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Kamira Alia Manaligod 
 

◙   5153 Renaissance Ct   ◙   Fairfield, CA 94534-4031  ◙   707.330.1442   ◙   kamiraliam@gmail.com  ◙ 
 

OBJECTIVE 

 To serve as an excellent administrative support within a healthcare environment. 
 

 

SKILLS 

       Medical Terminology       Bilingual English/Tagalog           BLS Certified 

       Anatomy and Physiology   Alta Point Program with Medisoft    Customer Service 

       Microbiology             Microsoft Word, Excel, PowerPoint   35 WPM 
                                           

EXPERIENCE 

Sales Associate – Fairfield, CA 94534 – J.C. Penney                                  07/2010 to Present 

 Cash handling 

 Provide excellent customer service 

 Order supplies online for customer  

 Team player 
 

Volunteer Services – Vallejo, CA 94591 – Kaiser Permanente                 03/2011 to 03/2012 

Information Desk 

 Provide directions in the hospital 

 Wheel in patients 

 Locate patients 

Emergency Department 

 Wheel in patients 

 Deliver information sheet to triage nurses 

 

Helper/Assistant – Fairfield, CA – Abille Family Child Care              04/2008 to 04/2010 

 Entertain and take care of children from ages 5 to 12 
 

 

EDUCATION 

Administrative Medical Assistant Certificate    ROP                         2013 

Medical Terminology Certificate             ROP                        2013 

 

Basic Life Support (BLS) Certificate           American Heart Association     2013 

 

General Science, Associates Degree         Solano Community College     2011 

 

High School Diploma                      Rodriguez High School          2008 
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