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SECTION 6 — DAYS AND HOURS OF WORK is effective on March 1, 2010.

SECTION 6 - DAYS AND HOURS OF WORK

6.1 Definitions

A. Reqular Work Schedule: A regular work schedule is eight (8) hours per day,
Monday through Friday, inclusive, for a total of forty (40) hours per week.

B. Alternate Work Schedule: An alternate work schedule is any work schedule where
an employee is reqularly scheduled to work five (5) days per week, but the employee’s
regularly scheduled two (2) days off are NOT Saturday and Sunday.

C. Flexible Work Schedule: A flexible work schedule is any schedule that is not a

reqular, alternate, 9/80, or 4/10 work schedule and where the employee is not
scheduled to work more than 40 hours in the "workweek' as defined in
Subsections F. and H., below.

D. 4/10 Work Schedule: A 4/10 work schedule is four (4) ten hour days in a seven (7)
day period, for a total of forty (40) hours per week.

E. 9/80 Work Schedule: A 9/80 work schedule is where an employee works a recurring
schedule of thirty-six (36) hours in one calendar week and forty-four (44) hours in the
next calendar week, but only forty (40) hours in the designated workweek. In the thirty-
six (36) hour calendar week, the employee works four (4) nine (9) hour days and has the
same day of the week off that is worked for eight (8) hours in the forty-four (44) hour
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calendar week. In the forty-four (44) hour calendar week, the employee works four (4)
nine (9) hour days and one (1) eight (8) hour day.

F. Workweek for Employees on Reqular, Flexible, Alternate, and 4/10 Work
Schedules: For employees on reqular, alternate, and 4/10 work schedules, the
workweek begins at 12:01 a.m. on Monday and ends at 12 midnight on Sunday.

G. Workweek for Employees on a 9/80 Work Schedule: The 9/80 workweek begins
on the same day of the week as the employee’s eight (8) hour work day and regularly
scheduled 9/80 day off. The start time of the workweek is four (4) hours and one (1)
minute after the start time of the eight (8) hour workday. The end time of the workweek
is four (4) hours after the eight (8) hour workday start time. The result is a workweek that
is a fixed and reqularly recurring period of seven (7) consecutive twenty four (24) hour
periods (168 hours).

H. Workweek for Twenty-Four Hour (24) Facility Employees: For employees who
work in a twenty-four (24) hour facility in the Health Services Department and who are
not on a 9/80 work schedule, the workweek begins at 12:01 a.m. Sunday and ends at
12:00 midnight on Saturday.

B. 2 4/10 Shlfts %@WWWM%M@%

If the County wants to ellmmate any exustlng 4/10 shlft and substltute a 5/8 shlft or to
institute a 4/10 shift which does not allow for three (3) consecutive days off (excluding
overtime days or a change of shift assignment), or change existing work schedules or
existing hours of work, it will meet and confer with the Union prior to |mplement|ng said
new shift or hours change. This obligation does not apply where there is an existing
system for reassigning employees to different shifts or different starting/stopping times.
Nothing herein prohibits affected employees and their supervisor from mutually agreeing
on a change in existing hours of work provided other employees are not adversely
impacted.
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SECTION 7 - OVERTIME AND COMPENSATORY TIME

Section 7.1 Overtime is effective on March 1, 2010.

71 Overtime. Overtime is any authorized work performed in excess of forty
(40) hours per week or eight (8) hours per day. Overtime for 4/10 shift employees is any
work performed beyond ten (10) hours per day or forty (40) hours per week. All overtime
shall be compensated for at the rate of one and one-half (1-1/2) times the employee's
base rate of pay (not including shift and other special differentials).

Overtime for permanent employees is earned and credited in a minimum of one-tenth
hour increments and is compensated by either pay or compensatory time off.

SECTION 12 HOLIDAYS is effective on March 1, 2010.

SECTION 12 — HOLIDAYS

12.1 Holidays Observed. The County will observe the following holidays:

a-A. January 1st, known as New Year's Day
3rd Monday in January known as Dr. M. L. King, Jr. Day
3rd Monday in February, known as Presidents' Day
The last Monday in May, known as Memorial Day
July 4th, known as Independence Day
First Monday in September, known as Labor Day
November 11th, known as Veterans Day
4th Thursday in November, known as Thanksgiving
The day after Thanksgiving
December 25th, known as Christmas Day
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Such other days as the Board of Supervisors may by resolution designate
as holidays.

b-B. Each full-time employee will accrue two (2) hours of personal holiday credit
per month. Such personal holiday time may be taken in increments of one-
tenth hour (6 minutes), and preference of personal holidays will be given to
employees according to their seniority in their department as reasonably as
possible. No employee may accrue more than forty (40) hours of personal
holiday credit. On separation from County service, an employee will be paid
for any unused personal holiday credits at the employee’s then current pay
rate.

