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County Timekeeping Practices

Need for Accuracy in Reporting Time & Remedies for Inaccuracy

TO: The Contra Costa County Board of Supervisors
Contra Costa County Auditor-Controller

SUMMARY

A critical function of any business or government agency is to ensure that its
employees are properly compensated based on the time and services that they have
provided. To do so, employers must have a system in place for employees to record
time worked, as well as job functions performed, since pay for a job classification
may vary based on the work an employee carries out.

The elements of timekeeping must allow for enough flexibility to accurately capture
schedules and duties that earn additional pay. However, the more elaborate the
timekeeping system, the more difficult it is for employees to accurately record time
worked and specific work performed. Difficulties can lead to errors, which may be
the result of inadequate training, lack of knowledge of changes and updates, or
simple misunderstandings. It may also open the door to deliberate misstatement of
time worked and duties performed.

Both honest errors and deliberate falsification can be identified by operational
timekeeping audits and through inquiries or complaints from other employees. The
latter method of identification requires an avenue for employees to report instances
of perceived abuse without fear of retaliation, a “whistleblower” program.

However errors are identified, immediate response is essential to prevent abuse
from becoming widespread. Errors can be minimized by thoroughly training
employees at hire, and then at regular intervals during their employment to provide
updates and changes. Allegations of deliberate falsification must be immediately
and thoroughly investigated, with consistent enforcement of consequences.

While Contra Costa County’s (the County) timekeeping system is complex,
timekeeping training for new hires is inconsistent and inadequate. Department
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operational audits do not include any review of how time worked is recorded. The
County does not have a whistleblower program to report suspected timekeeping
abuse or fraud. S

The following actions could help correct these weaknesses:

o Provide more thorough and consistent timekeeping training.

¢ Include attestations of accuracy on timesheets.

o Require oversight by supervisors or managers.

¢ Include timekeeping in operational audits, and recommend corrective retraining
as needed.

o Educate employees about whistleblower procedures.

o Institute a link to the whistleblower program on the County intranet.

The focus of this report is the County’s timekeeping practices, employees’
obligations and responsibilities for accuracy, and remedies for timekeeping errors
and suspected abuse and/or fraud.

BACKGROUND

Contra Costa County has more than 10,500 employees. Of these employees,
roughly 80% are full or part time salaried employees and 20% are hourly employees.
Salaried employees earn additional pay under various circumstances. Some of the
more common examples of the 230 variable timekeeping pay codes are overtime
pay, shift differential pay, hazard pay, on-call pay, and call-back pay.

The County has a monthly pay cycle that runs on the 10" of the month for salaried
employees. These employees may opt to receive up to one-third of their monthly
pay as an advance on the 25" of the month preceding the regular pay cycle for the
payment. Most salaried employees have chosen to receive this advance. County
employees who are hourly are on a semi-monthly pay cycle. These employees
receive their pay on the 10" and 25™ of the month. This pay cycle structure adds
one of many levels of complexity to the payroll system.

In the late 1990s, technology made the process of timekeeping and payroll an
automated function allowing for consolidation of timekeeping and payroll systems.
The County began a staged rollout of a system called Kronos to County
Departments in 1998 with the final department going on-line in 1999. However,
before this rollout began, the initial implementation of the Kronos system revealed
that, as configured, Kronos would not be operationally feasible for the County
because it only allowed the input of timekeeping data one employee at a time. With
10,300 County employees at that time, single employee entry input was not
practical. The Auditor-Controller's office worked with Kronos and developed the
Rapid Data Entry system as a solution. The Rapid Data Entry system allowed
departments to select multiple employees within a department or division and enter
individual employee time codes on a single data entry screen. Kronos and Rapid
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Data Entry systems are still in use today. Together these systems send the
timekeeping data to the County payroll program called PeopleSoft.

The potential for timekeeping fraud is prevalent due to confusion about pay code
use. Different clerks may enter information about the same work performed by the
same position but using different pay codes, resulting in incommensurate pay or
benefits. For example, employees may incorrectly receive pension compensable
time for time that should not be coded as pension compensable. Timekeeping audits
are not performed on timekeeping records o ensure accuracy.

