Contra Costa County Project Name: '13 Oncall Geotech
Standard Form CSA (Basic Terms)

Revised 2011

Project No.: Various

CONSULTING SERVICES AGREEMENT

(To be used only for Architectural, Engineering or Land Surveying Services.)

This consulting services agreement (“Agreement”) is dated January 15,2013, and is between the agency and the consultant identified below.
The parties agree to each of the terms set forth below (the “Basic Terms”) and to each of the terms set forth in the Attachments (as defined

below).
1. Parties.
(a) Agency: (check one)
[ Contra Costa County for its Department named below
O Contra Costa County Flood Control and Water Conservation District
O Contra Costa County Fire Protection District
O Housing Authority of the County of Contra Costa
O Contra Costa County Redevelopment Agency
@) Department (if applicable): Public Works
(ii) Department Head means the individual named below or his or her designee (check one):
O Director of General Services
X Public Works Director/Chief Engineer
O Fire Chief
O Housing Authority Executive Director
O Director of Department of Conservation and Development
(iii) Agency Mailing Address: Design/Construction Division
255 Glacier Drive
Martinez, CA 94553
Attn: Rob Tavenier
(b) Consultant's Name & Address: Hultgren-Tillis Engineers
4085 Nelson Avenue, Suite A
Concord, CA 94520
Attn: Robert Kevin Tillis
6)) Type of Business Entity: Corporation
(e.g., individual, corporation, sole proprietorship, partnership, limited liability company)
If corporation, add State of incorporation: ~ California
(ii) Federal Taxpayer I.D. or SSN: 68-0311878
(iii) License Number: C41180
2. Project Name, Number, & Location: On-Call Geotechnical Engineering Consulting Services
Various project numbers and locations
3. Term. The effective date of this Agreement is January 15, 2013. It terminates on January 15, 2016 unless sooner terminated

as provided herein.
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Contra Costa County Project Name: '13 Oncall Geotech
Standard Form CSA (Basic Terms)

Revised 2011 Project No.:Various
4, Payment Limit. Payments under this Agreement cannot exceed: $250,000.
S. Legal Authority. This Agreement is entered into under and subject to Government Code Section 4525 or Section 31000, or:

O Health and Safety Code Section 13861 (Fire Protection District)
O Health and Safety Code Section 34314 (Housing Authority)

O Health and Safety Code Section 33125 (Redevelopment Agency)
O Other (Specify)

6. Attachments. The following documents are attached to this Agreement (the “Attachments™) and are incorporated herein by
reference. This Agreement includes the Basic Terms, the signature pages, and all of the Attachments.

X General Conditions (always attached)

X Special Conditions (optional)

X Appendix A: Scope of Services (always attached)

X Appendix B: Payment Provisions, Project Personnel and Billing Rates (always attached)

7 Signatures. The signatures set forth below attest the parties’ agreement hereto:
CONSULTANT
SIGNATURE A SIGNATURE B

Consultant’s Name:
Hultgren-Tillis Engineers ,
a California corporation

o Plav— ~TZ oy st Ll

(Signature of individual or officer) “(Signature of individual or officer)

K- ngnm (s, (’res: VC& win M. Hul ren, ¢ Fo
(Print name and title, if apphcable) (Print name and title, if ap 1cable)

Note to Consultant: If Consultant is a corporation, two officers must sign the Agreement. The first signature (Signature A) must be
that of the chairman of the board, president, or vice-president; the second signature (Signature B) must be that of the secretary,
assistant secretary, chief financial officer, or assistant treasurer. (Civil Code Section 1190 and Corporations Code Section 313.) The
acknowledgment below must be signed by a Notary Public.

ACKNOWLEDGMENT
State of California )
)
County of Cﬁ”&(‘& C,Osl\& )
anowart( 4’ 22/3 | before me, L“‘,{’Ydok A’J t& , Notary Public, personally appeared

R Jevin ils, PNZSI deyd s Edwm M. Hou LRefinsert name(s) and title(s) of the officer(s) signing on behalf of the
Consultant), who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) 1ubscr1bed to the within

instrument and acknowledged to me that he/she(faeyexecuted the same in his/hef/theid authorized capacity(ies), and that by h15/he
signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed the instrument.

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and correct.

WITNESS MY HWICIAL SEAL ﬁA PO LY ;
&= LYNDA AULT
M (Notary’s Seal) % COMM. #1839410 g

! q Signature

CONTRA COSTA COUNTY =

Basic Terms MyComm Expires Mar. 15,2018 b
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Contra Costa County Project Name: '13 Oncall Geotech
Standard Form CSA (Basic Terms)
Revised 2011 Project No.: Various

AGENCY

(a) If Agreement is approved by Agency governing body (required if Payment Limit exceeds $100,000):

AGENCY, ATTEST: Clerk of the Board of Supervisors

By By
Board Chair/Designee Deputy

(b) If Agreement is approved by County Purchasing Agent:

AGENCY,

By

County Purchasing Agent or Designee

COUNTY APPROVALS

FORM APPRO7VED BY TY COUNSEL
By % y pal

Deputy County Counsel

Price Giltton

APPROVED: COUNTY ADMINISTRATOR

By

Designee
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Contra Costa County GENERAL CONDITIONS

Standard Form (Consulting Services Agreement)
Revised 2011
8. Employment/Scope of Service. Agency hereby employs Consultant, and Consultant accepts such employment, to perform the

10.

11.

professional services as described in Appendix A (Scope of Services), upon the terms and in consideration of the payments stated
herein.

Report Disclosure Section. Pursuant to Government Code Section 7550, Consultant shall include in all documents or written
reports completed and submitted to Agency in accordance with this Agreement, a separate section listing the numbers and dollar
amounts of all contracts and subcontracts relating to the preparation of each such document or written report. This section only
applies if the Payment Limit of this Agreement exceeds $5,000. If multiple documents or written reports are the subject or product
of this Agreement, the disclosure section may also contain a statement indicating that the total Agreement amount represents
compensation for multiple documents or written reports.

Insurance. Consultant may not commence work under this Agreement until it has furnished evidence of the insurance required
herein to the Department Head, and the Department Head has approved it, and may not continue to perform any work under this
Agreement if the insurance required herein is no longer in effect.

(a) Types and Amount of Insurance: Consultant, at no cost to Agency, shall obtain and maintain during the term hereof: (i)
Workers' Compensation Insurance pursuant to state law, including, without limitation, California Labor Code section 3700; (ii)
Professional Liability Insurance with a minimum coverage limit of $1,000,000 for claims made in the aggregate annually and a
maximum self-insured retention or self-insured retained limit of liability of $25,000, for all damages or losses because of errors,
omissions or malpractice arising out of the provision of professional services by Consultant and Consultant’s subconsultants under
this Agreement; and (iii) liability insurance with a minimum coverage limit of $5,000,000 for claims made in the aggregate
annually for all personal injury and property damage, to include liability assumed under this Agreement, the use of any licensed
motor vehicle by Consultant or subconsultants, and naming Agency, its governing body, officers and employees as additional
insureds. The policies will constitute primary insurance as to Agency and its governing body, officers and employees such that
other insurance policies held by them or their self-insurance program(s) are not required to contribute to any loss covered under
Consultant’s insurance policy or policies.

(b) Certificate of Insurance: Prior to the effective date of this Agreement, Consultant shall furnish to the Department Head
certificates of insurance evidencing the coverage required herein and requiring 30 days' written notice to Agency of policy lapse,
cancellation or material change in coverage. If Consultant renews the insurance policy(ies) or acquires a new insurance policy(ies)
or amends the coverage through an endorsement to the policy(ies) at any time during the term of this Agreement, then Consultant
shall provide current certificate(s) to the Department Head.

(© Warranty: Consultant represents and warrants that, as of the effective date of this Agreement, Consultant is not aware
of any situation that has occurred that could reduce the limits of liability set forth above for claims made under this Agreement.

(d) Labor Code Section 1861 Certification: In executing this Agreement, Consultant certifies as follows: “I am aware
of the provisions of Section 3700 of the Labor Code which require every employer to be insured against liability for workers’
compensation or to undertake self-insurance in accordance with the provisions of that code, and I will comply with such provisions
before commencing the performance of the work of this contract.”

Payment. Agency shall pay Consultant for professional services performed as described in Appendix A at the rates shown in
Appendix B, which include all overhead and incidental expenses, for which no additional compensation will be allowed.
Notwithstanding the foregoing, Agency shall reimburse those incidental expenses specifically itemized in Appendix B, provided
that Consultant submits copies of receipts and, if applicable, a detailed mileage log to the Department Head. In no event may the
total amount paid to Consultant exceed the Payment Limit specified in Section 4, Payment Limit, without Agency’s prior written
approval.

(a) Billing Statements: Consultant shall submit billing statements in the manner and form prescribed by the Department Head
detailing the work performed and listing, for each item of services, the employee categories, hours and rates. Except as otherwise
provided in the Scope of Services, Consultant shall submit the billing statements no later than 30 days from the end of the month
in which the services described in the billing statement were actually rendered. Except as provided in subsections (b) — (d) below,
Agency will endeavor to pay Consultant within 30 days after receipt of each statement.
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Contra Costa County GENERAL CONDITIONS

Standard Form (Consulting Services Agreement)
Revised 2011
(b) Documentation: Consultant shall furnish progress reports with each billing statement at no additional charge. Consultant

12.

13.

14.

shall include sufficient detail in each progress report, and shall furnish to the Department Head whatever additional information is
necessary, to enable the Department Head to determine whether Consultant is performing all tasks described in the Scope of
Services pursuant to the schedule set forth in the Scope of Services.