C. Employees who work in a twenty-four (24) hour faeility facilities will, in
addition to those holidays specified in Section 12.1A, observe Admission
day on September 9, Columbus Day on the second Monday in October,
and Lincoln's Day on February 12 as holidays, but will not accrue the two
(2) hours per month of personal holiday credit referenced in Section 12.1.B
above.
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12.2- Holiday is Not Worked

A. Holidays Observed — Full time Employees: Full time employees on regular, 4/10,
9/80. flexible, and alternate work schedules are entitled to observe a holiday (eight (8)
hours off), without a reduction in pay, whenever a holiday is observed by the County.
Any holiday observed by the County that falls on a Saturday is observed on the
preceding Friday and any holiday that falls on a Sunday is observed on the following
Monday.

For employees who work in assigned-to a twenty-four (24) hour faeility facilities and are
for-employees assigned to rotating shifts, any holiday that falls on a Saturday will be
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observed on a Saturday, and any holiday that falls on a Sunday will be observed on a
Sunday.

B. Holiday Observed in Excess of Eight (8) hours: When a holiday falls on an
employee’s regularly scheduled workday, the employee is entitled to only eight (8) hours
off without a reduction in pay. If the workday is a nine (9) hour day, the employee must
use on one (1) hour of non-sick leave accruals. If the workday is a ten (10) hour day, the
employee must use two (2) hours of non-sick leave accruals. If the employee does not
have any non-sick leave accrual balances, leave without pay (AWOP) will be authorized.

C. Holidays Observed — Part time Employees: Part time employees on regular, 4/10,
9/80, flexible, and alternate work schedules are entitled to observe a holiday in the same
ratio as the number of hours the part time employee's weekly schedule bears to forty
(40) hours, without a reduction in pay, whenever a holiday is observed by the County.

D. Holiday on Reqular Day Off of Full Time Employees on 4/10, 9/80, Flexible, and
Alternate Work Schedules: When a holiday is observed by the County on the regularly
scheduled day off of a full-time employee who is on a 4/10, 9/80, flexible, or alternate
work schedule, the employee is entitled to take eight (8) hours off, without a reduction in
pay, in recognition of the holiday. The employee is also entitled to receive eight (8) hours
flexible compensatory time or pay at the rate of 1.0 times his/her base rate of pay in
recognition of his/her regularly scheduled day off.

Those Forthese employees covered by this subsection who before March 1, 2010,
moved a holiday that fell on a scheduled day off to the work day preceding or following
the holiday, will be given priority for request for time off on the day they would have

observed the hohday over other requests for tlme off ﬁteqeeetsﬁfeenmeeeﬁﬁewtheeav

emeievee&ﬁee&meefﬁemthese%am&days—Hewevep Th|s priority treatment does not

apply to scheduled and approved vacation requests already granted to other employees.
Further, the County retains the right to determine the maximum number of employees
who may take time off work at the same time.

12.3 — Holiday is WORKED and Holiday Falls on Reqularly Scheduled Work Day of

Full Time Employees on Reqular, 4/10, 9/80, Flexible, and Alternate Work
Schedules:
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A. Holiday Worked by Full Time Employees on Regular, 4/10, 9/80, Flexible, and
Alternate Work Schedules (holiday falls on employee’s reqularly scheduled
work day): When a full time employee works on a holiday that-is—partof-the
employee’s regularly-scheduled-work—week; that falls on the employee’s regularly
scheduled work day. the employee is entitled to receive his/her regular salary. The
employee is also entitled to receive holiday pay at the rate of one and one half (1.5)
times his/her base rate of pay (not including differentials) or holiday compensation
time at the same rate, for all hours worked up to a maximum of eight (8) hours. The
employee is also entitled to receive overtime pay or overtime compensation time at
the rate of one and one half (1.5) times his/her base rate of pay (not including
differentials) for all hours worked on the holiday beyond eight hours, but only if the
employee was required to work on the holiday due to an _emergency, except as
provided in Section 7.1 above. This provision applies to the regular, 4/10, 9/80,
flexible, and alternate work schedules.

12.4 — Holiday is Worked and Holiday Falls on Regularly Scheduled Day Off of Full

Time Employees on 4/10, 9/80, Flexible, and Alternate Work Schedules:

A. Holiday Worked by Full Time Employees on 4/10, 9/80, Flexible, and Alternate
Work Schedules (holiday falls on employee’s reqularly scheduled day off):
When a full time employee works on a holiday that-is—net-partof the-employee’s
regularly-scheduled-work-week that falls on the employee’s regularly scheduled day
off. the employee is entitled to receive his/her regular salary. The employee is also
entitled to receive overtime pay at the rate of one and one half (1.5) times his/her
base rate of pay (not including differentials) or compensation time at the same rate
for all hours worked on the holiday. This provision applies to employees on 4/10,
9/80, flexible, and alternate work schedules.
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B. See Section 12.3 A. when an employee on a regular work schedule works on a
holiday.