If a County employee suspects fraud or other timekeeping abuses taking place, the
employee has no readily available avenue for reporting it. The County does not
have its own whistleblower policy or procedures in place.

DISCUSSION

Timekeeping in the County is complex due to the large number of employees,
multiple bargaining units and a high degree of decentralization. At least 28
departments operate independently throughout the County. Fifteen unions with 19
Memoranda of Understanding (MOU) create 30 bargaining units, and generate
approximately 90 different sets of rules for the application of the various pay codes
within each position in the County.

Of the County’s 10,500 employees, approximately 80% are full or part time salaried
employees, while the remaining 20% are hourly employees. Job description and
pay grade determine compensation for the salaried employees. Many of these
employees are eligible for variable compensation, which is determined by the
governing MOU. These detail types and rates of compensation applicable to the
variable pay codes. Currently there are 230 timekeeping pay codes in effect.

The County’s current system is based on employees manually recording their time
on a timesheet or timecard. The timesheet, which is signed by the employee and
the employee’s supervisor or manager, contains no attestation or certification of
accuracy by either. The addition of an attestation is widely accepted to be a strong
deterrent against abuse or fraud and mandates review and verification by
management. To date, the County has not implemented a way to verify the
accuracy of a timesheet. The information from the timesheet is then entered by a
pay clerk who assigns a pay code that he or she interprets to be correct. The
Auditor-Controller’s Office runs payroll queries that have caught inaccurate timecode
entries. An example is when employees performing exactly the same work, butin
different locations, have had their work assigned to different pay codes because
different pay clerks, even in the same department, may not share the same
interpretation of the pay code. However, not all inaccuracies are identified by these
queries. Ina 2013 Contra Costa Times column, Daniel Borenstein, wrote that
doctors at the Regional Medical Center were receiving on-call pay when they were
actually not on-call. Because of this article, the Auditor-Controller's Office has since
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increased the number of payroll queries, but does not include timekeeping records
as part of these operational audits.

With over 50 payroll clerks entering pay codes for over 10,500 employees, governed
by 19 different MOUs, centralized training is not feasible. However, department-
specific procedures could be codified and made available. Without these written
procedures, employees who fill out their own timesheets are left to be trained by
payroll clerks, supervisors, or managers, many of whom have not themselves
received department-specific training.

Beginning in 2012, the County began working with ADP, an industry-leading payroll
service, to update their payroll and timekeeping systems. One critical aspect of a
new system is the implementation of a scheduling system. The ADP version is
called eTime scheduler and is a component of the timekeeping system.

In anticipation of rolling out a new timekeeping system, the County Administrator's
Office released Administrative Bulletin 435. This bulletin establishes policy,
procedures, and criteria, for the evaluation, authorization, and implementation for the
already-existing 9/80 work schedules. A 9/80 work schedule allows an employee to
work 80 hours in nine days instead of ten days. lts purpose, as outlined in this
bulletin “is to enhance County service and accommodate employee lifestyle and
work preference while not adversely affecting the interest of the County,
departments, other employees, or the public.” These schedules, in conjunction with
existing County-approved schedules, bring the total number of approved schedule
patterns to 917 (see Appendix A). Of these 917 approved patterns, currently 661
patterns are in use. This number of schedule patterns adds a higher degree of
complexity to an already complex system.

At the time of this report, ADP has not been able to meet the County’s need for a
comprehensive timekeeping system. This situation is due to the complexity created
by the number of time codes allowed under the operating MOUs, the number of
schedules available to employees and the advance payment option.

The delay in implementing the new timekeeping system led to the Auditor-
Controller's Office developing a Time Schedule Collection Website to use in the
interim. In March of 2014, all County departments were instructed to input and
maintain full and part-time employees’ schedules on the Time Schedule Collection
Website until implementation and rollout of the ADP eTime system. Currently only
4,723 employees (56.7%) of the 8,326 employees whose timekeeping will be
tracked by the ADP eTime system have a schedule in this website. While failure to
properly use the Time Schedule Collection Website may open the door to
timekeeping mistakes or fraud, the County does not have its own whistieblower
policy or any publicized procedures for employees to report such instances.
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FINDINGS
F1. County employees record their time on timesheets or timecards.