©) Penalty for Late Submission: If Agency is unable to obtain reimbursement from the state or federal government as a result
of Consultant’s failure to submit to Agency a timely billing statement as set forth above, Agency will not be obligated to pay
Consultant for the services included in the late billing statement.

(d Right to Withhold: Agency may withhold payment to Consultant following written notice to Consultant that: (i)
Consultant has failed to fully perform its obligations under this Agreement (including, without limitation, any failure to submit
required deliverable items according to the schedule set forth in the Scope of Services); (ii) Consultant has neglected, failed, or
refused to furnish information or cooperate with any inspection, review, or audit of its work or records; or (iii) Consultant has
failed to sufficiently itemize or document its billing statement.

(e) Audit Exceptions: Consultant accepts responsibility for receiving, replying to, and/or complying with any audit
exceptions by appropriate county, state or federal audit agencies resulting from its performance of this Agreement. Within 30 days
of demand, Consultant shall pay Agency the full amount of Agency’s obligation to the state and/or federal government resulting
from any audit exceptions that are attributable to Consultant’s failure to properly perform any of its obligations under this
Agreement.

® Payment Retention: Agency may retain 10% of each billing statement as security for the fulfillment of this Agreement.
After Consultant has completed all services as required under this Agreement, submitted final billing, and if the Department Head
has determined that the services have been completed in accordance with this Agreement, Agency will release all withheld funds.

() Penalties for False Claims: Any person who commits any of the following acts shall be liable to Agency for three times
the amount of damages which Agency sustains because of the act of that person. A person who commits any of the following acts
shall also be liable to Agency for the costs of a civil action brought to recover any of those penalties or damages, and may be liable
to Agency for a civil penalty of not less than $5,000 and not more than $10,000 for each false claim: (a) Knowingly presents or
causes to be presented to an officer or employee of Agency a false claim for payment or approval. (b) Knowingly makes, uses, or
causes to be made or used a false record or statement to get a false claim paid or approved by Agency. (c) Conspires to defraud
Agency by getting a false claim allowed or paid by Agency. (d) Knowingly makes, uses, or causes to be made or used a false
record or statement to conceal, avoid, or decrease an obligation to pay or transmit money or property to Agency. (e) Is a
beneficiary of an inadvertent submission of a false claim to Agency, subsequently discovers the falsity of the claim, and fails to
disclose the false claim to Agency within a reasonable time after discovery of the false claim. Liability under this section shall be
joint and several for any act committed by two or more persons.

Extra Work. Any work or services in addition to the work or services described in the Scope of Services that Agency deems
necessary to properly complete the work or services described in Scope of Services shall be performed by Consultant at the
direction of Agency according to the rates or charges listed in Appendix B. In the event that no rate or charge is listed for a
particular type of extra work, Consultant will be paid for the extra work at a rate to be mutually agreed on prior to the
commencement of the extra work. In no event will Consultant be entitled to compensation for extra work unless, prior to
commencement of the extra work, Agency has executed a written amendment describing the extra work and payment terms in
accordance with Section 32, Amendments.

Time for Completion. Consultant shall complete all services covered by this Agreement no later than the end of the term as set
forth above. Notwithstanding the foregoing, to the extent the Scope of Services provides for the phasing of services, Consultant
shall complete all services for each phase of the project by the deadlines stated in the Scope of Services.

Termination by Agency. At its option, Agency may terminate this Agreement at any time by written notice to Consultant, whether
or not Consultant is then in default. Upon such termination, Consultant shall, without delay, deliver to Agency all materials and
records prepared or obtained in the performance of this Agreement, and Agency shall pay Consultant, without duplication, all
amounts due for the services rendered up to the date of termination.
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(Page 2 of 7)



Contra Costa County GENERAL CONDITIONS

Standard Form (Consulting Services Agreement)
Revised 2011
15. Abandonment by Consultant. If Consultant ceases performing services under this Agreement or otherwise abandons the project

16.

17.

18.

19.

20.

21.

22.

23.

prior to completing all of the services described in this Agreement, Consultant shall deliver to Agency, without delay, all materials
and records prepared or obtained in the performance of this Agreement. Agency shall pay Consultant the amount it determines to
be the reasonable value of the services performed up to the time of cessation or abandonment, less a deduction for any damages or
additional expenses which Agency incurs as a result of such cessation or abandonment.

Ownership of Documents. All materials and records of a finished nature, such as final plans, specifications, reports, and maps,
prepared or obtained in the performance of this Agreement, shall be delivered to and become the property of Agency. Consultant
shall retain, and make available to Agency in accordance with Section 17, Record Retention and Auditing, all materials of a
preliminary nature, such as survey notes, sketches, preliminary plans, computations and other data, prepared or obtained in the
performance of this Agreement.

Record Retention and Auditing. Except for materials and records delivered to Agency, Consultant shall retain all materials and
records prepared or obtained in the performance of this Agreement, including financial records, for a period of at least five years
after Consultant's receipt of the final payment under this Agreement. Upon request by Agency, Consultant shall promptly make
such materials and records available to Agency, or to authorized representatives of the state and federal governments, at a
convenient location within Contra Costa County designated by the Department Head, at no additional charge and without
restriction or limitation on their use.

Independent Contractor Status. The parties intend that Consultant, in performing the services specified herein, is acting as an
independent contractor and that Consultant will control the work and the manner in which it is performed. This Agreement is not
intended and may not be construed to create the relationship between the parties of agent, servant, employee, partnership, joint
venture or association. Additionally, Consultant is not entitled to participate in any pension plan, workers’ compensation plan,
health plan, insurance, bonus or similar benefits Agency provides to its employees. In the event that Agency exercises its right to
terminate the Agreement, Consultant expressly agrees that it will have no recourse or right of appeal under any rules, regulations,
ordinances or laws applicable to employees.

Breach. If Consultant fails to perform any of the services described in this Agreement in the manner and timeframe set forth in the
Scope of Services or otherwise breaches this Agreement, Agency may pursue all remedies provided by law or equity. Disputes
relating to the performance of this Agreement are not subject to non-judicial arbitration.

Compliance with Laws. In performing this Agreement, Consultant shall comply with all applicable laws, statutes, ordinances,
rules and regulations, whether federal, state, or local in origin, including, but not limited to, licensing and purchasing practices, and
wages, hours and conditions of employment, including nondiscrimination and prevailing wage rates and their payment in
accordance with California Labor Code Section 1775. If any federal or state regulations or laws touching upon the subject of this
Agreement are adopted or revised during the term hereof, this Agreement will be deemed amended and Consultant will comply
with such federal or state requirements.

Assignment. Consultant may not assign or transfer this Agreement, in whole or in part, whether voluntarily, by operation of law or
otherwise; provided, however, Consultant may, subject to any required state or federal approval, enter into subcontracts for the
portion of the services for which Consultant does not have the facilities to perform so long as Consultant obtains the Department
Head’s written consent to such subcontracting prior to execution of this Agreement. The Department Head may withhold consent
to any proposed subcontract in his or her sole and absolute discretion. Any purported assignment, transfer or subcontract that does
not comply with the terms hereof is void.

Endorsement on Plans. Consultant shall endorse all plans, specifications, estimates, reports and other items described in Scope of
Services prior to delivering them to Agency, and, where appropriate, indicate his or her registration number.

Works Made for Hire; Confidentiality. All reports, original drawings, graphics, plans, studies, and other data and documents, in
whatever form or format, assembled or prepared by Consultant or Consultant’s subcontractors, consultants, and other agents in
connection with this Agreement are “works made for hire” (as defined in the Copyright Act, 17 U.S.C.A., Sections 101 et seg., as
amended) for Agency, and Consultant unconditionally and irrevocably transfers and assigns to Agency all right, title, and interest,
including all copyrights and other intellectual property rights, in or to the works made for hire. If any of the works made for hire is
subject to copyright protection, Agency reserves the right to copyright such works and Consultant agrees not to copyright such
works. Ifany works made for hire are copyrighted, Agency reserves a royalty-free, irrevocable license to reproduce, publish, and
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Contra Costa County GENERAL CONDITIONS
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24.

25,

26.

27.

28.

29.

use the works made for hire, in whole or in part, without restriction or limitation, and to authorize others to do so. Unless required
by law, Consultant shall not publish, transfer, discuss, or disclose any of the above-described works made for hire, or any
financial, statistical, personal, technical, or other data or information relative to Agency’s operations, which are designated
confidential by Agency and made available to Consultant in order to carry out Consultant’s work under this Agreement, or any
information gathered, discovered, or generated in any way through this Agreement, without Agency’s prior express written
consent. Permission to disclose information on one occasion or public hearing does not constitute authorization to further disclose
such information on any other occasion.

Indemnification. Consistent with California Civil Code section 2782.8, Consultant shall, to the fullest extent permitted by law,
indemnify, protect, defend and hold harmless Agency, and its employees, officials, and agents, from any and all demands, losses,
claims, costs, liabilities, and expenses for any damage, injury, or death, including any and all administrative fines, penalties or
costs imposed as a result of an administrative proceeding, that arise out of, pertain to, or relate to the negligence, recklessness, or
willful misconduct of Consultant, its officers, employees, agents, contractors, subconsultants, or any persons under its direction or
control. Ifrequested by Agency, Consultant shall defend any such suits at its sole cost and expense. If Agency elects to provide
its own defense, Consultant shall reimburse Agency for any expenditures, including reasonable attorneys’ fees and costs.
Consultant’s obligations under this section exist regardless of concurrent negligence or willful misconduct on the part of Agency
or any other person; provided, however, that Consultant will not be required to indemnify, including the cost to defend, Agency for
the proportion of liability a court determines does not arise out of, pertain to, or relate to the negligence, recklessness, or willful
misconduct of Consultant, its officers, employees, agents, contractors, subconsultants, or any persons under its direction or control.
This indemnification clause will survive the termination or expiration of this Agreement.

