CONTRA COSTA COUNTY

651 Pine Street,
24-hour Job Hotline (925) 335 -1700 * TTY or TDD (800) 735 - 2929
www.cccounty.us/hr

CLOSING DATE: July 21, 2017
DISTRICT ATTORNEY
Monthly Salary: $21,515

THE POSITION

The Board of Supervisors of Contra Costa County is accepting applications to fill a vacancy in the elected office of District Attorney. The Board
plans to make an appointment on September 12, 2017, or soon thereatter. The individual appointed will serve the remainder of the District
Attorney's current term of office, which will expire on January 7, 2019. Beginning January 7, 2019, the Office will be filled by the individual
elected to hold the position.

The District Attorney, in addition to being the Public Prosecutor, also conducts Victim/Witness Assistance, Rape Crisis Services, Battered
Women Alternatives, and Adult Pretrial Diversion Programs, and anti-truancy, cease fire and safe streets initiatives. The District Attorney
manages a department consisting of approximately 205 employees of whom 103 are attomneys. The Department's operating budget for Fiscal
Year 2017/18 is $19.5 million. In addition to offices in Martinez, the County seat, branches are located in the cities of Concord and Richmond.
The District Attorney attends the courts and conducts prosecutions for public offenses. Included in public offenses is the prosecution of all
felonies, misdemeanors, juvenile criminal offenses and certain civil offenses including consumer fraud and violations of the Political Reform Act
and the investigation of such offenses in order that they may be presented to the court in the interest of public protection. The District Attorney's
Department utilizes and continues to implement a modern browser-based case management system to streamline daily tasks with automated
workflows and collaboration features, and providing ad hoc management reporting tools.

The District Attorney's Department also cooperates with State and other local agencies in the detection, suppression, and prevention of crime,
and in the enforcement of regulatory laws as well as handling fugitive warrants, extraditions and writs. The District Attorney is part of the County
Executive Management Team which, under the leadership of the County Administrator, meets to address general County issues. The County

government has an operating budget of $3.5 billion and 9,500 employees. There are 25 operating departments including the County Counsel
and Public Defender legal departments.

SALARY AND BENEFITS

As of July 1, 2017, the salary is $21,515 monthly (258,180 annually). In addition to a competitive salary, health and dental benefits, and a
defined pension benefit, the appointed District Attorney is eligible for benefits which include: $600 monthly auto allowance with use of personal
vehicle; $12,000 annual County contribution to defered compensation plan; based on County hire dateand upon qualifying
contributions, eligibility for $85 plus an additional $150 per month County contribution to a deferred compensation plan; $60,000 executive group
term life insurance; $700 annual executive professional development reimbursement; long-term disability insurance; reimbursement of State Bar
membership dues; and participation in Social Security.

MINIMUM QUALIFICATIONS
Age Requirement: At least 18 years of age.
Citizenship: A citizen of California.
Voter Status: A registered voter in Contra Costa County at the time of appointment.
Registration: Admitted to the practice of law before the California Supreme Court.
Desirable Qualifications: It is desirable that candidates be experienced in the practice of criminal law, have demonstrated organization and
management ability, and possess good interpersonal communication skills.

SELECTION PROCESS

1. Application Filing: All applicants must apply on-line at www cccounty us/hr and submit the information as indicated on the job announcement by
the final filing date.

2. Application Evaluation: The applications will be evaluated by the Board of Supervisors at a public session.

3. Background Investigation: The County Administrator will conduct a background investigation of the finalists that may include a review of
each finalist's State Summary Criminal History Information and economic disclosure statement (FPPC Form 700), which may be available
for review by the Board.

4. Interview: The finalists will be invited to participate in a moderated public forum on August 15, 2017 and interviewed by the Board of
Supervisors in public session on September 12, 2017 in Martinez, California. Finalists invited for the forum and interviews will be
reimbursed for any necessary and reasonable travel and lodging expense.
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It1s the policy of Contra Costa County o consider all applicants for employment without regard to race, color, religion, sex, national origin, ethnicity, age,
disability, sexual orientalion, gender, gender identily, gender expression, marital status, ancestry, medical condition, genetic information, military or veteran
status, or other protected category under the law.




CONTRA COSTA COUNTY

Contra Costa County was incorporated in 1850 as one of the original 27 counlies of the Slate of
California. It is one of nine counties in the San Francisco-Oakland Bay Area and covers approximately
733 square miles. The Counly has one of the Siate’s mast heterogeneous populations, rich in ethnic,
cullural and socioeconomic diversity. With a current population slightly in excess of 1,000,000, Contra
Casta County is the ninth most populous county in California. The City of Marlinez is the County seat
of Conira Costa County and the location of the County's administrative offices.

Contra Costa County includes varied urban, suburban, indusirial, agricultural and port areas and
contains 19 incorporaled cities. A large part of the County is served by the San Francisco Bay Area
Rapid Transit Districl (BART) which has helped to enable significant residenlial and commercial
development. Prestigious public and private academic institutions. including Stanford University,
University of California at Berkeley, Universily of San Francisco, Universily of the Pacific, and various
California State University campuses, are within driving distance from the County seat of Marlinez.