F2. County employees and their supervisor or manager are not required to attest to the
accuracy of their timesheets or time cards.

F3. The County has not implemented a method to verify the accuracy of timesheets
and timecards.

F4. Pay clerks sometimes enter inaccurate pay codes due to misunderstandings, lack
of training, and lack of department-specific codified procedures.

F5. In March of 2014, County departments were directed to maintain employees’
schedules in the County-developed Time Schedule Collection Website.

F6. Currently, only 4,723 (56.7%) of the 8,326 employees have schedules in the Time
Schedule Collection Website.

F7. The County encounters difficulty in tracking and recording appropriate time and
pay codes due to the complexity of its timekeeping structure.

F8. The County does not have its own whistleblower policy or procedures in place for
employees to report suspected timekeeping fraud.

F9. Deficiencies in timekeeping practices are not systematically identified and
corrected because operational audits do not include timekeeping practices and
payroll queries are not sufficiently comprehensive to identify all deficiencies.

F10. The County has a semi-monthly pay cycle for hourly employees and has created
what amounts to a semi-monthly pay cycle for salaried employees by allowing
these employees the option to take up to a one-third advance.

RECOMMENDATIONS

R1. The County should require timesheets or the system of time reporting to include a
signed attestation of accuracy from the reporting employee and employee’s
supervisor or manager.

R2. The County should require department supervisdrs or managers to periodically
review attendance and time records to ensure both accuracy and completeness.

R3. The Auditor-Controller's Office should consider codifying timekeeping and pay
code procedures for each department, and identifying funds to do so.

R4. The County should make timekeeping and pay code procedures promulgated by
the Auditor-Controller’s Office, along with associated training, available to all
payroll clerks and included in the new employee orientation.
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RS5.

R6.

R7.

R8.

R9.

The County should direct all departments to place salaried employees’ schedules
in the Time Schedule Collection Website as required in the March 6, 2014 bulletin
from the office of the Auditor-Controller.

The Auditor-Controller’s Office should explore possible ways to reduce the number
of pay codes to a more manageable level.

The County should consider developing whistleblower procedures for employees
reporting suspected timekeeping fraud, posting these procedures on the County’s
intranet, and identifying funds to carry out these activities.

The Auditor-Controller's Office should consider including timekeeping practices in
operational audits and recommending corrective action for all timekeeping
deficiencies identified and identifying funds to carry out these activities.

The County should adopt a semi-monthly pay cycle for all employees which will
eliminate the need for an option to take a monthly advance.

REQUIRED RESPONSES

Findings Recommendations

Contra Costa County Board of Supervisors | F2, F3, F4, F7, F8, R1, R2, R4, R5, R7, R9

F9, F10

Contra Costa County Auditor-Controller F1, F4, F5, F6, R3, R6, R8
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Appendix- A

CONTRA COSTA COUNTY
Office of the County Administrstor
ATINTNISTRATIVE DULLETIN

Number: 435
Date: December 24, 2012
Sachion: Persnnel

SUBIECT:  9:80 Work Schedules

The purpose of Y30 Wark Sciedules i3 1o enhonce County servies and accommudale employes
lifestyle und work preferences, while not adverscly affecting the imterests of the Coumty,
deparrments, ather employeas, or the nublic. This Administrative Bulletin estublishes policy,
precedures, and crizerio fur the evaluation, awhatizarina, and implementatinn of 380 wors
schedules,

L APPLICARILITY. This bulletin replaces and supersedes al! sther County and
department peiicies regarding %840 work sehedules.

15 AUTHORITY. In sceordance with the provisions of Conra Costa County
Drdinance Code Section 244 008, the Courty Admiistrator has the ahority and the
cesponsibility 10 establist and enforee personnel policies in Courty departnents and
agencies, meluding work schedule policies.