Endorsements. Consultant may not, in its capacity as a Consultant with Agency, (a) publicly endorse or oppose the use of any
particular brand name or commercial product without the prior approval of Agency’s governing body, (b) publicly attribute
qualities or lack of qualities to a particular brand name or commercial product in the absence of a well-established and widely
accepted scientific basis for such claims or without the prior approval of Agency’s governing body or (c) participate or appear in
any commercially-produced advertisements designed to promote a particular brand name or commercial product, even if
Consultant is not publicly endorsing a product, as long as Consultant's presence in the advertisement can reasonably be interpreted
as an endorsement of the product by or on behalf of Agency. Notwithstanding the foregoing, Consultant may express its views on
products to other consultants, to Agency’s governing body or its officers, or to others who may be authorized by Agency’s
governing body or by law to receive such views.

Project Personnel. In performing the services authorized under this Agreement, Consultant shall use the personnel listed in
Appendix B. Consultant may only make changes in project personnel and authorized subconsultants with the Department Head’s
prior written consent, and Consultant shall notify the Department Head in writing at least thirty (30) days in advance of any
proposed change. Any person proposed as a replacement shall possess training, experience, and credentials comparable to those of
the person being replaced.

Inspection. Authorized representatives of Agency, the State of California and the United States Government may monitor, inspect,
review and audit Consultant’s performance, place of business and records pertaining to this Agreement. Consultant shall make
these items available for inspection upon request.

Conflicts of Interest. Consultant covenants that it presently has no interest and that it will not acquire any interest, direct or
indirect, that represents a financial conflict of interest under state law or that would otherwise conflict in any manner or degree
with the performance of its services hereunder. Consultant further covenants that in the performance of this Agreement,
Consultant will employ no person having any such interest. If requested to do so by Agency, Consultant shall complete a
“Statement of Economic Interest” form and deliver it to the Department Head and shall require any other person doing work under
this Agreement to complete a “Statement of Economic Interest” form and deliver it to the Department Head. Consultant covenants
that Consultant, its employees and officials, are not now employed by Agency and have not been so employed by Agency within
12 months immediately preceding this Agreement; or, if so employed, did not then and do not now occupy a position that would
create a conflict of interest under Government Code Section 1090. In addition to any indemnity provided by Consultant in this
Agreement, Consultant shall indemnify, defend and hold Agency harmless from any and all claims, investigations, liabilities or
damages resulting from or related to any and all alleged conflicts interest.

Nonrenewal. Consultant understands and agrees that there is no representation, implication, or understanding that the services
provided by Consultant under this Agreement will be purchased by Agency under a new contract following expiration or
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30.

31

32.

33.

34.

35.

36.

37.

38.

39.

termination of this Agreement, and Consultant waives all rights or claims to notice or hearing respecting any failure to continue
purchasing all or any such services from Consultant.

Professional Competence; Licensure. Consultant represents and warrants that it is (i) professionally competent and able to provide
the professional services described in this Agreement by reason of Consultant’s personal knowledge and skill, and (ii) currently
licensed by the State of California, and will remain licensed in good standing at all times during the term of this Agreement, as one
or more of the following: (a) an architect pursuant to Chapter 3 (commencing with Section 5500) of Division 3 of the California
Business and Professions Code; (b) a landscape architect pursuant to Chapter 3.5 (commencing with Section 5615) of Division 3
of the California Business and Professions Code; (c) a professional engineer pursuant to Chapter 7 (commencing with Section
6700) of Division 3 of the California Business and Professions Code; or (d) a professional land surveyor pursuant to Chapter 15
(commencing with Section 8700) of Division 3 of the California Business and Professions Code.

Notices. All notices under this Agreement must be in writing, and, except as otherwise provided in the Scope of Services, sent by
personal delivery (including overnight courier service) or by certified United States Mail, postage prepaid, to the parties at the
addresses designated above, unless changed by written notice to the other party. Consultant shall address all notices to Agency to
the Department Head. The effective date of the notice is the date of deposit in the mail or of other delivery, except that the
effective date of notice to Agency is the date of receipt by the Department Head.

Amendments. This Agreement may be amended only by written agreement signed by both of the parties.

Disputes. Disagreements between Agency and Consultant concerning the meaning, requirements or performance of this
Agreement are subject to final written determination of the Department Head or in accordance with the applicable procedures (if
any) required by state or federal government.

Choice of Law and Personal Jurisdiction. This Agreement is made in Contra Costa County and is governed by, and will be
construed in accordance with, the laws of the State of California. The parties, to the fullest extent permitted by law, knowingly,
intentionally, and voluntarily, with and upon the advice of competent counsel, submit to personal jurisdiction in the State of
California over any suit, action or proceeding arising from or relating to the terms of this Agreement.

No Implied Waiver. No waiver of any provision of this Agreement by Agency is valid unless it is in writing and signed by
Agency. Waiver by Agency at any time of any breach of this Agreement may not be deemed a waiver of or consent to a
subsequent breach of the same or any other provision of this Agreement. If Consultant’s action requires the consent or approval of
Agency, that consent or approval on one occasion may not be deemed a consent to or approval of that action on any later occasion
or a consent to or approval of any other action. Subject to Section 33, Disputes, inspections, approvals or statements by any
officer, agent or employee of Agency indicating Consultant’s performance or any part thereof complies with the requirements of
this Agreement, or acceptance of the whole or any part of Consultant’s performance, or payments therefor, or any combination of
these acts, does not relieve Consultant of its obligation to fulfill this Agreement as prescribed or prevent Agency from bringing an
action for damages or enforcement arising from any failure to comply with any of the terms and conditions of this Agreement.

Successors and Assigns. Subject to Section 21, Assignment, this Agreement binds Consultant’s successors, assigns, heirs,
executors and personal representatives.

No Third-Party Beneficiaries. This Agreement is intended solely for the benefit of the parties hereto, and no third party has any
right or interest in any provision of this Agreement or as a result of any action or inaction of any party in connection therewith.

Construction. The section headings and captions of this Agreement are, and the arrangement of this instrument is, for the sole
convenience of the parties to this Agreement. The section headings, captions and arrangement of this instrument do not in any way
affect, limit, amplify or modify the terms and provisions of this Agreement. This Agreement may not be construed as if it had been
prepared by one of the parties, but rather as if both parties have prepared it. The parties to this Agreement and their counsel have
read and reviewed this Agreement and agree that any rule of construction to the effect that ambiguities are to be resolved against
the drafting party does not apply to the interpretation of this Agreement.

Severability. If any term or provision of this Agreement is, to any extent, held invalid or unenforceable, the remainder of this
Agreement will not be affected thereby.
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40. Entire Agreement. This Agreement, together with all of the attachments listed in Section 6, Attachments, contains all of the terms

41.

42.

43.

44,

and conditions agreed upon by the parties regarding the subject matter of this Agreement, and supercedes all previous
communications, representations, understandings and agreements, whether verbal, written, express or implied, between the
parties.

Authorization. Consultant, or the representative(s) signing this Agreement on behalf of Consultant, represents and warrants
that Consultant has full power and authority to enter into this Agreement and to perform the obligations set forth herein, and
that the representatives signing this Agreement have the authority to execute this Agreement on behalf of Consultant and to
bind Consultant to its contractual obligations hereunder.

The following provisions apply only to projects using US Department of Transportation funds.

Disadvantaged Business Enterprise (DBE) Requirements (Federal aid projects only). Consultant shall comply with all applicable
provisions of 49 CFR, Parts 23 and 26, and the Contra Costa County’s Disadvantaged Business Enterprise (DBE) Program, which
are incorporated into this Agreement by reference. In addition, in performing services under this Agreement, Consultant shall
utilize all DBEs listed in Consultant’s written response to Agency’s request for qualifications or request for proposal and shall pay
to the listed DBEs the estimated amounts listed in Appendix B attached to this Agreement. Consultant shall not substitute a listed
DBE at any time or decrease the amount to be paid to a listed DBE without the advance, written consent of Agency. If a listed
DBE is proposed to be replaced, Consultant shall make a good faith effort to replace the original DBE with another DBE and shall
submit to Agency written documentation of such effort.

Federal Cost Principles and Procedures (Federal aid projects only). Consultant shall comply with the following provisions, which
are incorporated into this Agreement by reference: (a) the cost principles for allowability of individual items of costs set forth in 48
CFR, Chapter 1, Part 31: (b) the administrative procedures set forth in 49 CFR, Part 18; and (c) the administrative procedures for
non-profit organizations set forth in OMB Circular A-110, if applicable to Consultant. In the event that payment is made to
Consultant for any costs that are determined by subsequent audit to be unallowable under 48 CFR, Chapter 1, Part 31, Consultant
shall refund the payment to Agency within 30 days of written request from Agency. Should Consultant fail to do so, and should
Agency file legal action to recover the refund, Consultant shall reimburse Agency for all attorneys’ fees, costs, and other expenses
incurred by Agency in connection with such action.