Contra Costa County employs more than 9,000 individuals and provides afull range of services through
25 Counly Departments divided into service areas such as: Public Protection, General Government,
Health and Human Services, Growth Management. Special Districls and Authorities. Our employees
are whal make Contra Costa Counly a greal place to work and we invite your inlerest in joining our leam!

EMPLOYMENT INFORMATION

WHO MAY APPLY: Applicants must clearly demenstrate that they meet the minimum requirements
provided on the front of the job announcement by submitling a complete employment application by
the final filing date. The job announcement may require thal a supplemental questionnaire be filed
along with the employment application. The job announcement may also require the presentalion
of an official college transcript or copy of a license. United Slates citizenship is not required uniess
specifically listed under the minimum qualifications. Individuals offered employment by Contra Cosla
County will be raquired to show documentation as proof of identily and eligibility to work in the United
Slates as a condition of employment.

HOW TO APPLY: All applicanis, including Counly employees, are to apply on-line al www.cccounty.
us/hr and submit the required information as indicated on the job announcement. Resumes are
encouraged bul may not be substituted for the official application. It is the applicanl’s responsibility
to meet final filing deadlines noted on the job announcement and lale applications will be disqualified
If you do not have access 1o a personal computer, you can apply on-line at any of the 26 community
libraries located throughout Contra Costa County. To access community library locations and hours
of operation, or to reserve a computer wilh a library card, please conlact the Conlra Cosla County
Library al 1(800) 984-4636 or http/libonline.ccclib.org/mainpageNew.htm, or the Richmond Public
Library at 1(510) 620-6561

REASONABLE ACCOMMODATIONS: Contra Costa County is committed lo providing reasonable
accommodation 1o applicants as required by lhe Americans wilh Disabililies Act (ADA) and the
Fair Employment and Housing Act (FEHA). Contra Costa County requires applicanis to provide
supporting documentation to subslanliale a request for reasonable accommodation. In order to
qualify for a reasonable accommodation, applicants must have a disability/medical condition pursuant
to the ADA, FEHA or other applicable stalute. Qualified individuals with disabilities who need a
reasonable accommodation during the application or selection process may contact the Human
Resources Depariment prior lo the final filing date. The California Relay Service (CRS) is available
for individuals with hearing and/or speech impairments. To relay a message from a Text Telephone
(TTY) or Telecommunicalions Device for the Deaf (TDD), please call 711 or 1(800)735-2929.

VETERANS' PREFERENCE CREDITS: Veterans participating in open examinations who have
received an honorable discharge and/or are disabled may be allowed an additional 5% of their total
earned score (provided the exam is otherwise successfully completed). To obtain this credil. veterans
must pravide a DD214, which indicates honorable discharge, and if applicable, proof of disability, with
each application before the final filing date

SENIORITY CREDITS: Employses participating in promotional examinations for represented
classificalions may be allowed up to an additional 5% of their total earned score (provided the exam
is otherwise successfully completed).

HIRING PROCEDURES: Appoinlment to positions in the Merit System shall be by compelitive
examination. The Human Resources Depariment is responsible for administering and coordinating
recruitment, developing examinations, administering and scoring examinations. and generaling
eligible lisis for use by hiring departments throughout the County.

PRE-EMPLOYMENT PROCESS: Candidates under final consideration for employmeni with the
Counly may be required to undergo an employment background / reference check that may include,
butis not limited 1o: employment histary, confirmation of educational credentials and degrees, licenses
including driver's license, registralions, certificates. and other credentials as parl of the appointment
process. Some posilions. depending on the nalure of the work, may require a criminal background
investigation, including fingerprinting, a credit check, and a pre-employment physical exam. including
a drugfalcohol test.

EMPLOYEE BENEFITS
BENEFITS: Contra Costa County offers a wide range of competitive benefit options 1o meet the
needs of our diverse warkforce and their families. These benefits include buf are nol limited to:

For your Health & Welfare Benefits:

+ Medical - HMO & PPOQ Insurance + Health Care Spending Account

= Dental - PPO & DHMQ Insurance » Dependent Care Assistance Program
+ Basic Life Insurance « Long Term Care Insurance
+  Supplemental Life Insurance + Employee Assistance Program

(with optional dependent coverage)

For your Financial Future:
»  Short-term Disability Insurance + Deferred Compensation Plan
» Long-Term Disability Insurance + Contra Costa Federal Credit Union
» Retirement Pian - (Defined Benefit Pension Plan and Saocial Securily)

For your Work/Life Balance:

+ Paid Holidays » Management Paid Leave
+  Vacation Accrual « Employee Assislance Program
+ Sick Leave Accrual = Drug/Smoke Free Workplace

This information is intended to provide a general summary of benefits available to employees, is
subject ta change. and is not legally binding. Eligibility is determined by Contra Costa County and
offerings may vary by Memoranda of Understanding {MOU) between the County and lhe employee
organizalion/union representing the employee’s job classification or Management Resolutions.
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