I POLICY. Deparunent Heads may offer envrent amd listure employees a 9780 werk
schedule with the first or second Monday or Friday off and with 3 stan time of 7:30
am. ot 8:00 am. This option 13 to he sed for most employees who work a 981 work
schedule.

Additionally, Departmsent Hemls muy afTer 980 wock schedules in acenrdance with
Appendix AL atached heretw, This authoriry is fimiled w thase employees and to
those schodules that are sct farth in Appendix A, No other 9780 schedules will he
allusved and cach bargainizg unit i Emited to its specilied schedules.

480 wark schedules may he implemented vn o department-wide, division-wide,
section-wids or work grovp basit

1V, EMPLOYEFK PARTICIPAITON IN A 980 WORK SCHEDULE.
Parteipation in & 9:8U work schedule is voluntary for employess, but the prior,
written approval of the Deparmment Head is requined, The decisivn of the Depariment
Head on the issue of employee eligibility to partictipane m 2 4:X0 wark schedule is
tinal and is not subjeet to any appeal of any kind
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Y. INITIATION, MODIFICATION, AND DISCONTINUATION OF AN
EMPLOYEE'S 980 WORK SCHEDULE.

A, Genersl Rule: Initiation, muodification, o discontinuation of 3 980 work
suledule must pot advenely aiTect the services of tie deptnen, increase
cperating cests, or ceduce evenues, [itinl participation &= 980 work
schedule, mudification af an existing 9/86 wark sehedule, nr discuntinuation
uf 1 9780 work schadule may enly neeur two times vach calendsr year, por
employes.

. Timing: A 980 work schedule may only he initisled. modilied. of
discontinued once un emploves bas completed hivther vurrent stheduled work
week. (Failure to follos this direction may o8t in an obligstion ta puy
uvertime w the affected employee. )

Vi.  FLEXING THE WORK SHIFT ON THFE 8 IHOUR WORK DAY
Flexing the work shift on the $-haur sworkday for u FLSA nea-exemyt cmplovee is
not permitted un‘ess expressly authozized by the Depantment Heud, Alowing an
ewployee to flox bighor work shift an hixther 8-hour workday will result in B
vhligaion [ pay overting 1o the employes ard should be avoidad for that raason,

Y1, TRANSITIONING WORK SCHEDULES.

"When an emplayee tmnsitions from a $:4U weark sehedule W 980 work schedule,
Uze skt Jatestitae of the employee’s work week will auomaticaliy change. This
change rmeans thal some hours wsorked by e emplovee will fall in both the old
workweek and the néw workoweek, For example, iff the oid workwetk begun o
Surday at midright. and the new workweeh is propased o hegin on Friday at noun,
any hours worked berween noon on Friday and midaight on Sunday will constirule
both the last hours of the uld 340 workweek and the first haurs of the pewly
esiablishad 9:81) warkwoeck.

In aeeordance with the Fuir Lobor Standards Act, when hours worked by s oon-
exempt employee full within buth the old and wew workweeks, a ealculutinn of
wvertime must be mnade by the Audiror’s Otfice, which includes thase hours in both
the old and new wurkwesks, and the greater of the bwo amouns will be puid w the
employee  When the nen-exenipt empluyee does 2ot actually work those averlupping
howrs and nstead uscs leave aceruals ol any kind (vacativn. sick leave, personal
haliday, e, ), tis overlime vbligation is aveided. Thepuriment Heuds should Ly to
avoid this ovenime simation o the extent itis opersaionally feasible
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Appendix A