Prohibition of Expending Local Agency State or Federal Funds for Lobbying (Federal aid in excess of $100,000 only). In
executing this Agreement, Consultant makes the following certification, which certification is a material representation of fact
relied upon by Agency in entering into this Agreement:

(a) Certification. To the best of Consultant’s knowledge and belief:

@) No state, federal or local agency appropriated funds have been paid, or will be paid by or on behalf of
Consultant to any person for influencing or attempting to influence an officer or employee of any state or
federal agency, a member of the State Legislature or United States Congress, an officer or employee of the
Legislature or Congress, or any employee of a member of the Legislature or Congress, in connection with the
awarding of any state or federal contract, the making of any state or federal grant, the making of any state or
federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any state or federal contract, grant, loan, or cooperative agreement.

(ii) If any funds other than federal appropriated funds have been paid, or will be paid to any person for influencing
or attempting to influence an officer or employee of any federal agency, a member of Congress, an officer or
employee of Congress, or an employee of a member of Congress, in connection with this federal contract, grant,
loan, or cooperative agreement, Consultant shall complete and submit Form — LLL, “Disclosure of Lobbying
Activities,” in accordance with its instructions.

(b) Penalty for Failure to File Disclosure Form. Submission of the disclosure form is a prerequisite for making or entering
into this Agreement imposed by Title 31 U.S.C. Section 1352. Any person who fails to file the required disclosure form shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

(c) Applicability to Subconsultants. In executing this Agreement, Consultant also agrees to require that the language of this

General Conditions
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Contra Costa County GENERAL CONDITIONS
Standard Form (Consulting Services Agreement)
Revised 2011

45.

Section 44 be included in all contracts with subconsultants that exceed $100,000, and that all such subconsultants shall certify and
disclose accordingly.

Compliance with American Recovery and Reinvestment Act (“Recovery Act”). Consultant shall comply with the following
provisions, which are incorporated into this Agreement by reference: (a) the statutory provisions contained in Chapter 1 of Title
23 of the United States Code; and (b) the reporting requirements, terms and conditions set forth in Sections 1201 and 1512 of the
Recovery Act, and as designated by the State of California. Consultant’s failure to comply with these provisions will result in
retentions from progress payments due and/or other sanctions.

General Conditions
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Contra Costa County Project Name: '13 Oncall Geotech
Standard Form

Revised 2011 Project No.: Various

Special Conditions
(Consulting Services Agreement)

Consultant and Agency agree that the following Special Conditions are part of this Agreement.

1. Asused in this Agreement, the terms "Consultant" and "Contractor" both mean Hultgren-Tillis
Engineers. As used in this Agreement, the term "Contract” has the same meaning as Agreement (as defined
in the first paragraph of this Agreement).

2. The method of payment for this Agreement is specified hourly rate not to exceed the Payment Limit
specified in Section 4 (Payment Limit) of the Basic Terms without Agency’s prior approval.

3.  No payment will be made prior to Agency’s approval of any work, nor will Consultant perform any
work prior to Agency’s approval of this Agreement.

4. Section 10(b) (Certificate of Insurance) of the General Conditions is hereby deleted in its entirety and
replaced with the following:

"Certificate of Insurance: Prior to the effective date of this Agreement, Consultant shall

furnish to the Contra Costa County Public Works Department (Department) certificates of insurance
evidencing the coverage required herein. Additionally, no later than five days after Consultant’s receipt
of (i) a notice of cancellation or a notice of an intention to cancel any of Consultant’s insurance
coverage required by this Agreement, or (ii) a notice of a material change to Consultant’s insurance
coverage required by this Agreement, Consultant will provide Agency a copy of such notice of
cancellation, or notice of intention to cancel, or notice of material change. Consultant’s failure to
provide Department the notice as required by the preceding sentence is a default under this Agreement.
If Consultant renews any of the insurance policies or acquires any new insurance policies or amends the
coverage through an endorsement to any policy at any time during the term of this Agreement, then
Consultant shall provide current certificates to Department.”

S. Section 11(f) (Payment Retention) of the General Conditions is hereby deleted in its entirety and
replaced with the following: Payment Retention: Agency will not retain any funds.

6.  Sections 42-44 of the General Conditions (as modified by these Special Conditions) apply when a
Task Order is partially or fully funded by US DOT funds. As each Task Order Form is executed, the Task
Order as described and sample attached in Appendix A, Scope of Services, shall identify if a task is
partially or fully funded by US DOT funds. If a Task Order is not funded by any US DOT funds, then
Sections 42-44 are not applicable to that Task Order.

7. Section 43 of the General Conditions is hereby deleted in its entirety and replaced with the following:
Federal Cost Principles and Procedures (Federal aid projects only). Consultant shall comply with the
following provisions, which are incorporated into this Agreement by reference: (a) the cost principles for
allowability of individual items of costs set forth in 48 CFR, Chapter 1, Part 31; (b) the administrative
procedures set forth in 49 CFR, Part 18; and (c) the administrative procedures for non-profit organization
set forth in OMB Circular A-110, if applicable to Consultant. In the event that payment is made to
Consultant for any costs that are determined by subsequent audit to be unallowable under 48 CFR, Chapter
1, Part 31 or 49 CFR, Part 18, Consultant shall refund the payment to Agency within 30 days of written
request from Agency. Should Consultant fail to do so, and should Agency file legal action to recover the
refund, Consultant shall reimburse Agency for all attorneys’ fees, costs, and other expenses incurred by
Agency in connection with such action.

8. As each Task Order is executed, it will identify if a task has a Disadvantaged Business Enterprise

Special Conditions
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Part 26, and in Caltrans Local Assistance Procedure Manuals Exhibit 10-I “Notice to Proposers
Disadvantaged Business Enterprise Information.” If the services to be performed pursuant to the Task
Order have a DBE goal, Consultant must meet the DBE goal by using DBEs as subconsultants or document
a good faith effort to meet the goal. If a DBE subconsultant is unable to perform, Consultant will make a
good faith effort to replace him/her with another DBE subconsultant if the goal is not otherwise met.
Caltrans Local Assistance Procedure Manual Exhibits 10-I and 10-J are included in this Agreement.

9. Consultant warrants that he/she has not employed or retained any company or person, other than a
bona fide employee working for the Consultant; to solicit or secure this Agreement; and that he/she has not
paid or agreed to pay any company or person other than a bona fide employee, any fee, commission,
percentage, brokerage fee, gift, or any other consideration, contingent upon or resulting from the award, or
formation of this Agreement. For breach or violation of this warranty, the local agency shall have the right
to annul this Agreement without liability, or at its discretion; to deduct from the Agreement price or
consideration, or otherwise recover the full amount of such fee, commission, percentage, brokerage fee,
gift, or contingent fee.

10. Prohibition of Expending Agency, State, or Federal Funds for lobbying:

a. Consultant certifies to the best of his or her knowledge and belief that:

i.  No state, federal or Agency appropriated funds have been paid, or will be paid by or on behalf
of the Consultant to any person for influencing or attempting to influence an officer or employee of any
state or federal agency, a Member of the State Legislature or United States Congress; an officer or
employee of the Legislature or Congress, or any employee of a Member of the Legislature or Congress, in
connection with the awarding of any state or federal contract, the making of any state or federal grant; the
making of any state or federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any state or federal contract, grant, loan, or
cooperative agreement.

ii. If any funds other than federal appropriated funds have been paid, or will be paid to any person
for influencing or attempting to influence an officer or employee of any federal agency; a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
this federal contract, grant, loan, or cooperative agreement, the Consultant shall complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

b.  This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by Section 1352, Title 31, US. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000
for each such failure.

c.  Consultant also agrees by executing this Agreement that he or she shall require that the language
of this certification be included in all lower-tier subcontracts, which exceed $100,000, and that all such sub
recipients shall certify and disclose accordingly.

11.  Debarment and Suspension Certification:

a. Consultant’s signature affixed herein, shall constitute a certification under penalty of perjury
under the laws of the State of California, that the Consultant has complied with Title 49, Code of Federal
Regulations, Part 29, Debarment and Suspension Certification, which certifies that he/she or any person
associated therewith in the capacity of owner, partner, director, officer, or manager, is not currently under
suspension, debarment, voluntary exclusion, or determination of ineligibility by any federal agency; has not
been suspended, debarred, voluntarily excluded, or determined ineligible by any federal agency within the
past three (3) years; does not have a proposed debarment pending; and has not been indicted, convicted, or
had a civil judgment rendered against it by a court of competent jurisdiction in any matter involving fraud
or official misconduct within the past three (3) years. Any exceptions to this certification must be disclosed
to the Agency.

b.  Exceptions will not necessarily result in denial of recommendation for award, but will be
considered in determining Consultant responsibility. Disclosures must indicate to whom exceptions apply,
initiating agency, and dates of action.

12.  The Cost Proposal is subject to an audit or Certified Public Accountant (CPA) Indirect Cost
(Overhead) AuditWorkpaper Review. The Cost Proposal shall be adjusted by the Consultant and approved
by the Local Agency Contract Manager to conform to the Workpaper Review recommendations or audit
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recommendations. The Consultant agrees that individual terms of cost identified in the audit report shall be
incorporated into the Agreement by this reference if directed by the Local Agency at its sole discretion.
Refusal by the Consultant to incorporate the Workpaper Review recommendations or audit
recommendations will be considered a breach of the Agreement terms and cause for termination of the
Agreement.

