outreach Oversight Committee

less than 96 hours prior to that meeting are available for public inspection at 651 Pine Street, 3rd

floor, during normal business hours. 

Public comment may be submitted via electronic mail on agenda items at least one full work day



prior to the published meeting time. 

For Additional Information Contact:

Antoine J. Wilson, Equal Employment Opportunity Officer

Phone (925) 335-1455, Fax (925) 335-1420

antoine.wilson@riskm.cccounty.us

mailto:antoine.wilson@riskm.cccounty.us


HIRING OUTREACH OVERSIGHT COMMITTEE   3.           

Meeting Date: 02/06/2017  

Subject:

Department: County Administrator

Referral No.:  

Referral Name: 

Presenter: Contact: 

Referral History:

County Ordinance requires that each County body keep a record of its meetings. Though the

record need not be verbatim, it must accurately reflect the agenda and the decisions made in the

meeting.

Referral Update:

Attached is the Record of Action for the August 8, 2016 H2O meeting.

Recommendation(s)/Next Step(s):

RECEIVE and APPROVE the Record of Action for the August 8, 2016 H2O meeting. (Antoine

Wilson, H2O Staff)

Attachments

ROA 08-08-2016



 

HIRING OUTREACH 
OVERSIGHT 

COMMITTEE 

RECORD OF ACTION 

  

  August 8, 2016 
9:00 A.M. 

651 Pine Street,  
Room 101  

  
 

Supervisor Karen Mitchoff, Chair 

Supervisor John Gioia, Vice Chair 

Agenda 

Items: 

Items may be taken out of order based on the business of the day and 

preference of the Committee 
 

Present:  Karen Mitchoff, Chair  

John Gioia, Vice Chair 

David Twa, County Administrator 

 

Staff Present: Antoine Wilson, Staff 

 

Attendees: Bob Campbell, Auditor/Controller 

Allison Picard, Chief Assistant CAO 

Sharon Hymes-Offord, Risk Manager 

Lisa Lopez, Assistant HR Director 

Victoria Mejia, Administrative Services Officer, 

Conservation and Development 

Phil Arnold, Consultant 
 

    

                

1.    Introductions 

 

Chair Mitchoff convened the meeting at 9:00 a.m. 



  
       

2.    Public comment on any item under the jurisdiction of the Committee and 

not on this agenda (speakers may be limited to three minutes).  

 

No public comment was given. 
  

       

3.    RECEIVE and APPROVE the Record of Action for the May 9, 2016 HOO 

meeting. 

 

The Record of Action was approved by the Committee.  
 

AYE: Chair Mitchoff and Vice Chair Gioia 

Passed 

   

  
        

4.    ACCEPT and RECEIVE the County's departmental strategic outreach and 

recruitment plans as recommended by the EEO Officer. 

 

The Committee received the report but requested that additional 

information be provided. 

   

  
        

5.    ACCEPT the BTS revised proposal as presented by Allison Picard. 

 

The Committee accepted the BTS revised proposal.  
 

AYE: Chair Karen Mitchoff, Vice John Gioia 

PASSED 

   

  
        

6.    CONSIDER adopting a bi-monthly or quarterly meeting schedule of the 

Hiring Outreach Oversight Committee to allow more time to research and 

develop reports for presentation to the Committee. 

 

The Committee agreed to a bi-monthly meeting schedule effective 

immediately.  
 

AYE: Chair Karen Mitchoff and Vice Chair John Gioia 

Passed 

   

  
        

7.    The next meeting is currently scheduled for September 12, 2016.  

  
        



8.    Adjourn  

  
        

 
The Hiring Outreach Oversight Committee will provide reasonable accommodations for persons with disabilities planning to attend 

Hiring Outreach Oversight Committee meetings. Contact the staff person listed below at least 72 hours before the meeting.  

 
Any disclosable public records related to an open session item on a regular meeting agenda and distributed by the County to a majority 

of members of the Hiring Outreach Oversight Committee less than 96 hours prior to that meeting are available for public inspection at 

651 Pine Street, 3rd floor, during normal business hours.  

 
Public comment may be submitted via electronic mail on agenda items at least one full work day prior to the published meeting time.  