Union Barg Unit. Barg Unit Description 980 -
AlLL 25, 2), 3R,4N, 51, 8J, 81,b8,bt, bs,
€8,D8, HA, K2, KB, KX, KL, KU, KZ PP,
QA, QM, QS, QT, QV, Vi, VH. VN, ZA,
ALL 7B, IN 980Mo1L1Ma
AlL 25, 21, 3R,4N, 51, B, BI, b8 bf, bs,
C8,DB, MA, K2, K&,KX, KL, KU, KZ PP,
QA, QM, QS, QT, QV, V¥, VH, VN, 24,
AL Z8,IN 950MO 22200
ALL 25, 21, 3R, 4N, 51, 84, 8,b8, b, bs,
C8,D8, HA, K2, K6,KK, KL, KU, XKZ PP,
QA, QM, QS, QT, QV, Vi, VH, YN, ZA,
All Z8,IN 580Fn1130s
ALl 25, 21, 3R,4N, 51, 8J, 81,b8,bf, bs,
CB,08, HA, K2, KB,KK, KL, KU, KZ PP,
QA, QM, QS, QT, QV, VA, Vi, YN, ZA,

ALL 28, IN . 580Fe1 1200
local 1021 25 Social Scrvices Unit QECFTI00a
tocal 1621 25 Social Scrvices Unit S80F1230p
tocat 1021 25 Social Services Unlt 980MonC100p

. toral 51 25 Social Services Unit 580Mon(’130p
‘  total 10z} 25 Social Services Unit 580 Vionl10da
’ | tecalon 25 Social Services Unlt 980Mon1230p
| Local1ozi 25 Sociat Services Unit SBOWed1100a
Local 1021 P+ Social Services Unit 280Wed1133a
Local 1021 25 Sacial Services Unit 98CWed1l130p
Local 1021 il Servite Linc Supervisors Unit QROFriC100p
Local 1021 o Service Line Supervisors Unit 980 11100a
locat 1021 2! Service Line Supervisors Unit._ | 930Fi1230p
Llocat 1021 24 Service Line Supervisors Unit 930Mon1100a
locai 107! ' A Service Line Supervisors Unit ~ 980Mon1230p
Locat 3021 2! sarvice Line Supervisors Unit 9HUTue 11003
Local 2700 3R General Cerical Unit 98JFri0200p
Local 2700 3R General Clerical Unit 98IFri0si0p
Local 2700 3R General Clerical Unit 98Cfri1000a
Locsl 2700 ELLS General Clerical Unit 9807ri1030a
tocal 2700 3R General Cerical Unit 980Fri1100a
Local 2700 3R General Clerical unit 9BLIr11230p
Local 2700 3R General Clerical Unit 9ROMOrU10L)
Lecal 2700 3R Ganeral Clerical Unit 980MOnO80NS
tocal 2700 3R Genersl Cledceal Unit 980Mon 1000
Local 2700 3R General Clerical Unit 98tMon10303
Local 2760 3R General Clerical Unit 98CMon 1100
Local 2700 3R General Clerical Unit 98CMun1230p
Local2700 | 3R General Clerical Unkt 9875210100p
Local 27€0 IR Genoral Clarical Unkt 9805411230
P3ge 1 of §
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Appendix &

Urion Barg Unit | 8arg Unit Degeription 980
Local 2700 3R General Cleries! Unit 989Thud3Cn
tocal 2700 3R Geners! Clerical Unit 3807hG700D
Local 2700 3R General Clerical Unit 980Thul il
Lucal 2700 3R General Clerical Unit 9807uc02003
Local 2700 3R General Clerieal Unit 980Turl 2004
Local 2708 3R General Clurical Unit 880Tue0700p
Local 2700 IR General Clerical Unit 980Tue0EC0Op
Locat 2700 3R General Clerical Unit 980Ty 1 1fla
Loeal 2700 3R General Clorieal Uaht 98QTuel1¥a |
Leeal 2760 3R General Clerical Unit 080Tye L2004
Loeal 2700 IR Ganeral Clerical Unit 930Wed 11000
Local 27C0 3R General Clerical Unit i 980'Wed1120a
Local 27C0 3R General Clerical Unit 980'"Wed12003
Local 1230 4N Fire Supression & Prévn Unit S80Fri11004