13. NON-DISCRIMINATION CLAUSE

During the performance of this Agreement, Consultant and its subcontractors shall not unlawfully
discriminate, harass, or allow harassment against any employee or applicant for employment because of
sex, race, color, ancestry, religious creed, national origin, physical disability (including HIV and AIDS),
mental disability, medical condition (e.g., cancer), age (over 40), marital status, and denial of family care
leave. Consultant and subcontractors shall insure that the evaluation and treatment of their employees and
applicants for employment are free from such discrimination and harassment. Contractor and
subcontractors shall comply with the provisions of the Fair Employment and Housing Act (Gov. Code
§12990 (a-f) et seq.) and the applicable regulations promulgated thereunder (California Code of
Regulations, Title 2, Section 7285 et seq.). The applicable regulations of the Fair Employment and Housing
Commission implementing Government Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of
Title 2 of the California Code of Regulations, are incorporated into this Agreement by reference and made
a part hereof as if set forth in full. Consultant and its subcontractors shall give written notice of their
obligations under this clause to labor organizations with which they have a collective bargaining or other
agreement.

Consultant shall include the nondiscrimination and compliance provisions of this clause in all subcontracts
to perform work under the Agreement.

14. Exhibits 10-F “Certification of Consultant, Commissions & Fees” and 10-G, “Certification of
Agency” are included as attachments to this Agreement and are incorporated herein.
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Contra Costa County Project Name: '13 oncall Geotech
Standard Form (Appendix A to CSA)

On Call Design Prof. Services Project No.: Various
Revised 2011

Appendix A to Consulting Services Agreement

Scope of Services
(On Call Design Professional Services)

1. OVERVIEW AND GENERAL REQUIREMENTS

A. Agency is involved in the review, design, construction, and maintenance of various public works of
improvement throughout Contra Costa County. Projects range from simple maintenance-related projects, such as
slurry sealing existing road pavements, to more complex capital road, airport, and flood control channel
improvement projects. In executing these projects, Agency, at times, requires additional temporary services from
persons specially trained, experienced, expert and competent to perform design professional services, including
engineering, architectural, landscape architectural, and land surveying services. For that reason, Agency is
entering into this Agreement with Consultant. Under this Agreement, Consultant will provide design professional
services on an “on call” basis in support of a variety of road, airport and flood control projects throughout Contra
Costa County. Examples of typical Agency projects and typical Consultant services covered by this Agreement
are listed in Paragraphs 3 and 4 below.

B. As provided in Section 26 of this Agreement, Project Personnel, subconsultants retained by Consultant
must be authorized in advance, in writing, by Agency’s Department Head. Consultant shall direct the tasks and
activities of its authorized subconsultants and ensure that the tasks, activities and/or products required by this
Agreement are completed in a timely manner and in accordance with the applicable standard of care for the given
subconsultant. Notwithstanding the authorization for work to be performed by a particular subconsultant,
Consultant is solely responsible for the performance of all services and delivery of all products under this
Agreement.

C. Work shown or specified in reports, drawings, and specifications must comply with all requirements of
the Contra Costa County Ordinance Code, all applicable State and Federal codes and regulations, and all
applicable requirements of the local fire district and utility companies or districts having jurisdiction over the
project or area in which the project is located.

2. TASK ORDER PROCEDURES

A. TASK ORDERS

During the term of this Agreement, when Agency has a need for Consultant to provide design professional
services, Agency will forward a proposed Task Order to Consultant. Within the timeframe requested by Agency,
Consultant will provide Agency with a cost proposal for the services and deliverables specified in the Task Order,
including a written estimate of the number of hours per staff person, any anticipated reimbursable expenses, and
total dollar amount. Once Agency and Consultant agree to a cost breakdown and commencement date for the
services and deliverables identified in the Task Order (with a payment limit for the Task Order that does not cause
the total payments under this Agreement to exceed the Payment Limit set forth in Section 4 of this Agreement,
Payment Limit), Consultant and Agency (through its Department Head) will execute the final version of the Task
Order.

Appendix A
(On Call Design Professional Services)
(Page 1 of 6)



Contra Costa County Project Name: '13 oncall Geotech
Standard Form (Appendix A to CSA)

On Call Design Prof. Services Project No.: Various
Revised 2011

B. AUTHORIZED REPRESENTATIVES

During the term of this Agreement, the Department Head, on behalf of Agency, and the individuals listed below,
on behalf of Consultant, are authorized to execute Task Orders under this Agreement. Consultant may change the
individuals authorized to execute Task Orders upon thirty (30) days advance written notice to Agency.

FOR CONSULTANT: Robert Kevin Tillis

Edwin Hultgren

Note: A Task Order is of no force or effect until it is signed by the Department Head. Consultant shall not commence
work, and no expenditures are authorized, until the Department Head has executed a Task Order for the particular task
and products at issue. Notwithstanding anything to the contrary, the Department Head is not authorized to execute a
Task Order that causes the total payments under this Agreement to exceed the Payment Limit set forth in Section 4.
Payment Limit of this Agreement.

3, TYPICAL AGENCY PROJECTS

During the term of this Agreement, Agency may call upon Consultant to provide services under this Agreement
for the types of projects listed below. The actual project on which Consultant will work will be specified in a
separate Task Order.

e Landslide, slope, or roadway instability repair.

e Road projects requiring cut and/or fill slopes.

e Eroding or failing creek bank repair.

e  Scour repair at bridges.

e Retaining wall and creek drop structure construction or repair.
e Rock slope protection construction or repair.

e Pavement subgrade improvement.

e  Stormdrain construction and repair.

e Pavement construction and repair.

e  Bridge construction and repair.

e  Detention basin, small dam, and levee construction and repair.

e Developer projects, such as subdivisions and associated infrastructure.

e  Appurtenant improvements such as guard railing, soundwalls, and permanent and
temporary erosion control measures.
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e  Repair and enhancement of airport runways and taxiways.
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Contra Costa County Project Name: '13 oncall Geotech
Standard Form (Appendix A to CSA)

On Call Design Prof. Services Project No.: Various
Revised 2011

4. TYPICAL CONSULTANT SERVICES

During the term of this Agreement, Consultant will perform, at Agency’s written request, the following types of
services as further specified by Task Order:

o Investigative field work, sampling, research, and analysis to support design of wide range
of geotechnical and structure elements for all types of road, flood control, airport, park, or
other Public Works project, including determining allowable bearing pressure and
equivalent fluid pressure, performing shrink/swell analysis, performing stability analysis for
cut and fill, landslide earthwork repairs, determining a variety of soil characteristics
(including R-Value), determining lime or cement treated subbase design, seepage analysis
for dams and levees, and friction pile design;

e  Geotechnical designs and development of alternatives, such as soil nail walls, soldier pile-
tieback walls, reinforced earth retaining walls, mechanically stabilized earth retaining walls,
other types of retaining walls, and pile foundations;

o  Design of soft soil stabilization solutions, such as landscaping (willows, etc.) or soft armor
solutions (turf reinforcement mat, etc.);

e  Analysis of lateral forces on geotechnical and structural elements;

o Installing, monitoring, reporting on, and removing inclinometers and other such devices as
necessary to measure soil creep and identify slide planes;

e Installing, monitoring, reporting on, and removing piezometers and other such devices as
necessary to measure ground water hydraulic head or other ground water characteristics;

o Attend technical meetings;
e  Provide geotechnical engineering support during project bidding and construction;

e  Perform peer review of geotechnical reports, plans, and calculations for a variety of
structural and geotechnical elements, including improvements to road, airport and drainage
infrastructure, including verifying that standard engineering practice is utilized in the
geotechnical analysis, confirming that the plans accurately conform to geotechnical report;
and submitting comments in numbered bullet format and mark up plans as necessary;

e Provide necessary geotechnical engineering related information to County staff in support
of environmental compliance and regulatory permitting;

e Prepare and provide to County design details, plans, notes, and special provisions to
support the County’s creation of construction plans and special provisions;

e  Prepare construction plan sheets, including one or more of the following types of plans
sheets, as specified by County: Typical Cross Sections, Layout, Profile, Construction
Details, and Contour Grading Plans;

e  Provide final reproducible hardcopies and electronic files of plans (Microstation file
format) and special provisions (Word file format);
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e  Prepare Project Foundation Study Reports;

e  Work with County staff to develop and adhere to a Task Order work time schedule that
meets County’s requirements;

e Provide necessary management oversight and quality assurance to meet Task Order
specified end product(s) (deliverables) within agreed schedule and budget;

e Collect and review all relevant data necessary to perform Task Order.
o [Reserved]

e [Reserved]

PERFORMANCE STANDARDS

Consultant shall perform services in compliance with the following performance standards:

Consultant shall perform geotechnical engineering services in conformance with standard practices of care within
the industry, and at the County’s discretion, in compliance with the latest editions of design standards such as
California Department of Transportation (Caltrans) Highway Design Manual, Caltrans Bridge Design Aids,
Caltrans Bridge Design Specifications, Caltrans Bridge Memo To Designers, Caltrans Seismic Design Criteria,
American Association of State Highway Transportation Officials (AASHTO) “A Policy on Geometric Design of
Highways and Streets”, the California Building Code (CBC), County design standards, Federal Aviation
Administration (FAA) design standards, and any additional standards referenced in the Task Order. Consultant
shall comply with Caltrans format standards for all products, such as preliminary and/or final plans (hardcopy and
electronic, CADD files), technical specifications, calculations, foundation reports, and cost estimates as required
by each Task Order. Cost considerations will not be deemed justification for breach of sound principles of
engineering design. Consultant will remain solely responsible for the adequacy, fitness, and correctness of design
and all designing work in accordance with sound and accepted engineering principles despite Agency’s approval
or acceptance of reports, plans, specifications, and any other product prepared by Consultant under this
Agreement.
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Contra Costa County Project Name: '13 oncall Geotech
Standard Form (Appendix A to CSA)

On Call Design Prof. Services Project No.: Various
Revised 2011

6. PAYMENT DEMANDS

Consultant shall submit a written demand or invoice for the services provided under each Task Order either (i)
upon completion of the services described in the Task Order if the services take less than one month to complete;
or (i) monthly, if the services under a Task Order take more than one month to complete. In each case,
Consultant shall describe the work performed and list, for each item of services, the employee categories, hours
and rates (consistent with the rates shown on Appendix B). All payment demands and payments hereunder are
subject to Section 11 of this Agreement, Payment.