  

 

For Additional Information Contact:  

Antoine J. Wilson, Equal Employment Opportunity Officer 

Phone (925) 335-1455, Fax (925) 335-1420 

antoine.wilson@riskm.cccounty.us 

 



HIRING OUTREACH OVERSIGHT COMMITTEE   4.           

Meeting Date: 02/06/2017  

Subject:

Department: County Administrator

Referral No.:  

Referral Name: 

Presenter: Contact: 

Referral History:

In April of 2014, the County Administrator’s Office created the Recruitment Opportunities Work

Group consisting of representatives from the Human Resources Department, the Office of the

County Counsel, and the Equal Employment Opportunity Office. The Work Group successfully

researched and developed more robust and engaging outreach and recruitment strategies to

underrepresented groups within the community. The goal is to promote equal employment

opportunities, diversity and cultural competency within our workforce to qualified applicants who

reside in the communities that we serve.

Referral Update:

In January 2015, the County's Outreach plan was rolled out to the department heads and it was

well received. In February 2015, the Work Group rolled the plan out to the departmental

Administrative Services Officers and the Equal Employment Opportunity Coordinators to develop

and implement their individual departmental plans. On August 8, 2016, the Office of EEO

submitted the FY 16-17 departmental outreach plans to the committee. The committee requested

data points to provide points of reference reference to the statistical information provided.

Recommendation(s)/Next Step(s):

RECEIVE and APPROVE the FY 16-17 outreach and recruitment report and departmental plans.

Attachments

EEO Outreach Report

















































































































































































































































HIRING OUTREACH OVERSIGHT COMMITTEE   5.           

Meeting Date: 02/06/2017  

Subject:

Department: County Administrator

Referral No.:  

Referral Name: 

Presenter: Contact: 

Referral History:

The Advisory Council for Equal Employment Opportunity (ACEEO) was established in July 1991

to serve as an advisory committee to the Board of Supervisors regarding the implementation of

the County's Affirmative Action Plan, to review the Affirmative Action Program and to

recommend actions to facilitate attainment of the County's goal for affirmative action. The

Council is composed of 13 members and a Board committee reviews nominations to all seats

except those designated for County managers and labor unions. Terms of office for seats

reviewed by Board Committee are three years.

In 2013, Internal Operations Committee (IOC) reviewed Board Resolution Nos. 2011/497 and

2011/498, which stipulate that applicants for At Large/Non Agency-Specific seats on specified

bodies are to be interviewed by a Board subcommittee. The Resolutions further permit a Board

Committee to select a screening committee to assist in interviewing applicants for appointment for

certain bodies, including the ACEEO.

Referral Update:

For many years, the IOC served as the reviewing committee for ACEEO nominations; however,

the mission of the ACEEO is more consistent with the Board's Hiring Outreach and Oversight

Committee, which is now designated as the reviewing committee for ACEEO nominations to the

following seats:

Community 1, 2, 3, & 4

Education (vacant)

Business

Labor Involved in Training

Veterans

Disabled

Union Seats 1 &2

Management Seats 1 & 2 (vacant)

The regular process for the above seats is that the Affirmative Action Officer would recruit for



The regular process for the above seats is that the Affirmative Action Officer would recruit for

membership, the ACEEO or a subcommittee thereof would screen/interview applications or

candidates, and then forward its nominations to the Hiring Outreach and Oversight Committee

(formerly IOC) for consideration and possible recommendation to the BOS.

Recommendation(s)/Next Step(s):

ACCEPT the nomination of Gayle Walls-Burns to the vacant Veterans seat as recommended by

the Advisory Council on EEO.

ACCEPT the nomination of Keith Cormier to the vacant Management seat as recommended by

the Advisory Council on EEO.

ACCEPT the nomination of Marilyn Schuyler to the vacant Community seat as recommended by

the Advisory Council on EEO.

Attachments

Burns Application

Cormier Application

Schuyler Application
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