WL 51 Professional Engineers Unit 080F1:1230p

{H5S 8! 1HSS Public Authority-Mgmt 330fri1230p
HSS 8i 1HSS Public Authority-Megmt 9ROMan11dta
H3S 8l IHSS Publiic Authority-Mgmt G8CMori2ilp
IHSS 84 1HSS Public Authority-Nan Mgmt 980Fri1100a
IHSS 8 4SS Public Authority-Non Mgmt 930kton1230p
Unrap Mzm: B8 Mgmt Classes-Classified & Exem 230rr0100z
Linrep hgmt B3 Memt Classes-Classifled & Exemn 980Fr 01300
Unrsp Mgmt BS Mgmt Classas-Classified & Exem 980Fril1 003
Unrap Mgmt 88 Mgmt Classes-Classifled & Exem 980511230
Unrep Mgmt :1 Mgmt Classes-Classified & Exem 380Mon0100p
Unrep Megmt 88 Mgmt Classes-Classified & Exem 9R0Mnn1100a
Unrep Mgmt BS Mgmt Classes-Clagsified & Exern 980Manl 23l
UnrepMgmt ¢ B8 Mgmt Classes-Classified & Exem 98aWed1130a
i
Unrepiget | BD Mgmt Classified & Ex Dept Head SROFNNICOp
Unrp Fire Mgmt BF Fire District {MS) Safety Mgmt 980Fn1100«
Snrep Sheriff Mgm 8S Sherifl'1 Sworn Executive Mgmt 98CFrillN0a
Unrep Proj B Managemant Project-Other 9R0Fri0L00p
Uniep Prog €8 Managamant Project-Other 98CFr1030a
Unrep Proj c8 Management Project-Other A80F 11004
Unrep Proj [ot:] Managarmom Project-Other 98CFri1230p
T ucca HA Fire Management Unit 980FAII00s
i} J
Page 2 of §
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Appendix A

Union Barg Unit Barg Unit Dexcription i S8R0
iocal 512 K2 Property Appraisers Unit 98LFA1020a
wocal 512 K Properiy Appraisers Unit SHUFn110Ua
Local 512 K2 Property Appraisers Unit 920Mon 10308
Lol 512 K6 Supervisary Clerical Unit 980Fri1 1003
Lorat 512 LR Superviscry Clerlcal Unit 380MonH1C0p
tocai b12 X6 Supervisory Claricatl Unit 980Mon0130p |
Local 512 Ké Supesvisary Clericai Unit SBCMOn] 100a
Locdl 512 X6 Supervisory Clerieal Unit g20ThyO70QCp
Lacal 512 L1 Supervisory Clerical Unit 9ROT:.0 1100
localsi2 KK Income Maintence Program Unit 980Fri1100a
tocal 512 KK Income Maintence Program Unit 980F111230p
Local 512 KX Income Maintence Program Unit 380Monl100u
Local 512 KK income Maintence Program Unit 330Mon1100a
Local 512 KK Income Maiatence Program Unit 280non1230p
Local 512 KL Enginecring Technician Unit A80Fri1030a
Local 512 KL Engineering Techniclan Unit O80Fri1230p
Lotal 512 KU Probation Supervisors Unit 48CThud70Cp
Local 517 KU Probation Supervisors Unit 28CThulldCa
Local 514 Kt Probation Supervisors Unit £80Tuelldlu
_loeal 512 L4 Social Svcs Statf Special Unit 980Fri110C4
Lacal 512 Ki Social Sves Statf Spexial Unit S80Fri1230p
Local 512 KZ Social Sves Staff Special Unit 980Mon1100a
Local 512 KZ Social Swes Statf Special Unit 980Mon1230p
Local 552 K2 Soclal Svcs Staff Special Unit 980ved1100a
PPOA PP Probation Unit of (CC 980Mon010Cp
Local 1 aa Agricufture & Animat Cord Unit J80FA1100a
Ltocal 1 CA Agricuiture & Animal Ctri Unit S¥OManlll0a
local 1 QA Agricufture & Animal Ctri Unit BESun1200a
Local 1 QA Agriculture & Animal Ctri Unit J80Thu1000a
Local 1 QA Agriculture & Animal Ctri Unit N 9307Tuel000a
Local § QA Agricuiture & Animal Qrl Unit 930Tua1100a
Local 1 aMm Engineering Unit 9BOFr1030a |
local 3 amM Engineering Unit 93O el 11008
Local 1 QM Engineering Unk 38CManiDila
tocal 1 Qm Enginearing Unit AgCMon 100
Lacal 1 QM Engineering Unit 980Man123Cp
Local 1 Qs General Services & Mice Unit SB0FO3303
Local 1 Qs General Services & Mice Unit 9BCFrilD30a
Local 1 Qs General Servicss & Mtce Unit 980FN 11004
Page 3ol S
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Appendix A