7. NON-EXCLUSIVE AGREEMENT

Consultant acknowledges that this Agreement is not exclusive and that Agency may, at any and all times during
the term of this Agreement, obtain civil engineering and other types of services from any appropriate source.

8. TIME

Consultant understands and agrees that time is of the essence in this Agreement. Consultant shall perform the
services authorized under each Task Order expeditiously and with adequate forces and shall complete the services
within the time specified in each Task Order.
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Contra Costa County Project Name: '13 oncall Geotech
Standard Form (Task Order)

On-Call Civil Engineering Services Project No.: Various
Revised 2011

Consulting Services Agreement
Task Order
(On Call Architectural, Engineering, or Land Surveying Services)

Pursuant to Paragraph 2 of Appendix A (Scope of Services) to that certain Consulting Services Agreement
entered into as of , 20 , between Agency and Consultant, and subject to all of the terms and
conditions of the Consulting Services Agreement, Agency and Consultant agree as follows:

TASK ORDER NUMBER:

PROJECT NAME, NUMBER, LOCATION:
CONSULTANT’S NAME:
TASK/DELIVERABLES DESCRIPTION:

DETAILED SCOPE OF SERVICES:

COMMENCEMENT DATE FOR SERVICES:
SCHEDULE FOR SERVICES AND DELVERABLES:
DEADLINE FOR COMPLETION OF TASK SERVICES AND DELIVERABLES:

PAYMENT LIMIT: $

AGENCY CONSULTANT
By: By:
Department Head Authorized Representative
Date: Date:
Task Order

(On Call Civil Engineering Services)
(Page 1 of 1)




Contra Costa

County Project Name: '13 Oncall
Geotech

Standard Form (Appendix B to CSA)

Revised 2011

Project No.: Various

Appendix B to Consulting Services Agreement

Payment Provisions, Project Personnel and Billing Rates

L PAYMENT PROVISIONS

A.

Payment for services will not exceed the billing rates set forth in this Appendix B and
will be based on the actual hours worked (by Consultant and authorized
subconsultants) and actual approved Other Direct Costs (described below) subject to
the Payment Limit specified in Section 4 of this Agreement, Payment Limit. In
addition, payments for services (including payments to Consultant for authorized
subconsultants) and Other Direct Costs will not exceed the following amounts for
each phase or period indicated below unless approved in advance in writing by the
Department Head:

1. Not applicable: $ ( % of Payment Limit)
2. Not applicable: $ ( % of Payment Limit)
3. Not applicable: § ( % of Payment Limit)
4. Not applicable: $ ( % of Payment Limit)

Payment to Consultant for subconsultants authorized in advance by Agency in
accordance with Section 21 of this Agreement, Assignment, will be the amount equal
to Consultant’s direct costs, without handling mark ups. Consultant shall submit
Subconsultant invoices as part of Consultant’s bill for services,

Payments for the extra work specified in Section 12 of this Agreement, Extra Work,
shall be computed separately and shall not exceed any limits specified in Agency’s
written amendment describing the extra work and payment terms for the extra work.

Subject to the Payment Limit in Section 4 of this Agreement, Payment Limit, Agency
will reimburse the actual cost (without mark up) of documented expenditures by
Consultant and its employees and authorized subconsultants for the Other Direct
Costs listed below to the extent such Other Direct Costs were incurred to perform the
services described in this Agreement:

See Attachment 1 to this Appendix B for allowable Other Direct Costs.

All other expenses (ie., those not listed under Paragraph D above) are not
reimbursable and are deemed covered by the hourly billing rates set forth in Section
II of this Appendix B. When any of the items listed under Paragraph D above are
provided for Consultant’s own use and not at Agency’s request, expenses therefor are
not reimbursable and are deemed covered by the hourly billing rates set forth in
Section II of this Appendix B. Agency will not pay for Consultant’s and its
subconsultants’ time and expenses for transportation between Consultant’s and its
subconsultants’ various offices. Costs for such transportation are deemed covered by
the hourly billing rates set forth in Section II of this Appendix B.
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Notwithstanding anything to the contrary in Section 11 of this Agreement, Payment,
these Payment Provisions, including billing rates, are subject to a post award audit by
the state and/or federal government. After any post award audit cost adjustments are
ordered by the state and/or federal government, these Payment Provisions and the
billing rates shall be adjusted by Consultant and approved by Agency’s Department
Head to conform to the audit cost adjustments. Consultant agrees that the individual
items of cost identified in the audit report may be incorporated into the Agreement at
Agency’s sole discretion. Refusal by Consultant to incorporate the post award audit
cost adjustments will be considered a breach of the Agreement terms and cause for
termination of the Agreement by Agency. Consultant agrees that all invoices after
the post award audit will be based on the adjusted Payment Provisions. Any invoices
paid prior to the post award audit will be recalculated by Agency in accordance with
the post award audit. Any difference in moneys due Consultant as a result of the post
award audit cost adjustments will be added to, or deducted from, moneys due the
Consultant on subsequent invoices.

L PROJECT PERSONNEL AND BILLING RATES

In accordance with Section 26 of this Agreement, Project Personnel, Consultant’s
personnel assigned to this project and their roles and billing rates are as follows:

See Attachment 1 to this Appendix B for Consultant's roles and billing rates.

A. Consultant will invoice staff hourly rate at actual rates paid by Consultant to its staff

B.

C.

but not exceed the hourly maximum total rates as indicated in Attachment 1 to this
Appendix B.

Consultant may request an increase in the hourly rates set forth on Attachment 1 to
this Appendix B, on an annual basis, in January of each calendar year during the term
of this Agreement, beginning with January 2014. The proposed increase in hourly
rates cannot exceed the actual increase in the hourly rates paid by Consultant to its
staff. Consultant shall provide Agency with at least 30 days advance written notice
of a proposed increase. The requested increase is only effective 30 days after
approved in writing by Consultant and Agency's department head and a dated
Attachment 1 to this Appendix B has been appended to this Agreement to replace the
superceded Attachment 1 to this Appendix B. An increase in the hourly rates shall
not result in any increase in the Payment Limit specified in Section 4. (Payment
Limit) of this Agreement.

The County Project Manager and Contract Administrator is Rob Tavenier.
The Consultant Project Manager is Robert Kevin Tillis.
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Attachment 1 to Appendix B

Hultgren-Tillis Engineers

Fringe Benefit % Ovehead % General Admin % Combined % Profit %
(A] (B] (] [DI = [A] + [B] +[C] (E]
Normal 42.00% 0.00% 135.00% 177.00% 10%
Overtime 42.00% 0.00% 135.00% 177.00% 10%
o Base Rate Combined FB + OH Pa— Profit Maximum Total
Classification [F] +GA [(H] = [F] + [G] [l = [H] * (€] Loaded Rate
[G] =[F]* D] Gl=[HI+01
Principal Engineer $ 80.44 | S 14238 | $§ 222,821 S 2228 | $ 245.10
Associate Engineer $ 55.16 | $ 97.63 | $ 152.79 | $ 15.28 | $ 168.07
Senior Engineer $ 48.09 | $ 85.12 | $ 133.21 (S 1332 | $ 146.53
Project Engineer $ 4348 | $ 76.96 | S 120.44 | S 12.04 | S 132.48
Staff Engineer S 33.75 (S 59.74 | S 93.49 | S 935S 102.84
Engineering Tech S 30.40 | $ 53.81| S 84.211|$ 8421 92.63
Word Processor $ 2753 |S 4873 | $ 76.26 | S 7638 83.88

ot

Maximum 1.5x OT
(K] =(0.5 x [F])+ [J]

Maximum 2x OT

(L] =[F1+[]

[Engineering Tech S 107.83 | S 123.03
Other Direct Cost:

See Page 2 of 3 of the Attachment 1 to Appendix B

Other equipment and supplies not listed At cost
Subcontractor costs At cost
Other direct costs not listed above At cost
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Attachment 1 of Appendix B

Field Monitoring Instruments, Vehicles and Laboratory Testing

Schedule of Charges

FIELD MONITORING INSTRUMENTS CHARGE
ATV $400 / day
$800 / week

$2,000 / month

Inclinometer $50 / day
Manometer Water Level $50/ day
Static Cone Penetrometer $100/ day
Total Station Machine $150/ day
$300 / week
$900 / month
Vane Shear $150 / day

$300 first day

Vibrating Wire Water Level Data Logger plus $10 each additional day

OTHER:

Trucks and Field Vehicles $17 / hour
Mileage Current Federal Standard

g Mileage Rate

IN-HOUSE LABORATORY TESTING CHARGE
Moisture Content (ASTM 2216) $20 / test
Moisture Density (ASTM D2937) $25 / test
-200 Wash (ASTM D1140) $75 / test
Sieve Analysis (ASTM 422) $110/ test
Atterberg Limits (ASTM D4318) $165 / test
Sieve with Hydrometer (ASTM 422) $180 / test
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Name
Edwin Hultgren
Kevin Tillis

Attachment 1 to Appendix B

Key Project Personnel
Classification

Principal Engineer
Principal Engineer
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EXHIBIT 10-I NOTICE TO PROPOSERS DBE INFORMATION

The Agency has not established a DBE goal for this Agreement. However, proposers are encouraged to
obtain DBE participation for this Agreement.