Section 12.5 - Holiday and Compensatory Time Provisions

A. Maximum Accruals of Holiday Comp Time: Holiday compensatory time may not
be accumulated in excess of two hundred eighty-eight (288) hours. After two hundred
eighty-eight (288) hours are accrued by an employee, the employee will receive holiday
pay at the rate of one and one half (1.5) times his/her base rate of pay. Holiday
compensatory time may be taken at those dates and times determined by mutual
agreement of the employee and the Department Head or designee.

B. Pay Off of Holiday Comp Time: Holiday compensatory time will be paid off only
upon a change in status. A change in status includes but-is-not-limited to separation,
transfer to another department, reassignment to a permanent-intermittent position, or
transfer, assignment, or promotion or demotion into a position that is not eligible for
holiday compensatory time.

C. Maximum Accruals of Flexible Compensatory Time: Flexible compensatory time
may not be accumulated in excess of two hundred eighty-eight (288) hours. After two
hundred eighty-eight (288) hours are accrued by an employee, the employee will receive
flexible pay at the rate of 1.0 times his/her base rate of pay. Flexible compensatory time
may be taken on those dates and times determined by mutual agreement of the
employee and the Department Head or designee.
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D. Pay Off of Flexible Comp Time: Flexible compensatory time will be paid off only
upon a change in status. A change in status includes it-is—rotlimited-to separation,
transfer to another department, reassignment to a_permanent-intermittent position, or
transfer assignment, or promotion or demotion into_a position that is not eligible for
flexible compensatory time.

12.6 — Holidays for Full Time Employees who Work in Twenty-Four (24) Hour
Facilities AND who do NOT Accrue Two (2) Hours per Month of Personal Holiday

Credit:

A. All of the provisions of Section 12 apply to all of the full time employees who work in
twenty-four (24) hour facilities and who do not accrue two (2) hours per month of
personal holiday credit.

B. When a holiday falls on the reqularly scheduled day off of a full-time employee who
works in a twenty-four (24) hour facility AND who does not accrue two (2) hours per
month of personal holiday credit, the employee’s regularly scheduled day off moves to
the employee’s next scheduled work day.

1. Employee Works on his/her Next Scheduled Work Day Following the
Holiday: When a full time employee works on his/her next scheduled work day
following the holiday, the employee is entitled to receive his/her regular salary.
The employee is also entitled to receive overtime pay at the rate of one and one
half (1.5) times his/her base rate of pay (not including differentials) or
compensation time at the same rate for all hours worked on that day.

2. Employee does NOT work on his/her Next Scheduled Work Day Following
the Holiday: When a full time employee does NOT work on his/her next
scheduled work day following the holiday, the employee is entitled to the day off,
without a reduction in pay, in recognition of his/her regularly scheduled day off.

3. The County retains the right to decide whether an employee will work or not work

on the next scheduled work day following a holiday.
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12.7 — Provisions for Part Time Employees and Permanent Intermittent Employees

- Reopener: The parties will agree—te reopen the provisions of Section 12 of this
Memorandum of Understanding for the limited purpose of meeting and conferring to
ensure of —ensuring consistent practices across departments regarding part time
employees and permanent intermittent employees.

12.8 — Automated Time Keeping — Re-opener: This agreement may be re-opened at
the request of either party for the purpose of meeting and conferring regarding the
establishment of an automated time keeping system.

SECTION 58 - UNIT ITEMS

Specific working conditions for the various units represented by the Union are listed in
Attachments 58.1 through 58.11.

Section 58.2 Attendant-LVN-Aide Unit is effective on March 1, 2010.

58.2 - Attendant-LVN-Aide Unit
: : : - _— : : o

— - —dJanuary- st -known-as-New Years Day
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H-A. Each permanent employee working in the Hospital Nursing Service and who
qualifies for paid holidays shall not be required to work on at least one (1) of the
following holidays each year: Thanksgiving, Christmas, New Year's Day.

LB.  Employees in this unit who are employed at CCCRMC and are required to work on
Thanksgiving, Christmas or New Year's Day will be provided a free meal in the
Hospital Cafeteria between the hours of 6:00 a.m. and 6:00 p.m.
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Date: JV_OJ\} ‘6 2029

Contra Costa County: Lo I One:
éﬁé /N -
v/
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