Union Barg Unir} Barg Linit Description e 880 -
Locat 1 Qs General Survices & Mice Unit 580Mon 10304
Locall Qs Goneral Services & Mice Unlt $80Mon1100a
Locall Qs Goneral Servicas B Mtce Unit SROWed 11303 h
Local § Qr Heatth Services Unit 980FriINANa
tocal L Qr Health Services Unlt 980Fri1 100
{0l ar Health Services Unit 928000110302
T locald ar Health Services Unit 980Mon11003
T ipeall Qv Investigative Unit 280Fri1100a
tocal 1 Qv investigative Unit 380Moun1100a
D5A va Sheriff's Sworn Mgmt Unit 980Fri11004
DSA v Sheriff's Sworn Mgmt Unit 93CMon1100a
DSA VH Deputy Sheriff's Unit-Swom N80Fril0302
DSA VH Deputy Sheriff's Unit-Sworn 980Fri1200a
| bsa VH Deputy Sheriff’s Unit-Sworn SBOMonl10Cu
DSA VN Deputy Sherifl’s Unit-NonSworn 980Fri200p
DEA VN Deputy Sheriff’s Unit-NonSwoen JEOFri0700p
DSA VN Deputy Sherif's Unit-NonSworn G807 10303
D3A VN Deputy Sheriff's Unit-NonSworn 980 i 100u
DRA VN Deputy Sheriff's Unit-NonSwosn G80F 12300
DSA VN Degputy Sheriff's Unit-NonSworn 980Man1100a
DSA VN Deputy Sheriff's Unit-NonSworn A80Thu30Ca
DSA VN Deputy Sheriff's Unit-NonSworn AB6TRu0700p
0SA VN Deputy Sheritf's Unit-NonSworn 980Thu1100a
DSA VN Deputy Sherlff s Unit-NonSworn 980Tu1400
NSA VN Deputy Sheriff's Unit-NonSworn 9R0TuUQ700s
DSA VN Depuly Sheriffs Unit-NonSworn 9807Tue1020a
tocal 21 ZA Supervisary Management S8OFHDI0Op
tocal 21 ! ZA Supervisory Management 9801 11007
Local 21 A Supervisory Management SBOF1i 10304
local 21 A Supervisory Management S80rr1100a
Local 21 . AA Supervisory Managemant S80F1i1230p
Logal 21 | 1A Supoervisory Management 980Fri7:30p
Local 21 2A Supervisory Management 980MonQ1CCp
Local 21 ZA Supervisory Management 980Man LN
Lncal 21 ZA Superyisory Management 380MOn 10108
Local 23 2A Supervisory Management 980Monllola
tneal 21 I8 Non-Supervisory Management 98CFridi00p
Loeal 21 8 Non-Supervisory Management 9ROFri03C0p
Lccat 21 h:] Mon-Supervisory Management A0F1110004
Lol 21 8 Nan-Supervisory Management ; 530Fri1100a
Loea! 21 2B Nan-Supervisory Management | 80Fri1230p
Page 4 of §
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Appendix A

[ TOnicac-. .= |Barg Unit] * =5 Barg Unlt Description. -~ “}30~~ . G802 ——
{ Local 21 z8 Non-Supervisory Management ~_GANMEn0100D
Lacat 21 78 Non-Supervisory Management $8CMon 10303
Local 21 8 Non-Supervisary Management 180N 1220D
Lecal 21 N Naon-Supervisory Nurse QgUFI110Ue
Page S of 5
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