1. TERMS AS USED IN THIS DOCUMENT

The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit small business concern

owned and controlled by a socially and economically disadvantaged person(s) as defined in Title 49, Part
26.5, Code of Federal Regulations (CFR).

The term “Agreement” also means “Contract.”

Agency also means the local entity entering into this contract with the Contractor or Consultant.

The term “Small Business” or “SB” is as defined in 49 CFR 26.65.

2. AUTHORITY AND RESPONSIBILITY

A.

DBEs and other small businesses are strongly encouraged to participate in the performance of
Agreements financed in whole or in part with federal funds (See 49 CFR 26, “Participation by
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs”).
The Contractor should ensure that DBEs and other small businesses have the opportunity to participate
in the performance of the work that is the subject of this solicitation and should take all necessary and
reasonable steps for this assurance. The proposer shall not discriminate on the basis of race, color,
national origin, or sex in the award and performance of subcontracts.

Proposers are encouraged to use services offered by financial institutions owned and controlled by DBEs.
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Local Assistance Procedures Manual EXHBIT 10-I

Notice to Proposers DBE Information

3.

4.

SUBMISSION OF DBE INFORMATION

If there is a DBE goal on the contract, a “Local Agency Proposer DBE Commitment (Consultant Contract)”
(Exhibit 10-O1) form shall be included in the Request for Proposal. In order for a proposer to be considered
responsible and responsive, the proposer must make good faith efforts to meet the goal established for the
contract. If the goal is not met, the proposer must document adequate good faith efforts. All DBE
participation will be counted towards the contract goal, and all DBE participation shall be collected and
reported.

A “Local Agency Proposer DBE Information (Consultant Contract)” (Exhibit 10-02) form shall be included
with the Request for Proposal. The purpose of the form is to collect data required under 49 CFR 26. This form
collects all DBE participation . Even if no DBE participation will be reported, the successful proposer must
execute and return the form.

DBE PARTICIPATION GENERAL INFORMATION

It is the proposer’s responsibility to be fully informed regarding the requirements of 49 CFR, Part 26, and the
Department’s DBE program developed pursuant to the regulations. Particular attention is directed to the
following:

A. A DBE must be a small business firm defined pursuant to 13 CFR 121 and be certified through the
California Unified Certification Program (CUCP).

B. A certified DBE may participate as a prime contractor, subcontractor, joint venture partner, as a vendor
of material or supplies, or as a trucking company.

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or a
combination of the following:

1. The proposer is a DBE and will meet the goal by performing work with its own forces.

2. The proposer will meet the goal through work performed by DBE subcontractors, suppliers or
trucking companies.

3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal.

D. A DBE joint venture partner must be responsible for specific contract items of work or clearly defined
portions thereof. Responsibility means actually performing, managing, and supervising the work with its
own forces. The DBE joint venture partner must share in the capital contribution, control, management,
risks and profits of the joint venture commensurate with its ownership interest.

E. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55, that is, a DBE firm
must be responsible for the execution of a distinct element of the work and must carry out its
responsibility by actually performing, managing and supervising the work.

F. The proposer shall list only one subcontractor for each portion of work as defined in their proposal and all
DBE subcontractors should be listed in the bid/cost proposal list of subcontractors.

G. A prime contractor who is a certified DBE is eligible to claim all of the work in the Agreement toward
the DBE participation except that portion of the work to be performed by non-DBE subcontractors.
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Notice to Proposers DBE Information

5. RESOURCES

A. The CUCP database includes the certified DBEs from all certifying agencies participating in the CUCP.
If you believe a firm is certified that cannot be located on the database, please contact the Caltrans Office
of Certification toll free number 1-866-810-6346 for assistance.

B. Access the CUCP database from the Department of Transportation, Civil Rights, Business Enterprise
Program web site at: http://www.dot.ca.gov/hq/bep/.
e  Click on the link in the left menu titled Disadvantaged Business Enterprise
o  Click on Search for a DBE Firm link
e Click on 4ccess to the DBE Query Form located on the first line in the center of the page

e  Searches can be performed by one or more criteria

° Follow instructions on the screen
C. How to Obtain a List of Certified DBEs without Internet Access:

DBE Directory - If you do not have Internet access, Caltrans also publishes a directory of certified DBE
firms extracted from the online database. A copy of the directory of certified DBEs may be ordered from
the Caltrans Publications Unit at (916) 263-0822, 1900 Royal Oaks Drive, Sacramento, CA 95815-3800.

6. MATERIALS OR SUPPLIES PURCHASED FROM DBES COUNT TOWARDS THE DBE GOAL UNDER THE
FOLLOWING CONDITIONS:

A. If the materials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the
materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or
establishment that produces on the premises the materials, supplies, articles, or equipment required under
the Agreement and of the general character described by the specifications.

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store,
warehouse, or other establishment in which the materials, supplies, articles or equipment of the general
character described by the specifications and required under the Agreement are bought, kept in stock,
and regularly sold or leased to the public in the usual course of business. To be a DBE regular dealer, the
firm must be an established, regular business that engages, as its principal business and under its own
name, in the purchase and sale or lease of the products in question. A person may be a DBE regular
dealer in such bulk items as petroleum products, steel, cement, gravel, stone or asphalt without owning,
operating or maintaining a place of business provided in this section.
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C. If the person both owns and operates distribution equipment for the products, any supplementing
of regular dealers’ own distribution equipment shall be, by a long-term lease agreement and not
an ad hoc or Agreement-by-Agreement basis. Packagers, brokers, manufacturers’
representatives, or other persons who arrange or expedite transactions are not DBE regular
dealers within the meaning of this section.

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular
dealer, will be limited to the entire amount of fees or commissions charged for assistance in the
procurement of the materials and supplies, or fees or transportation charges for the delivery of
materials or supplies required on the job site, provided the fees are reasonable and not excessive
as compared with fees charged for similar services.

7. FOR DBE TRUCKING COMPANIES: CREDIT FOR DBES WILL COUNT TOWARDS THE DBE GOAL
UNDER THE FOLLOWING CONDITIONS:

A. The DBE must be responsible for the management and supervision of the entire trucking
operation for which it is responsible on a particular Agreement, and there cannot be a contrived
arrangement for the purpose of meeting the DBE goal.

B. The DBE must itself own and operate at least one fully licensed, insured, and operational truck
used on the Agreement.

C. The DBE receives credit for the total value of the transportation services it provides on the
Agreement using trucks it owns, insures, and operates using drivers it employs.

D. The DBE may lease trucks from another DBE firm including an owner-operator who is certified
as a DBE. A DBE who leases trucks from another DBE receives credit for the total value of the
transportation services the lessee DBE provides on the Agreement.

E. The DBE may also lease trucks from a non-DBE firm, including an owner-operator. A DBE who
leases trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a
result of the lease arrangement. A DBE does not receive credit for the total value of the
transportation services provided by the lessee, since these services are not provided by the DBE.

F. For the purposes of this Section D, a lease must indicate that the DBE has exclusive use and
control over the truck. This does not preclude the leased truck from working for others during
the term of the lease with the consent of the DBE, as long as the lease gives the DBE absolute
priority for use of the leased truck. Leased trucks must display the name and identification
number of the DBE.
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EXHIBIT 10-J STANDARD AGREEMENT FOR SUBCONTRACTOR/DBE PARTICIPATION

1. Subcontractors

A. Nothing contained in this Agreement or otherwise, shall create any contractual relation between the
Agency and any subcontractors, and no subcontract shall relieve the Contractor of his/her responsibilities
and obligations hereunder. The Contractor agrees to be as fully responsible to the Agency for the acts and
omissions of its subcontractors and of persons either directly or indirectly employed by any of them as it
is for the acts and omissions of persons directly employed by the Contractor. The Contractor's obligation

to pay its subcontractors is an independent obligation from the Agency's obligation to make payments to
the Contractor.

B. Any subcontract in excess of $25,000, entered into as a result of this Agreement, shall contain all the
provisions stipulated in this Agreement to be applicable to subcontractors.

C. Contractor shall pay its subcontractors within ten (10) calendar days from receipt of each payment made to
the Contractor by the Agency.

D. Any substitution of subcontractors must be approved in writing by the Agency’s Contract Manager in
advance of assigning work to a substitute subcontractor.

2. Disadvantaged Business Enterprise (DBE) Participation

A. This Agreement is subject to 49 CFR, Part 26 entitled “Participation by Disadvantaged Business
Enterprises in Department of Transportation Financial Assistance Programs.” Proposers who obtain DBE

participation on this contract will assist Caltrans in meeting its federally mandated statewide overall DBE
goal.

B. If the contract has a DBE goal, the Consultant must meet the DBE goal by committing DBE participation
or document a good faith effort to meet the goal. If a DBE subconsultant is unable to perform, the

Consultant must make a good faith effort to replace him/her with another DBE subconsultant, if the goal
is not otherwise met.

C. DBEs and other small businesses, as defined in 49 CFR, Part 26 are encouraged to participate in the
performance of agreements financed in whole or in part with federal funds. The Consultant or
subconsultant shall not discriminate on the basis of race, color, national origin, or sex in the performance
of this Agreement. The Consultant shall carry out applicable requirements of 49 CFR, Part 26 in the
award and administration of US DOT- assisted agreements. Failure by the Consultant to carry out these
requirements is a material breach of this Agreement, which may result in the termination of this
Agreement or such other remedy as the local agency deems appropriate.

D. Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this
section.
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3. Performance of DBE Consultant and other DBE Subconsultants/Suppliers

A.

A DBE performs a commercially useful function when it is responsible for execution of the work of the
Agreement and is carrying out its responsibilities by actually performing, managing, and supervising the
work involved. To perform a commercially useful function, the DBE must also be responsible with
respect to materials and supplies used on the Agreement, for negotiating price, determining quality and
quantity, ordering the material, and installing (where applicable) and paying for the material itself. To
determine whether a DBE is performing a commercially useful function, evaluate the amount of work
subcontracted, industry practices; whether the amount the firm is to be paid under the Agreement is
commensurate with the work it is actually performing; and other relevant factors.

A DBE does not perform a commercially useful function if its role is limited to that of an extra participant
in a transaction, Agreement, or project through which funds are passed in order to obtain the appearance
of DBE participation. In determining whether a DBE is such an extra participant, examine similar
transactions, particularly those in which DBEs do not participate.

If a DBE does not perform or exercise responsibility for at least 30 percent of the total cost of its
Agreement with its own work force, or the DBE subcontracts a greater portion of the work of the
Agreement than would be expected on the basis of normal industry practice for the type of work involved,
it will be presumed that it is not performing a commercially useful function.

4. Prompt Payment of Funds Withheld to Subcontractors

A. No retainage will be withheld by the Agency from progress payments due the prime contractor. Retainage

by the prime consultant or subconsultants is prohibited, and no retainage will be held by the prime
contractor from progress due subcontractors. Any violation of this provision shall subject the violating
prime consultant or subconsultants to the penalties, sanctions, and other remedies specified in Section
7108.5 of the California Business and Professions Code. This requirement shall not be construed to limit
or impair any contractual, administrative, or judicial remedies, otherwise available to the prime consultant
or subconsultant in the event of a dispute involving late payment or nonpayment by the prime consultant
or deficient subconsultant performance, or noncompliance by a subconsultant. This provision applies to
both DBE and non-DBE prime consultants and subconsultants.

Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this
section.
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Standard Agreement For Subcontractor/DBE Participation

5. DBE Records

A.

The Consultant shall maintain records of materials purchased and/or supplied from all subcontracts
entered into with certified DBEs. The records shall show the name and business address of each DBE or
vendor and the total dollar amount actually paid each DBE or vendor, regardless of tier. The records shall
show the date of payment and the total dollar figure paid to all firms. DBE prime consultants shall also
show the date of work performed by their own forces along with the corresponding dollar value of the
work.

Upon completion of the Agreement, a summary of these records shall be prepared and submitted on the
form entitled, “Final Report-Utilization of Disadvantaged Business Enterprise (DBE), First-Tier
Subcontractors,” CEM-2402F (Exhibit 17-F, Chapter 17, of the LAPM), certified correct by the
Consultant or the Consultant’s authorized representative and shall be furnished to the Contract Manager
with the final invoice. Failure to provide the summary of DBE payments with the final invoice will result
in 25% of the dollar value of the invoice being withheld from payment until the form is submitted. The
amount will be returned to the Consultant when a satisfactory “Final Report-Utilization of Disadvantaged
Business Enterprises (DBE), First-Tier Subcontractors” is submitted to the Contract Manager.

DBE Certification and Decertification Status

If a DBE subconsultant is decertified during the life of the Agreement, the decertified subconsultant shall
notify the Consultant in writing with the date of decertification. If a subconsultant becomes a certified
DBE during the life of the Agreement, the subconsultant shall notify the Consultant in writing with the
date of certification. Any changes should be reported to the Agency’s Contract Manager within 30 days.
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Local Assistance Procedures Manual EXHIBIT 10-F
Certification of Consultant, Commissions & Fees

ExHIBIT 10-F CERTIFICATION OF CONSULTANT, COMMISSIONS & FEES

I HEREBY CERTIFY that1 am the _Cresi depds , and duly authorized
representative of the firm of Hol toyranTillis Engineers . Whose address is

. N (@)
4085 Nelson A\IQ‘, Swto A Cow:_ard, Qﬂ 94Sq0 , and that, except as hereby

expressly stated, neither I nor the above firm that I represent have:

(a) employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration,

any firm or person (other than a bona fide employee working solely for me or the above consultant) to

solicit or secure this agreement; nor

(b) agreed, as an express or implied condition for obtaining this contract, to employ or retain the services

of any firm or person in connection with carrying out the agreement; nor

(c) paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working
solely for me or the above consultant) any fee, contribution, donation, or consideration of any kind, for or

in connection with, procuring or carrying out this agreement.

I acknowledge that this Certificate is to be made available to the California Department of Transportation
(Caltrans) in connection with this agreement involving participation of Federal-aid Highway funds, and is subject

to applicable state and federal laws, both criminal and civil.

Y95 RiGu 77

g (Date) (Signature)

Distribution: 1) Local Agency Project File ( Original & Contract)
2) DLAE (with contract copy)
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Local Assistance Procedures Manual EXHIBIT 10-G
Certification of Local Agency

EXHIBIT 10-G CERTIFICATION OF LOCAL AGENCY

I HEREBY CERTIFY that I am the Deputy Public Works Director of the
Contra Costa County Public Works , and that the consulting firm of
Hultgren-Tillis Engineers ,0r its representative has not been required (except

as herein expressly stated), directly or indirectly, as an express or implied condition in connection
with obtaining or carrying out this Agreement to:
(a) employ, retain, agree to employ or retain, any firm or person, or

(b) pay or agree to pay, to any firm, person or organization, any fee, contribution, donation, or

consideration of any kind.

I acknowledge that this Certificate is to be made available to the California Department of Transportation
(Caltrans) in connection with this Agreement involving participation of federal-aid highway funds, and is

subject to applicable state and federal laws, both criminal and civil.

g(\ﬁfl% m

(Date) ' l/(si ure)

Distribution: 1) Local Agency Project File ( original & Contract)
2) DLAE (with contract copy)
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Contract Routing Checklist ¢ Public Works Department

Contact: Jason Chen/Rob Tavenier Division - Design/Construction Phone No. 925-313-2299
Type of Contract: CSA [0 Long Form O short Form O Interagency

[0 oOther Agreement [0 Amendment 1 Renewal
Name of Contl:a/ctor: Hultgren-Tillis Engineers

Term: ]anuar}%OlB to ]anuar}; 2%16 Total Contract Amount: $ 250,000

AT
2 3
Contract needed by: January-2013 000 mf(, RUSH-needed by
Check items below PRIOR to circulating for signatures :
» check box when completed -« attach copy of validation, where applicable « mark “NA” if not applicable
19

[X Business Status; (i.e. Inc., LLC, etc.) go to RipRap for link to Calif. Secretary of State — Business Portal 7201

a [l Non-profit Corporation Status: attach valid & current (within a year) non-profit status letter from State

Professional License Validation (for architects, landscape architects, professional engineers, & professional land
surveyors) go to RipRap for link to State of California - Licenses.

e N [] Current Business License (only required for Sole Proprietors/Individuals & General Partnerships)

Attachments: (click on attached documents)

X] One copy of “Small Business Enterprise (SBE) and Outreach Programs” checklist (mandatory)
<] One copy of a fully executed SBE “Registration and Certification Form” and SOLICITATION form (if applicable)
[ ] One copy of a fully executed Questionnaire for Independent Contractors (M-20) (if applicable)

~Ik [] For Contract amendments — attach copy of original contract to be amended and other amendments to same contract

,‘AWD Contracts> $25,000 to $100,000 require an Explanatory Memo for review by County
i Attach a valid Certificate of Insurance (including Endorsements and in accordance wit
X Attach a W-9 form (Required by Auditor’s Office)

Once Counsel review is complete, then: JAN 0 9 2013
[] Route 3 originals for signatures.

C 2§
If contract is over $100,000 and Board of Supervisors is signing the contract — attach 1 q&%%%?@%ﬁ?-’

(Clerk of the Board will retain extra copy).

ROUTE CONTRACT IN THE FOLLOWING ORDER:

1. Admin Services (prelim. pkt. review) 1_1_ / 1. Admin Services (prelim. pkt. review) /377 }// g2
2. Division Head or designee (review) 3 Division Head or designee (review)
Fiscal Officer or designee

eputy (re

*& "{ 3! Fiscal Officer or designee
\4 Deputy (review)
}can_ 5. Admin Services (routing)

6. Risk Mngmnt * See below<x¢a+ I/-‘)/i i2

iew)

: County'C nsel Wi#_ (review) 4&

N YT County Counsel WD#_5%5% (review)
____ 8. Contractor (Notary required) ;Ll,//&'e Contractor — (All Signatures must be Notarized)
S ONEpUt i (signature) ﬂ (Corporations require two signatures)
_____10. County Counsel (signature) %9- Deputy (signature)
L lNeADE (signature) _U=710. County Counsel (signature) 5
____12. Purchasing (signature) ___11. Division Clerical  (For attachment to BO) /-
13. Finance __12. After BOS approval & signature by designee;
7’ (Purple, copy of contract and all attchmnts) route to CAO (signature) 7

13. Finance (Purple, copy of contract and all attachments)

* Regardless of dollar amount - route to Risk Management ONLY if indemnification and/or insurance requirements are
modified — approval must be attached.

Revised August 15, 2012



